AOMNHNCTPALUNA BBITEFOPCKOI'O MYHULUTAJIBHOIO OKPYT A
NMOCTAHOBJIEHVE

ot 03.03.2026 Ne 383

O6  yTBEPXKAEHUM  aAMUHWCTPATMBHOIO
pernaveHTa npeaocTaBneHms
MYyHULMNANbHOM  YCNyrM MO YCTaHOBKE
VH(OPMALWIOHHOW BbIBECKW, COTMacoBaHUIO
[V3aiH-NPOEKTa pa3MeLLIEHNS BbIBECKU

B cootBeTcTBUMM € PepepasibHbIM 3akoHOM OT 27 mona 2010 roga Ne 210-
®3 «O6 opraHm3auMn MpefoCcTaB/eHNs TOCYAAPCTBEHHBIX U MYyHULMNAIbHBIX
YCNyr», TOCTaHOBNEHNEM AAMUHUCTPaUMM BbITEropckoro MyHUUMNaILHOIO
paitoHa oT 28 utona 2010 roga Ne 467 «O nopsakax pa3paboTKu 1 YTBEPXKAEHUS
aAMVHUCTPATUBHLIX PErnaMeHTOB  WCMOMHEHUA  MYHULUMMANbHBIX — (DYHKLWIA,
aAMUHUCTPATUBHBLIX PErfiaMeHToB NPeAoCTaBNeHUs  MYHULMNaNbHBIX  yCyr
opraHaMn MecTHOrO camoynpaB/ieHNs BbITEropcKOro MyHUUMNaIbHOro pavioHa»
(c nocnegytowpmmm nsmeHeHuamn) NMOCTAHOBARO:

1 YTBepauTb  aAMWHUCTPATUBHbLIA  PernamMeHT  npeaocTaB/ieHNs
MYHUUMNAbHON  yCyrM MO YCTaHOBKE  MH()OPMALMOHHOM  BbIBECKMU,
COrN1acoBaHMIO An3aiiH-NPoeKTa pasMeLLEHNS BbIBECKM.

2. [lpusHaTb yTpaTMBLUMM CW/Y MOCTaHOBNEHME  AAMUHUCTPaLUM
BbiTeropckoro MyHuumnasbHOro paioHa ot 17 uoHa 2022 roga Ne 662 «O6
YTBEPXKAEHNM afAMUHUCTPATMBHOIO PersaMeHTa npeaocTasieHns MyHULMNaIbHOM
YCNyrn Mo YCTaHOBKE WHMOPMALMOHHON BbIBECKM, COM/aCoBaHUIO AW3aiH-
NpoeKTa pasMeLLeHNS BbIBECKI».

3. HacTosiee noctaHoB/EHVE BCTYMaeT B CU/TY Ha CledytoLmMiA AeHb nocne
[IHS1 ero omUManbHOro Ony6IMKOBaHWS.

["naBa BbITEropckoro
MYyHULMNa/IbHOr0 OKpyra N.A. AbpamoB



YTBEP)KJEH
MOCTaHOB/IEHNEM
AIMUHUCTPaLMKN OKpyra
oT 03.03.2026 Ne 383

ANMUHUCTPATMBHBIV pernameHT NpeaocTaBeHns MyHULMNAILHOW YCyrit no
YCTAHOBKE MHOPMALMOHHO BbIBECKU, COT/TaCOBaHMIO
[V3aliH-NPOEKTa Pa3MeLLEHIS BbIBECKM

1. O6LLKMe NONOXKEHWS

1.1. AOMUHWUCTPATMBHBIA perfameHT MpPeaocTaB/ieHnst MyHULMMNAIbHOM
YyCnyrn Mo YCTaHOBKE WH(OPMALMOHHOM BbIBECKW, COrMaCcOBaHWIO [Aun3aiiH-
NpoeKTa pasMeLLEeHVsI BbIBECKM» (fanee COOTBETCTBEHHO - aAMWHUCTPATUBHLIN
pernameHT, MyHUUMNanbHas ycnyra) YCTaHaBNMBaeT MOPALOK W CTaHaapT
npeaocTaBNeHNS MyHULMMNAIbHOR YCyTiA.

1.2. 3asBuTeNaIMM NpyY NPeAOCTaBNEHUN MYHULMMAILHOW YCYT SBNAKOTCS
(m3nyeckne mua, B TOM UWCNE WHAMBUAYaTbHble  MPeAnpUHMMATENN,
topuanyeckme nmua  (3a UCK/KOYEHWEM TOCYOapCTBEHHbIX OpraHoB U UX
TeppPUTOPUa/IbHBIX OpPraHoB, OPraHOB rOCYAApPCTBEHHbIX BHEOHMKETHbLIX (DOHAOB
N UX TEPPUTOPUAIbHBIX OPraHoB, OpraHOB MECTHOrO CaMOyrnpaB/ieHns) Moo ux
YMO/IHOMOYEHHbIe NPeACTaBUTENN (fasiee - 3asBUTENN).

1.3. MeCTO HaxoxzeHnsa AgMUHUCTPaUUK BbITeropckoro MyHULMNaILHOIO
OKpYyra, ero CTPYKTYpHbIX nofpasfeneHnin (fanee - YMNOMHOMOYEHHBIA OpraH):
Bonorogckas obnactb, r. Beiterpa, np-KT JleHWHa, 4.68

[MouTOBbLIA adpec: YNOMHOMO4YEHHOro opraHa: 162900, Bosnoroackas
06nacTb, . BbiTerpa, np-KT JleHnHa, 1.68.

["padmk paboTb! Y NOHOMOYEHHOrO OpraHa:

NoHedenbHUK 08.00-17.00

MepepbiB Ha 06eq ¢ 12.00 o 13.00
BTOpHUK 08.00-17.00

MepepbiB Ha 06eq ¢ 12.00 o 13.00
Cpepa 08.00-17.00

[MepepbiB Ha 06ef ¢ 12.00 go 13.00
YeTsepr 08.00-17.00

Mepepbto Ha 06eq ¢ 12.00 go 13.00
MAaTHMUA 08.00-17.00

MepepbiB Ha 06eq ¢ 12.00 go 13.00
Cy66oTa BbIxoaHoM feHb
BockpeceHbe BbIxogHoM feHb
NpeanpasgHUYHbIE AHN 8.00-16.00

[MepepbiB Ha 06eq ¢ 12.00 go 13.00

["padmk nprema JOKYMEHTOB:
MoHeaenbHUK 13.00-17.00
[MepepbiB Ha 06eq ¢ 12:00 o 13:00



BTOpHUK

Cpepa .
UeTsepr 08.00-17.00

MepepbiB Ha 06eq ¢ 12:00 no 13:00
MaTHuya -
Cyb6oTa BbIXoAHOI AeHb
BockpeceHbe BbIxo4HON AeHb
[MpeanpasgHnYHbIe AHN 8.00-16.00

[Mepepbto Ha 06en ¢ 12:00 go 13:00

pak MYHOrO npuema PyKoOBOAUTENS  YMOSIHOMOYEHHOTO  OpraHa
YCTaHaB/MBAETCA EXEMeCAYHO MW pa3MellaeTcs Ha  ofwuupmasibHOM  caiiTe
YMO/IHOMOYEHHOIO opraHa.

TenepoH Ona  MHQOPMMpPOBaHWA MO BOMpOcaM,  CBA3aHHbIM  C
npefocTaBeHNEM MyHULMNaNbLHON ycnyri: (81746) 2-12-58.

Adpec  (eiepaslbHON  rocyaapCTBEHHOM  MH(OPMALMOHHON  CUCTEMbI
«EANHBIA NopTan rocyaapCTBEHHbIX 1 MyHULMNANbHbIX YCnyr (QyHKUMA)» (fanee
TaKxke - EanHbIN noptan) B ceTn NHTepHeT: https://gosuslugi3s.ru.

Apec  rocydapCTBEHHOW  MH(OPMaUMOHHON  cucTeMbl  "TlopTarn
rOCyAapCTBEHHbIX U MyHULUMNAbHLIX ycnyr ((hyHKumin) Bonoroackoin obnactu™
(nanee  Takke -  PervoHanbHbIA  nopTan) B CeTM  VIHTepHeT:

35vytegorskij .gosuslugi.ru.

Afpec ofmupanbHOro caita yrnoiHOMOYEHHOrO opraHa B MH(OPMaLMOHHO-
TeNEeKOMMYHUKAUMOHHOW  ceTu  «V/HTepHeT»  (panee -  VIHTepHeT-cauT):
https://.www.vytegra@r08.gov35.ru.

CBefleHMs O MeCTe HaxOX[eHuWs  MHOTOYHKLUMOHa/IbHbIX  LIEHTPOB
NPeLoCTaB/IEHNA rOCYAAPCTBEHHbIX U MyHULMNAIbHBLIX ycnyr (panee - ML),
KOHTaKTHbIX TeflepoHax, afpecax 3MeKTPOHHON MoYThbl, rpaduke paboTbl K
afipecax omumaibHbIX CaiToB B CETU «HTEPHET» MPUBOASATCSA B MPUIOXKEHNN 2
K aAMUHUCTPATUBHOMY PEraMeHTy.

1.4. Cnocobbl MNOMyyYeHUs MHGoOPMaUUM O npaBunax nNpeaocTaB/eHs
MYHULMNANIbHOR YCYTW:

NNYHO;

MOCpPesCTBOM Te/IlePOHHO CBA3M;

MOCPeACTBOM 3/1EKTPOHHOI NOYTbI,

MOCPeACTBOM MOYTOBOIN CBA3W;

Ha MH(OPMALMOHHBIX CTEHAAX B MOMELLEHUAX YMOIHOMOYEHHOIO OpraHa,
ML

B MH(hOPMaLMOHHO-TENIEKOMMYHUKALIMOHHOM CETU «HTEPHET:

Ha O(hULIMa/IbHOM CaiTe YNONHOMOYEHHOro opraHa, MdLl;

Ha EOMHOM nopTane rocyfapCTBEHHbIX U MYHUUMNANbHBLIX  yCnyr
(cpyHKLpiA);

Ha PervoHanbHOM nopTase.

1.5. Tlopsagok WHMOPMUPOBAHUS O MPeAOCTaB/IEHUM  MYHULUMMNAIbHOM
YCIyT .

1.5.1. NHopMupoBaHMe O MNPeAoCTaB/ieHU  MYHULMNABHON  yCyrn
OCYLLIECTB/IAETCA MO C/eAyHoLLIMM BOMpocam:


https://gosuslugi35.ru
https://.www.vytegra@r08.gov35.ru

MECTO  HaxOXAeHUs  YMONHOMOYEHHOIO OpraHa, €ro CTPYKTYPHbIX
noapasaeneHunii, ML,

[O/MKHOCTHbIE /iMLA M MyHMUMMaNbHble ChyKawye YMNOoSHOMOYEHHOro
opraHa, Ymno/SIHOMOYEHHbIE NPEefOCTaB/IATL MyHULMNAIbHYIO YCIyry uU Homepa
KOHTaKTHbIX Te/e)OHOB;

rpatmk paboTbl YNOMHOMOYEHHOIo opraHa, ML

afipec cavita B CETU «/HTEPHET» YTIOIHOMOYEHHOro opraHa, ML,

aflpec 3NeKTPOHHOM NOYTb! YNOMHOMOYEHHOro opraHa, MdLl;

HOPMaTVBHble  MpaBOBble  akTbl MO  BOMpPOCaM  MpPeaocTaB/ieHNs
MYHUUMMANbHOW  yCyr, B TOM uYWCMe, aOMUHUCTPATUBHbLIA  pernameHT
(HamMeHoBaHWe, HOMEp, JaTa NPUHATUA HOPMATUBHOIO NPaBOBOr0 akTa);

X0[, NpefoCcTaBeHNs MyHULUNALHOWN YCNYT;

aIMMHUCTPATMBHBIE NPOLEeLYPbl NPeA0CTaBIeHNS MyHULMNATILHOW YCNYT;

CPOK MPeAoCcTaB/ieHnst MyHULMMNAabHOR YCnyru;

MOPSAO0K M POPMbI KOHTPONA 3a NPefoCTaBeHNEM MyHULMNAIbHON YCNYTu;

OCHOBaHWA N1 0TKasa B NPefoCTaB/IeHUN MyHULMNANbHOW YCNyTK;

AocynebHbIN 1 cyaebHbIM NOPsSA0K 06XKanoBaHNA AeNCTBUIA (6e30eCTBIA)
AO/HKHOCTHBIX /ML, M MYHULMMASBHBIX CAYXalyX YMOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHbIX 3a MPeAOoCTaBNEHNE MYHULIMNALHOW YCIYrK, a Takke pPeLLeHni,
MPUHATBLIX B X0[e NPeaocTaBneHns MyHULMNAbHOR YCyTriA.

MHasa MHopMaums O [AeATeNlbHOCTM  YTO/HOMOYEHHOro opraHa, B
cooTBeTcTBMM C PefepanbHbIM 3akoHOM 0T 9 (heBpans 2009 roga Ne 8-d3 «O6
obecneyeHUn JOCTyMa K MHPOpMaLMKN O feATelbHOCTM roCYJapCTBEHHbIX OpPraHoB
1 OpraHoB MECTHOr0 CamoynpaB/ieHUs».

152 HhopmmnposaHmue (KOHCYNbTMPOBaHNE) OCYLLIeCTB/IAETCA
creypanmMctamm  YMofHOMOYeHHOro opraHa (MOLl), OTBETCTBEHHbIMW 34
MH(OPMUPOBaHME, MpX 00paLleHn 3asBUTeNe 3a MH(opMaUMed IMYHO, Mo
TeneoHy, NocpeacTBOM NOYTbI UM 3MIEKTPOHHOW NOYTBI.

MHmopMupoBaHMe  MPOBOAUTCA  HA  PYCCKOM  fA3blke B (DOPME:
VHAMBUAYANTbHOTO 1 NY6/IMYHOI0 MHDOPMUPOBAHNS.

153. VHamBmayanbHoe YCTHOE WH(OPMMPOBaAHME  OCYLLECTB/AETCH
[O0/MHKHOCTHLIMW NILAMKN, OTBETCTBEHHBLIMM 3a MH(OPMMPOBaHUE, NPY 0bpaLLeHNM
3as9BMTeNen 3a NHGopMaLMelnt IMYHO UK MO TeNeqoHy.

CneupanncT, OTBETCTBEHHbIA 3a WH(OPMUPOBaHME, MNPUHMMAET BCe
HeobXxoauMble Mepbl A/1 MPeLOCTaB/eHUs MOHOMO WU OnepaTMBHOrO OTBETA Ha
MocTaB/IeHHbIe BOMPOCHI, B TOM YUC/E C MPUB/IEYEHNEM APYTUX COTPYAHUKOB.

B cny4ae ecnn 419 MOAroTOBKU OTBeTa TpebyeTcs 60/1ee NPOA0HKUTENIbHOE
BpeMsi,  CMeuyaMcT, OTBETCTBEHHbIA 3a MH(OPMMPOBaHWe, Mpeg/araet
3aMHTepPecoBaHHbIM NMLaM Nepe3BOHUTb B OMNpeAeneHHbIN AeHb U B onpeaesieHHoe
BpeMs, HO He rno3gHee 3 paboumx [Hel €O AHA obpaweHus. K HasHayeHHOMY
CPOKY [O/MKeH ObITb MOArOTOB/IEH OTBET MO BOMpPOCaM 3asBUTENEN, B Crydae
HeobX0AMMOCTM OTBET FOTOBUTCA NPW B3aUMOLENCTBUM C A0/MKHOCTHLIMU NLAMM
CTPYKTYPHbIX MOApa3feNieHnin opraHoB W OpraHu3aluii, y4yacTBYHOLMX B
npeaocTaBieHN MyHULMMNAbLHON YCNYT.

B cnyyae ecnv npefocTasneHne MH(opMaLmm, HeobXOANUMOW 3asBUTESHO,
He MpeAcTaB/sieTCA  BO3MOXHbLIM  MOCPEACTBOM  Tene)oHa,  COTPYAHUK
YnonHoMoueHHoro opraHa/ M®Ll, npuHABLLNIA TeNegOHHbIN 3BOHOK, Pa3bsCHSET
3asBUTE/NHO NPaBO 0OPaTUTLCA C MUCbMEHHBLIM OOpaLLEeHNEM B YNOMHOMOYEHHbIA
opraH 1 TpeboBaHNsA K ODOPM/IEHNIO 0BpaLLIEHMS.



Mpy oTBeTe Ha TeNed)OHHbIE 3BOHKM CMELWaINCT, OTBETCTBEHHbIA 3a
NH(OPMMPOBaHME, AO0/MKEeH Has3eaTb (amMuanilo, WMS, OTYECTBO, 3aHMMaeMyto
[NO/MKHOCTb N HaUMEHOBaHWe CTPYKTYPHOro noppasfeneHusa YnonHOMOYEHHOIO
opraHa.

YCTHOE VH(OpMUPOBaHME [OO/MKHO MPOBOAUTLCA C YYETOM TpeboBaHWiA
o(MuManbHO-AeNoBOro  CTund  peun. Bo  Bpema  pasroBopa Heo6xoAuMmo
MPOM3HOCUTbL  CfioBa YETKO, u3beratb  «rapaifie/lbHblX  PasroBOpoB»  C
OKPY>XatoLLMMK NKOAbMW U He MpepbiBaTb Pas3roBop MO MPUYMHE MOCTYM/IeHNs
3BOHKA Ha Apyro annapat. B KOHUE WH(OPMUPOBAHWSI  CrELIMA/NCT,
OTBETCTBEHHbIA 3a WH(OPMUPOBAHME, [O/DKEH KPaTKO MOABECTU WUTOMM W
MepeyncINTL Mepbl, KOTOpPble HEOOXOAMMO MPUHATL (KTO MMEHHO, Korga v 4to
NO/MKEH CAEeNarth).

1.5.4. HgmBmayanbHoe NUCbMeHHOe MH(OPMMPOBAaHME OCYLLIECTB/ISETCH B
B/AEe TMUCbMEHHOTNO OTBeTa Ha ObpalleHWe 3anmHTepecoBaHHOIO /Mua B
COOTBETCTBMM C 3aKOHOAATENIbCTBOM O [MOPSAKE PacCMOTPEHMS  0b6paLLeHWid
rpaXkaaH.

OTBeT Ha oObpallleHne MpefoCTaBNsAeTCA B MPOCTOM, YEeTKOW qopme C
yKazaHveM (haMuInM, WMeHW, OTYeCTBa, HOMepa TeneoHa WCNOMHUTENS,
NMOANMCLIBAETCA PYKOBOAUTENEM YMO/HOMOYEHHOITO OpraHa W HanpasiseTcs
CrMocoboM, NMO3BO/IAOLLMM MOATBEPANTL (haKT 1 AaTy Hanpas/eHus.

1.5.5. Ny611M4Hoe YCTHOE MH()OPMUPOBaHME OCYLLIECTB/ISETCA NMOCPEACTBOM
NPVYBNEYEeHNs CPEACTB  MacCOBOM  MH(OpMaumMm -  pagvo,  TeneBuaeHus.
BbICTynsieHNsA LOMKHOCTHBIX /1ML, OTBETCTBEHHbIX 32 MH(OPMMPOBaHKWe, Mo paano
N TENEBUAEHMIO COMNacoBbIBAKOTCA C PYKOBOAUTENEM YTI0O/THOMOYEHHOIO OpraHa.

1.5.6. Ty6nnyHoe NUCbMEHHOe WMH(OPMMPOBAHME OCYLLECTBSETCA MyTeEM
nyénMkKaumm MHMOPMALMOHHLIX MaTepuasioB 0 MpaBunax MpefocTaB/ieHNs
MYHAUMNANBHOW  YCyr, a Takke afAMUHUCTPATMBHOIO perfiameHTa U
MYHULMNa/IbHOTO MPaBOBOro akTa 00 ero YTBepXKAeHNN:

B CpeAcTBax MacCoBOW MH(opMaLmu;

Ha O(ULIMaNbHOM CaiiTe B CETU VIHTEpHET;

Ha EQnHOM nopTane;

Ha PervoHasibHOM nopTasie;

Ha MH(OPMAaLMOHHBIX CTeHAAX YMOMHOMOYEHHOro opraHa, MdLl,

. CtaHgapT npefocTaB/eHnst MyHUUMNaIbHOW YCIyT
2.1. HavmeHoBaHWe MyHULMNANbLHOR yCnyru

YCTaHOBKa WMH(OPMALIVOHHOW BbLIBECKM, COr/JIaCoOBaHMe Au3aliH- NPOeKTa
Pa3MELLIEHNS BbIBECKM.

2.2. HanmeHoBaHWe oprada MecTHOro caMoyrnpaB/eHus,
NpefoCTaBNAIOLLEr0 MyHULMNATBHYHO YCIYyTY

2.2.1. MyHumnanbHas ycnyra npefocTaBngeTcs:

OTgenoMm  apxXuTekTypbl WM rpafocTpouTenscTBa  AAMUHUCTPALMM
BbiTeropckoro MyHUUMN&ILHOMO OKpyra - B 4acTu npvema, MNOArOTOBKU U
Bblauu JOKYMEHTOB Ha NpeaocTaB/ieHe MyHULMNaIbHOR YCNyru;



M®LL no mecty Xutenbctsa (M0 MECTY HaxOXOEHWs) 3asBUTeNs - B
yacTu npuema 1 (WK) Bbigaun AOKYMEHTOB Ha NPeocTaB/ieHne MyHULMNAIbHON
ycnyru (Mpy YCNoBUM 3aKHOUEHNS COrMalleHNIA 0 B3auMoaencTemm ¢ MaL).

2.2.2. He nonyckaetcsi Tpe6oBaTh OT 3asBUTENS OCYLLECTB/IEHNS AECTBUN,
B TOM 4MCNe COrnacoBaHUii, HeOBXOAUMBIX ANA MOAYYEHUS MYHULMNAbHOM
YCNYrn N CBA3aHHbIX C OOpalleHVWEM B WHble OpraHbl W OpraHu3auun, He
NpeayCMOTPEHHbIX aAMUHUCTPATUBHLIM PeriaMeHToM

2.3. Pe3ynbTaT npeaocTaBneHnst MyHULMNanbHON ycnyrm

Pe3ynbtaToM  MpeAoCTaBfieHUs  MyHUUMMNA/IbHOW  YCNyrn  SBNSieTcA
Hanpas/ieHne (BPyYeHue) 3adBUTENIO PeLLIEHMS:

0 CcorflacoBaHue Au3ailH- MpOeKTa WMH(OPMALMOHHOW BbIBECKM B (hopme
YBELOM/IEHWS;

00 OTKase B COr/1iacoBaHNM AM3aiiH- NPoeKTa MH(OPMaLOHHON BbIBECKM B
(hopme yBeAOM/IEHMS.

2.4. Cpok npefocTaBeHns MyHALMNANbHOW YCyru

MpenocTaBneHne MyHULMNANbHON YCMyrn OCYLLECTBSETCS B CPOK, He
npesbillaoWwmii 10 pabounx [Held €O AHS  MOCTYNNEHUS 3asBNeHUst O
COrMacoBaHWM  AM3aiiH- MpPOoeKTa MHOPMALMOHHON  BbIBECKM, C  YYETOM
MHAOPMMPOBAHUS 3asIBUTENS O MPUHATOM PELLEHNM, U BKIHOUAET B CEOS:

MPUHATVE PELLEHUsI O COr/lacoBaHWMW/06 OTKase B COr/lacoBaHWN AM3aiiH-
NPOeKTa MHOPMALIOHHON BbIBECKM B CPOK He Mo3aHee 9 pabounx AHeld co AHS
MOCTYMN/IEHNS 3asB/IEHNST U HEOOXOAUMBIX [IOKYMEHTOB B YTMO/HOMOUYEHHbI
opraH;

MOAroTOBKA U Bblaya (HanpaB/eHye) PELLIEHS O COrNacoBaHW/06 OTKase B
COrNacoBaHMy  Au3aliH- MPoeKTa  MHOPMALMOHHON BbIBECKM B (hopme
YBEAOM/IEHS B CPOK He no3gHee 1 paboyero [fHS CO [HA  MPUHSATUS
COOTBETCTBYHOLLIETO PELLIEHUSI.

2.5. [NpaBoBble OCHOBaHWS 47151 NPeA0CTaBNEHNS MYHULMMNAIBHOW YCNyTi
MpegocTaBneHne MyHULMNaNLHOW YCNyr OCYLLECTBNAETCA B COOTBETCTBUM

["pafocTponTeNbHLIM KOAeKCOM Poccuiickoi deaepaumu;

defepaibHbIM - 3aKOHOM  OT 24 Hoa6ps 1995 roga Ne 181-93 «O
coLmasbHOIA 3aLumMTe MHBaNNA0B B Poccuitckoin deaepaupmn»;

defepanibHbIM 3aKOHOM OT 6 okTA6ps 2003 roga Ne 131-P3 «O6 06Lwmx
NpUHLMNAX opraHM3aLmMm MeCcTHOro camoynpae/ieHns B Poccuiickoil deaepauumy;

depnepanbHblid 3akoH 0T 20 mapta 2025 roga Ne 33-d3 «0O6 06wwx
NpYHUMNAaX oOpraHm3auMm MeCTHOro CamoyrpaB/eHns B eAMHOM  cucTeMe
Ny6/IMYHOI BNacTn,

depnepanibHbIM  3akoHOM 0T 27 wmong 2010 roga Ne 210-d3 «O6
OpraHm3aumun NpeaocTaBeHns rocy4apCTBEHHbIX U MyHUUMNANbHBIX YCyT,

denepanbHbIM 3aKoHOM OT 6 anpens 2011 roga N° 63-d3 «O6 31eKTPOHHONA
noanmcm,



HACTOSALLMM afMUHNUCTPATVBHBIM PErlaMeHTOM

2.6. VcuepnbiatoLLyii nepeyeHb JOKYMEHTOB, HEOOXOAVMbIX B
COOTBETCTBUW C 3aKOHOAATENbHLIMU U UHBIM HOPMAaTWBHLIMW NPaBOBbLIMY
aKTamMu /19 NpefocTasNeHUst MyHULMMATbHON YNy, KOTOPbIe 3asBUTeb
[O/MKEH NPeACTaBMTh CaMOCTOATE/NBbHO, B TOM YUC/E B 31EKTPOHHOIN hopme

2.6.1. [ns  nNpefocTaBneHnst  MyHUUMNANbHOW — YCNyrn  3asBUTESb
npeacTasnseT (HanpaenseT):

a) 3adB/IeHVe N0 (POPME COr/IaCHO MPUIOXKEHUIO 1 K agMUHUCTPATMBHOMY
perfiaMeHTy.

3asBnieHne 3ano/HAETC Pa3bopymBOo, B MALLMHOMUCHOM BUAE WK OT PYKW.
3asBfieHVe  3aBepsdeTcs  nognucelo  3adBuTens  (ero  yrnosIHOMOYEHHOro
NpeacTaBuTeNs).

3asBneHue, no npocbbe 3asBUTENS, MOXKET ObITb 3aM0SIHEHO CMELMAIUCTOM,
OTBETCTBEHHbIM 3a MPUEM AOKYMEHTOB, C MOMOLLLH KOMMbIOTEPA UK OT pyKu. B
nocnegHem crnydae 3asBuUTesb (ero YnosHOMOYEHHbI NPeacTaBuTeNb) BNMCHIBAET
B 3asBfIEHVE OT PYKM CBOM (PaMuInko, MMS, OTYeCTBO (MOJIHOCTBIO) M CTaBUT
MOANMCB.

3asB/ieHne COCTaBNAETCA B €AMHCTBEHHOM 3K3EMIAPE - OPUrMHaVIE.

Mpwn 3anofHeHNN 3asBNEHNSA He AOMYCKaeTCs UCMO/b30BaHNE COKpaLLEeHWiA
CNOB 1 abbpesmatyp.

3asBnieHne NOANMCLIBAETCA 3aiBUTENEM SIMYHO /NGO ero Yrno/HOMOYEHHbIM
NpeAcTaBUTENEM.

dopma 3aABIEHMS  HA  NPEeAOCTaBfieHWE  MyHMUMNATbHON  YCIyru
pa3velLlaeTca Ha OMuUMaNbHOM CcaiTe  YMO/MHOMOYEHHOrO oOpraHa B CETU
«/IHTepHET» C BO3MOXXHOCTLO BECM/IAaTHOrO KOMMPoBaHNS (CKaumBaHus);

6) [OKYMEHT, YOOCTOBEPSIOWMIA NNYHOCTb 3asBuTens (NpeactaBUTens
3a8BuMTeNs) (NpeabsBiseTcs npy 0bpaLleHn B YNONMHOMOYEHHbIM opraH (M®LL);

B) AOKYMEHT, NMOATBEPXKAAOLLMIA NOHOMOUNA NPeACTaBUTeNs 3aaBuTeNs (B
CNnyyae oOpalleHns 3a MOoJlyYeHUEM MYHUUMNANbHON YCIyr NpeacTaBuTeNs
3a9BuTeNs);

B  KayecTBe  [OKYMEHTa,  MNOATBEPXKAAIOLLEro  MOHOMOYMS  Ha
OCYLLIECTB/IEHME [EACTBUIA OT MMEHW 3a9BUTENSA, MOXET ObITb NPeACTaB/eHa:

[0BEPEHHOCTb, 3aBepeHHas HoTapuasibHO (B Cyyae obpalleHus 3a
Mo/Tly4eHNEM MYHULMNANBHOW YCYrn NpeAcTaBUTeNs (PU3NYECKOTO NMLA);

[OBEPEHHOCTb,  MOANMCaHHast  MPaBOMOYHbLIM  [O/DKHOCTHLIM  JILOM
opraHu3auum 1 3aBepeHHast nevatblo (NMPU HaMumm), NM60 KOMUA PeLLEeHns O
HasHa4YeHUn 1N 06 n3bpaHMM MO0 NPUKasa 0 Ha3HaYeHUM (HU3NYECKOro NnLa Ha
[O/MKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (mM3nyeckoe vuUo 06/1afaet
NpaBOM [eicTBOBaTb OT WMeEHW 3asBuTeNs 6e3 [OBepeHHOCTU (B Crydae
obpawieHMs  3a  MOMyYeHWEM  MYHUUMMASbHOM  YCNyrn  MpeacTaBuUTeNs
FOPUANYECKOr 0 NnLa).

) MpaBOyCTaHaB/MBaOLME [OKYMEHTbI Ha 3eMeflbHbl Y4acTOK, ec/u
MpaBO Ha Hero He 3aperucTpuMpoBaHo B EAVMHOM rocyaapCTBEHHOM peecTpe
HEeABVMXKUMOCTW;

[) NpaBOyCTaHaB/NMBAKOLLME JOKYMEHTbI HA 3[aHWe, CTPOEHNE, COOPYXKEHME,
eCc/ NMpaBO Ha Hero He 3aperucTpupoBaHo B EAVMHOM rocyaapCTBEHHOM peecTpe
HeABXXMMOCTY;



€) AV3aiH-NPOEKT MH(OPMALIMOHHON BbIBECKM B 2 3K3eMMIApaXx;

) MUCbMEHHOe cornacle Ha pasMeLleHne BbIBECKM OT COOCTBEHHMKA
(cOb6CTBEHHMKOB) 0ObEKTA HEBVXKMMOCTW B C/lyyae, eCii 0ObEKT HeAB/KUMOCTY
NN NOMELLIEHWE B HEM HaxOAATCA Y 3aABUTENA B M0/b30BaHUN,

3) (hoTOhMKCALMA CYLLLECTBYHOLLIE MH(OPMALIMOHHON BbIBECKM C YKa3aHNEM
OCHOBHbIX rabapuTHbLIX pa3mMepoB (Mpv HaIMuun).

2.6.2. 3asdBfieHne 1 npuiaraemble JOKYMEHTbI MOTYT OblTb MPefCcTaB/eHbI
crefyroLmmm crnocobamm:

NyTeM NINYHOrO O6paLLeHMst B YNOMHOMOYEHHbI opraH nnn B M®LL nnyHo
NN60 Yepes CBOMX NpeacTaBUTeNEN;

MOCPeACTBOM MOYTOBOI CBA3W;

MO 3MEKTPOHHOW MOYTE;

nocpeAcTsoM EAMHOro noprana.

2.6.3. 3asBnieHVie 1 JOKYMEHTbI, NpeaocTaBnseMble B ()OpMe 3/1eKTPOHHOIO
[OOKYMeHTa, MOAMNMCbLIBAKOTCA B COOTBETCTBMM C TpeboBaHWAMM PefepasibHOro
3aKoHa oT 6 anpens 2011 roga N° 63-®3 «O6 3M1eKTPOHHON MOANUCK» N CTaTen
211 n 212 ®depepanbHoro 3akoHa ot 27 wuwons 2010 roga N° 210-d3 «O6
OpraHm3aLmmn NpeaocTaBneHNs rocyaapCTBEHHbIX M MyHULMNANbHBLIX YCTy T,

JLOKyMEHT, NOATBEPXXAAOLLMIA NOSHOMOYUA NPeACTaBUTENS KOPUANYECKOTO
nmua, NpeacTaB/ieHHbIN B (DOpPMe 3/1EKTPOHHOIO A0KYMEHTa, YAOCTOBepSeTCH
YCWUNEHHON  KBa/IM(OMLIMPOBAHHOW  3/IEKTPOHHON  MOAMMCLIO  MPaBOMOYHOIO
[0/MKHOCTHOO NNLa OpraHn3aLmm.

JIOKyMeHT, MOATBEPXKAAOLLMIA NOMHOMOYNA MPeACcTaBUTeNs PU3NYECKOro
Mua, npeacTaBneHHbI B (JOPMe 3M1EKTPOHHOIrO [OKYMEHTa, YA0CTOBEpSeTCs
YCUNEHHOW KBaSIM(hNLIMPOBAHHOW 3/1EKTPOHHOW NOAMUCLIO HOTapuyca.

264. B cnyvyae npeactaBneHus  JOKYMEHTOB  MpeLCcTaBUTESIEM
IopuanYeckoro  nMua  Ha - OyMaXKHOM  HOCWTeNne  KOMuMU  [OKYMEHTOB
MPeLCTaBNAOTCA C NPeabABeHNEM MOL/IMHHUKOB /MO0 3aBepPeHHbIMM MeyaTbio
topugnyeckoro imua (Npyv HaaMuum) U NOAMUCHI0  PYKOBOAMTENSA, WHOIO
LO/HKHOCTHOIO /MUa, YMOSHOMOYEHHOIO Ha 3TO HOpUAMYECKUM finuoMm. [locne
MPOBeAEHUs CBEPKM MOAJSIMHHUKM AOKYMEHTOB He3aMeAMTe/lbHO BO3BpaLlatoTCH
3a9BUTENIO.

JLOKYMEHT, MOATBEPXKAAIOLWMIA MPaBOMOYMe Ha obpaLleHre 3a NnosyyYeHem
MYHMLMNAaNbHON YCNYrW, BblAaHHbIA OpraHu3auyen, yaoCTOBEPSETCS MOAMNUCHIO
PYKOBOAUTENA U MeYaTbio opraHusauum (Npu Haimumn).

2.6.5. B cnyyae npeacTtaBneHVss OOKYMEHTOB (OM3MYECKMM JIALOM Ha
OYMaXXHOM HOCWUTENIe KOMWUW [OKYMEHTOB MPEeACTaBNAOTCA C MPeabsABeHVEM
NOMA/MHHMKOB.  [locne  MpoBedeHUs  CBEPKM  MOM/IMHHWKA  [OKYMEHTOB
He3aMe4NNTeIbHO BO3BPALLIAKOTCA 3aABUTENIO.

[OKyMeHTbl He [O/DKHblI  COAepXKaTb  MOAYMCTOK  /IMO0  MPUMMCOK,
3a4EPKHYTbIX C/IOB U WHbIX HE OrOBOPEHHbIX B HWX WCMPaBNEHUNA, a Takke
CEPbE3HBIX MOBPEXAEHUI, HEe MO3BOMAIOWMX OAHO3HAYHO WCTONKOBATb WX
cofep<aHue.

B cnyyae npefcrasneHns JOKYMEHTOB Ha MHOCTPaHHOM Si3bIKE OHU A0/KHbI
ObITb MepeBefeHbl 3asBUTENeM Ha PYCCKUA A3bIK. BepHOCTb nepesoja W
MOA/MMHHOCTb MOANMCK NEPEBOAUMKA A0/HKHbI ObITb HOTapUasIbHO YA0CTOBEPEHbI.

2.7. cuepnblBatoLLii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUN C 3aKOHOAATENBHBIMY UM UHBIMA HOPMATVBHLIMW NPABOBLIMM



aKTamun 4ns npefocTaBNeHst MyHULMNabHON YCNYTW, KOTOPbIE 3asBUTeb
Brpase NpeAcTaBUTb N0 COOCTBEHHON MHULMATMBE, TakK Kak OHW nogiexkaT
NpeACTaBNEHNIO B paMKax MEXKBEAOMCTBEHHOIO UHCHOPMALIMOHHOIO
B3aVMOLENCTBUA

2.7.1. 3asBuTeNb BNpase NpPeacTaBUTb B YNOHOMOYEHHbI OpraH:

a) BbIMUCKY M3 EAMHOrO rocyapCTBEHHOrO peecTpa HeABMXXMMOCTY (fanee
- EFPH) 06 otcyTcTBUM (Ha/iMumm) 3eMeNibHOrO Yy4yacTKa, 3[aHWiA, CTPOEHWA,
COOPYXXEeHWi1 Ha NpaBe COOCTBEHHOCTU Y 3aBUTENS;

6) BbINUCKY 13 EAVMHOro rocyfapCTBeHHOI0 peecTpa HpPUANYECKMX NNL, -
ANA 1OpUANYECKoro nnug;

B) BbINUCKY M3 EAWHOrO rocyfapCTBEHHOrO peectpa WHAMBUAYaSbHBLIX
npegnpuHUMaTeneid - A0S rpaxaaHuUHa, 3apervcTprpoBaHHOIO B KavecTse
NHAMBNAYaNbHOT O NPeAnpuHUMaTens;

2.7.2. [JOKyMeHTbl, YyKasaHHble B MNyHKTe 2.7.1  HacToALLero
afMVHUCTPATMBHOIO pernameHTa, MOryT OblTb MpPeACTaB/eHbl  CNeLyHLWMMK
criocobamu:

MyTEM JIMYHOrO 06paLLEHNA B Y TOMIHOMOYEHHBbIA opraH uinm 8 M®L, nmyHo
NGO Yepe3 CBOUX NpeacTaBUTeNEN;

NocpeaCcTBOM MOYTOBON CBA3W;

MO 3/1EKTPOHHOW NouTe.

nocpeacTsoM EAMHONo noprana.

2.7.3. [OKYMeHTbl, MpeaycCMOTPeHHble MYyHKTOM 2.7.1 HacToALLero
afMVHUCTPATMBHOIO pernaMeHTa (ero Komus, CBEAEHWS, COLEPXKALLMecH B HeMm),
3anpalunBaloTCa B rOCYAApCTBEHHbIX oOpraHax, ¥ (uWan) noABeAOMCTBEHHbIX
rocyapCTBEHHbIM OpraHam opraHusaumsax, B pacrnopsXXeHnn KOTOPbIX HAaXoAAaTCA.

2.7.4. 3asBuTenb BMpaBe MNPEACTaBUTb  OPUTMHaIbl  3M1EKTPOHHBIX
[OOKYMEHTOB, KOTOpble [O/MKHbI ObITb MOAMNMCaHbl NWLOM, 006/1afaroWwmm B
COOTBETCTBUM C AENCTBYIOLMM 3aKOHOAATE/IbCTBOM MO/THOMOYMAMM Ha CO3[4aHVe
1 NMOAMNMCaHKE TaKNX OKYMEHTOB.

Konua [OKYMEHTOB, MNPeAyCMOTPEHHbIX MyHKTOM 2.7.1 HacToALlero
aMVHUCTPATMBHOIO perfiaMeHTa, NpeAcTaBNeHHOro 3asBUTENIEM B 3/1IEKTPOHHOM
(hopme, [O/MKHbI ObITb 3aCBUAETE/IbCTBOBaHbI YCUNEHHON KBa/IM(IMLIMPOBaHHOM
3NEKTPOHHOW NOANMCHIO 3asBUTES.

2.7.5. B cnyyae npeacTaBeHNs NOKYMEHTOB Ha MHOCTPAHHOM Si3blKe OHU
[0/MKHbI ObITb NepeBefeHbl 3asBUTENIEM Ha PYCCKMIA A3blK. BepHOCTb nepeBoja U
MOA/MHHOCTb MOANUCK NepPeBOAYMKA AO/MKHbBI ObITb HOTAPUA/IBHO Y/AOCTOBEPEHDI.

[IOKyMeHTbl He [O/KHbl - coflepXaTb  MOAYUCTKA  NIN60  MPUMKCKW,
3a4epKHYTble CM0Ba W WHble HE OFOBOPEHHbIE B HWUX WCMPaBeHWs, a Takke
Cepbe3Hble TMOBPEXAEHNA, He TO03BO/MAIOLWLME OAHO3HAYHO WCTONKOBATL WX
COAepXKaHwe.

2.7.6. 3anpeLueHo TpeboBaTb OT 3aiBUTENS:

NpeacTaBneHns  [LOKYMEHTOB W WHOPMaUMM  WAM  OCYLLECTB/IEHUA
[ENCTBUIA, NpeAcTaB/ieHWe WM OCYLLECTB/IEHME KOTOPbIX He MpeayCMOTPEHO
HOPMAaTUBHbLIMM  MNPaBOBbIMM  aKTamMu,  PErynMpyrolmMMn  OTHOLLIEHMS,
BO3HMKatOLLME B CBA3N C NPeAoCTaB/IeHeEM MYHULMNAIbHOW YCNYTK;

NPeAcTaB/eHns [LOKYMEHTOB W WMH(OpMauMKn, KOTOpble HaxoAAaTcA B
pacrnopsXXeHUn YTNONHOMOYEHHOIO opraHa, rocyAapCTBEHHbLIX OpraHoB, OpraHoB
MECTHOrO  CaMOyrnpaB/ieHUst W WHbIX OpraHusauuin, B COOTBETCTBUM C



HOPMaTUBHbLIMM MPaBOBLIMM akTaMu Poccuiickoil deaepaumn, HOPMaTUBHBLIMU
MPaBOBbIMM aKTaMn 06/1aCTV U MyHULMNa/IbHBIMI NPaBOBbIMM aKTaMW;

NPeCcTaBNeHNs [JOKYMEHTOB W  WH(opmaumn, OTCyTCTBME W (Ln)
HeA0CTOBEPHOCTb KOTOPbIX He YKasblBaIMCb MPW MepBOHaYa/ibHOM OTKase B
npveme [OKYMEHTOB, He0OXOAUMbIX [ANA MPeAoCTaBfeHnss MyHULMNAbHON
YCNYTW, 3a UCKNKOYEHMEM C/yYaeB, NPeLyCMOTPEHHbIX MYHKTOM 4 yacTu 1 cTaTbu
7 ®epepanbHOro 3akoHa ot 27 uong 2010 roga Ne 210-d3 «O6 opraHuMsaummn
NpefoCTaB/IEHNSA FOCYAAPCTBEHHBIX 1 MYHULMMNABbHBIX YCYT»;

NpefoCTaB/ieHNs Ha OyMaXXHOM HoOcuTene AO0KYMEHTOB U WH(opMaumu,
9NIEKTPOHHbIE 00pa3bl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C
3aKOHOAATeNbCTBOM  Poccuitickot  depepauuy B cepe  opraHusauum
NpPefoCTaB/IEHNA TOCYAAPCTBEHHBLIX Y MYHULMMASbHBIX YCNYT, 33 UCKIHOYEHNEM
C/lyYaeB, €C/IN HaHeCeHVWe OTMETOK Ha TakKue AOKYMEHTbl /Mb0 WX U3bATUE
ABNAETCA HeoOXOAUMbIM YCNOBMEM MPeAOCTaBNEHNS MYyHULMMNATbHOR YCnyrn, 1
MHbIX C/TyYaeB, YCTaHOB/EHHbIX (PefepasibHbIMU 3aKOHAMMU.

2.8. MCHGpI’IbIB&lOLLI,I/IM nepeyveHb OCHOBaHMIA AnA 0TKasa B rNpnuemMe JOKYMEHT OB,
H€O6XO,£I,I/IMbIX AnAa NpefocTaBNeHNA MyHMuMﬂaﬂbHOM ycnyru

OCHOBaHWiA Ans 0TKasa B MPUEME 3asiB/IeHUs U MpuiaraeMbiX K Hemy
NOKYMEHTOB, HEe0OX0AMMbIX AN1S NPefOCTaBNeHNs MYHULMNANLHOW YCNyri, He
MMEeTCA.

2.9. VcuepnblBatoLLyii nepeyeHb OCHOBaHWIA 411 NPUOCTaHOBNEHNS WM 0TKasa B
NpefoCTaBNEHN MyHULMNANLHON yCyT i

2.9.1. OcHoBaHVEM A/11 OTKasa B MNpUEMe K PacCMOTPEHUIO 3asBMeHUA
ABNSIETCS BbISB/IEHME HECOOMOEHNSA YCTaHOBNEHHbIX cTaTberd 11 PenepasnbHOro
3akoHa oT 6 anpens 2011 roga No 63-®3 «O6 3/1eKTPOHHOM NOANNCK» YCNOBUIA
NpU3HaHWS OeNCTBUTENbHOCTM KBa/M(MUMPOBAHHOW 3M1EKTPOHHOM noanucu (B
C/lyyae Hanpas/eHWs 3adB/1EHNA N NpUIaraeMbIX 4OKYMEHTOB, NpPeayCMOTPEHHbIX
HaCTOALLMM aIMUHUCTPATMBHBLIM PersiaMeHToM, B 3/1IeKTPOHHOI dopme).

2.9.2. OCHOBaHWiA A1 NPMOCTaHOB/EHMS NPeAOCTaB/EHNS MyHULMMNAIbHOM
YCNYr He NMeeTCs.

2.9.3. OcHoBaHMSIMM AN1F OTKa3a B MPeAOCTaBNEHUN MYHULMNAIbHON
YCNyrn no YCTaHOBKe WHMOPMAaLMOHHON BbIBECKW, COr/lacoBaHWMIO [n3aiiH-
MPOEKTa pasmeLLeHNs BbIBECKM, ABNAIOTCA:

HenpeAcTaB/eHMe  [OKYMEHTOB,  MPefyCMOTPEHHbIX MyHKTOM 2.6.1
HaCTOALLEro aAMMUHUCTPATUBHOIO pPerfiamMeHTa;

NpefocTaB/ieHne  [OKYMEHTOB, COfepXallMx He[oCTOBEpHble  W/umm
MPOTMBOPEYVBbIE CBEAEHMS.

2.10. MNepeyeHb ycnyr, KOTOpPbIE ABNAIOTCA HEOOXOAUMbIMU 1 06532 Te/bHbIMK N1
MpefoCTaBNeHN MyHUUMNANBLHOW YCNYri, B TOM UYAC/E CBEAEHMS O IOKYMEHTE
(nokymeHTax), BblaasaemoM (BblaaBaeMbIX) OpraHu3aLmsiMu, y4ac TBYHOLLIMMU B

NpefoCTaBNeHNN MyHULMNALHOW yCyri



Ycnyr, KOTOpble SIBASAIOTCS HEOOXOAUMBbIMA U 006513aTeNbHbIMK - 115
NpefoCTaBIeHNS MyHULMNANBHOW YCyTI, He UMEeeTCS.

2.11. Pa3vep nnaThbl, B3MMaeMoii C 3asBUTeNs Npy NpeLoCcTaBNeHUN
MYHULMMANbHOW YCAYTK, 1 CNocobbl ee B3UMaHUS B Clyyasix, NpeiyCMOTPEHHbIX
thefiepasibHbIMU 3aKOHaMW, MPUHUMAEMbIMU B COOTBETCTBUN C HAMW VHbIMM
HOPMaTUBHbLIMU NPABOBLIMU aKkTamun Poccuiickoin degepauyi, HopMaTVBHbIMY
MPaBOBbIMN aKTam1 061acTu, MyHULMMa/IbHBIMY NPaBOBbIMI aKTamm

MpefocTaB/eHe MyHULMNANBLHON YCYTN OCYLLECTBASETCS AN 3asBUTENel
Ha 6e3B03Me3/IHOI OCHOBE.

2.12. MakcuManbHbIil CPOK O>XKMAaHUA B 04epeayn npu nogade anpoca o
npeLOCTaBNeHNN MYHULMNAILHOW YCNYTA U NPW NOTyYeHnn pesynbTaTa
NpefoCTaB/eHHOM MyHULMNANBHO yCnyru

MaKCrMa/ibHbIN CPOK OXMAaHWSA B 0Yepeaun npwv nogade 3asBneHus n (1nm)
Npy NosyYeHUW pesyrnbTaTa NpPefocTaBneHns MyHULMNAIbHON YCNYTr He AO/MKEH
npesbIWaTs 15 MUHYT.

2.13. CpoK perucTpaunm 3anpoca 3asasuTens
0 NPeAoCTaBNEHNN MyHULMNALHOW YCNYyri, B TOM YUCNE B 3NIEKTPOHHON hopme

Pernctpauus 3asBfeHMsi, B TOM UUCNE B  3/IEKTPOHHON  (hopMe
OCYLLECTBNAETCA B [€Hb ero MocTynneHns (Npyu nocTynjeHUn B 3MEKTPOHHOM
B/AE B Hepabouee Bpems - B O/VKaWLLMA pabouniA AeHb, Crefdyowmii 3a HEM
MOCTYM/IEHNSA YKa3aHHbIX JOKYMEHTOB).

B cnyydae ecnm 3adBuTeNlb HanpaBWi 3asdBfiEHVWE O MpPefocTaB/eHNm
MYHUAUMMANbHON  YCNyrM B 3MIEKTPOHHOM  BMAe, TO [AO/DKHOCTHOE /Lo,
OTBETCTBEHHOE 3a NPeOoCTaB/IEHNE MYHULMNANIBHOWN YCyrn, NPOBOAUT NPOBEPKY
3NIEKTPOHHOM  MOANUCK, KOTOPO  MOAMNWCaHbl 3asBfeHNe W NpuiaraeMble
[NOKYMEHTBI.

[MpoBepka  YCW/IEHHOIA HEKBaI(DULMPOBAHHOM M YCUIEHHOW
KBIM(DULIMPOBAaHHON 3M1EKTPOHHOM MOANNCK OCYLLECTB/ISETCS C UCMO/b30BaHNEM
NMEIOLLMXCA CPeACTB 3/MIEKTPOHHOW MNOAMUCK WKW CPeACTB MH(OPMAaLMOHHOM
CUCTEMbl TO/IOBHOMO Y[OCTOBEPAIOLLErO LEHTpa, KOTopas BXOAUT B COCTaB
NH(PaCTPYKTYpbl, obecneynBaroLLEen NH(OPMaLMOHHO-TEXHO/TOMMYECKOe
B3aVMOAENCTBME [OENCTBYIOWMX W CO3A4aBaEMbIX WHHOPMALMOHHBIX CUCTEM,
MCNOMb3YEMbIX A/1  MPeAOCTaBNeHNs  MyHUUMNabHOW  ycnyrn.  poBepka
YCUNEHHOW KBaM(hMLIMPOBAHHOW 3M1EKTPOHHOM NOAMUCK TakXKe OCYLLECTBNSETCS
C WCMonb30BaHMEM CPeACTB  MH(OPMALMOHHOMW CUCTEMbI  aKKPeAUTOBAHHOIO
Y,0CTOBEPAIOLLIEr0 LIEHTpA.

[MpoBepKa  MPOCTO  3MEKTPOHHON  MOANWCU  OCYLLUECTBNSIETCS  C
MCMNOMb30BaHNEM COOTBETCTBYHOLLErO CEpBMCA €AVHON CUCTEMbI MAEHTUMKALIMN
N ayTeHTU(MKaLN.

2.14. TpeboBaHUA K NMOMELLEHMSIM, B KOTOPbIX NPeAoCTaBnseTCs
MYHULMNanbHaa yenyra, K 3any oxkujaHusa, MmecTam 415 3anonHeHns



3arnpocoB 0 NpeoCcTaBNeHN MyHULWNANBHOR yCnyri, UHGOPMAaLWIOHHbIMU
cTeHAamm ¢ obpasLamm 1X 3arnoHEHNs U NEPeYHEM [JOKYMEHT OB, HEOOXOANMbIX
A9 NpefoCcTaBNeHNSt MyHULMMNANBHOR yCNyri, B TOM YMC/e K 06eCreyeHuto
AOCTYNHOCTY AN MHBANWMAOB YKa3aHHbIX 00bEKTOB B COOTBETCTBUN C
3aKoHOJaTeNbCTBOM Poccuiickon deaepaunn o coupanbHOM 3allinTe MHBANUA0B

2.14.1. LleHTpasbHbI BX0[, B 3faHMe YTOHOMOYEHHOIO OpraHa, B KOTOPOM
NpeaocTaBnseTcs MyHUUMNabHas ycnyra, 060pyayeTcs BbIBECKON, COAepXKaLLIei
MNH(OPMaLMO 0 HAMMEHOBAHUW U peXKume paboTbl YTOTHOMOYEHHOIO opraHa.

Bxon B 3faHMe, B KOTOPOM MpeAocTaBNseTCca MyHUUMNasbHas YCyra,
obopyayeTcst B COOTBETCTBUM C TpeboBaHMsIMI, 06ecneynBatoLLMM BO3MOXHOCTb
GecrnpensaTCTBEHHOr0 BXOAa WMHBA/MAOB B 3[aHMe W BbIXoda M3 Hero (naHayc,
MOpYyYHM).

2.14.2. TpaxgaHaM, OTHOCALUMMCA K KaTeropum WHBaIMAOB, BK/HOYas
MHBAMAOB,  WCMOMb3YIOWMX  KPECNna-KoMsickn 1 cobak-NpoBOAHMKOB,
obecneynBaroTCs:

BO3MOXHOCTb CaMOCTOATE/IbHOr0 NepefBMKeHWst MO 3[aHWI0, B KOTOPOM
NpeaocTaBnseTcd MyHUUMNanbHas ycnyra, B Uensax [JocTyrna K MecTy
NpeaocTaBneHNs  yciyr, B TOM  4YuC/le  C  MOMOLWIBHO  COTPYAHMKOB
YNO/THOMOYEHHOI0 OpraHa;

BO3MOXHOCTb MOCaAKWN B TPAHCMOPTHOE CPEACTBO W BbICAAKM U3 HEro nepea
BXOAOM B 3faHue, rae npeaocTaBnseTcsd MyHUUMNaibHas ycnyra, B TOM YUC/e C
MCMO/Ib30BaHNEM  KPECNa-KOMACKM WM Mpu  HeobXoAMMOCTM € MOMOLLbIO
COTPYAHWKOB YMO/THOMOYEHHOIO OpraHa;

COMPOBOXAEHNE WHBAMAOB, VMEIOWMX CTOMKME HapyLleHns (yHKLWIA
3PEHMsI N CaMOCTOSTE/NbHOIO MEepPeABVKEHNS, N0 TEPPUTOPUM 3[aHMS, B KOTOPOM
npeaocTaBnseTcs MyHUUMNanbHas ycnyra;

COZIeCTBME MHBANNAY MPW BXOAE B 34aHVe, B KOTOPOM NpefoCTaB/seTcs
MyHUUMNaIbHAsA YCyra, M BbIXOAE W3 Hero, WMH(OPMMpPOBaHWE WHBaMZA O
AOCTYMHbIX MapLUpyTax 06LLeCTBEHHOro TPaHCNopTa;

HafleXalllee pasmelLieHe HocuUTenein MHgopMauun, Heobxoaumon ans
obecrneyeHnsi  GeCMPensaTCTBEHHONo  JOCTyna  WMHBaAIMAOB K MecCTam
NnpeaocTaBneHns  MyHUUMNaTbHas  YCIyrM C YYeTOM  OrpaHuuYeHuns  ux
YKM3HEAeATeNIbHOCTM, B TOM uucrie Ay6nMpoBaHMe HeobXoaMMOoW ANs NosyyveHus
MyHMUMNanbHad YCNyrn 3BYKOBOM W 3pUTENbHOM MH(opMaumM, a Takke
Haanucen, 3HaAKOB UM WHOW TEKCTOBOWM W rpauyeckor MHGopMauumn 3HaKamu,
BbIMO/THEHHbIMW PebeHO-TOUEYHbIM LUPUQTOM Bpaiinisi u Ha KOHTPacTHOM (OHE;

obecrneyeHVe fOoMycka B 3daHMe, B  KOTOPOM  NpeaoCTaB/isieTcs
MyHMUMNanbHas ycnyra, Co6aku-NpoBOAHMKA MNPU  HaMYMK  AOKYMEHTa,
NOATBEPXKAAIOLLErO ee creupanbHoe 00y4eHue, BblaHHOro Mo qopme U B
nopsaKe, YTBEPKAEHHbIX NpMKazoM MuHUCTepcTBa TpyAa U CounaibHOM 3aLuThbl
Poccuiickor ®eaepauum ot 22 noHst 2015 rona N 386H;

OKasaHue MOMOLLM, Heo6XoANMOW ANt MOMYYEHUS B AOCTYMHOM ANS HUX
(hopmMe MHhopMaLMm 0 Npasuiax NPefoCcTaBeHN MyHULMNAILHOWN YCyru, B TOM
uncne 06 ohopMIEHNM HEOBXOAUMBIX ANS NOMYHEHUSt MYHULMNANbHON YCyri
NOKYMEHTOB W COBEPLUEHMM UMW  [APYrMX HeobXoAuMbIX [ANs  MOAyYeHUs
MYHULIMNaNbHON YCNyrn AeNCTBUI;



obecreyeHne Mpyv HeobGXOAMMOCTM [OMycKa B 3[aHuMe, B KOTOPOM
npefocTaBnseTcs MYHULMNabHas yCnyra, CypAOnepeBoAUnKa,
TUIOCYPLONEPEBOAUNKS;

OKazaHve COTPYAHMKaMW YMOMHOMOYEHHOIO OpraHa, MpefoCTaB/ISHOLLMMM
MYHAUMNANbHYIO — YCIyry, WHOW  HeobXoAuMOW  MHBa/iMgam Momowm B
NPeofoneHny 6apbepoB, MeLLAIOLMX NOMYYEHUO UMKU YCNYT HapaBHe C ApyrMu
nMLaMu.

2.14.3. Ha Tepputopun, npunerawowed K 30aHU0, B KOTOPOM
NPeaoCcTaBNAeTCcqd MyHUUMNaIbHAs YCyra, OpraHu3ytoTcA MecTa A/ NapKOBKM
TPaHCMOPTHbLIX CPEACTB, B TOM YMC/le MeCTa A4/19 NapKOBKM TPAHCMOPTHbLIX CPEACTB
MHBaNMAOB. JOCTYN 3asBUTeNEN K NAPKOBOYHLIM MeCTaM ABMSETCA 6ecniaTHbIM.

2.14.4. [MomeLLieHMs, npefHasHayeHHble  Ans npeLocTaBNeHNs
MYyHULMNabHaS ycnyru, [O/MKHbI COOTBETCTBOBATb CaHUTapHO-
3NMAEMMO/IOrMYECKUM NpaBniaM 1 HopMaTVBaMm.

B nomelleHnAX  YNOMHOMOYEHHONO oOpraHa Ha BWAHOM  MecTe
YCTaHaB/IMBAlOTCA CXeMbl pPa3MeLLeHNs CPeACTB MOXApOTYLLUEHNA W NyTeu
aBaKyaLyn.

2.14.5. MecTa oXugaHna 1 npuema 3asBuTeneit Ao/mkHbl ObiTb YA0OHbLIMU,
060py0BaHbI CTOMaMK, CTY/bAMK, 06ecrneyeHbl 61aHKamy 3asB/ieHNiA, 0bpasLamm
NX 3aroSIHEHWS, KaHUENAPCKUMU MPUHALNEXHOCTAMM.

Mecta  WH(OPMUPOBaHWA,  MpeAHa3HayeHHble AN 03HaKOMJIEHWS
3aMHTEPECOBaHHbIX /L, C WMH{OPMALMOHHBLIMK  MaTepuaiaMun, 0060pyLyHTCA
MH(OPMALMOHHbIMA ~ CTeHAaMK,  HarfisgHoM  MHGopMauven,  nepevyHem
[NOKYMEHTOB, HEOOXOAMMbIX ANA MPefoCTaB/EHNA MyHUUMNaNIbHas YCnyrun, a
TaKXKe TEKCTOM afMUHUCTPATMBHOIO pPersiaMmeHTa.

HacToawmin aAMUHUCTPATMBHbIA PerfameHT, MyHULMMa/bHbIA MPaBoOBOM
aKT O ero YTBEPXAEHWM [O/MKHbl ObiTb AOCTYMHbI AN O03HAKOMJIEHUS Ha
OYMa>KHbIX HOCUTENAX.

KabnHeTbl, B KOTOPbIX OCYLLECTB/SETCA MPUEM 3asBUTENER, 060pyayHoTCS
NHHMOPMALMOHHBbIMX TabnMuKaMKn (BbIBECKaMM) C yKa3aHMEM HOMepa KabuHETa,
HaUMeHOBaHWS CTPYKTYPHOro nogpasaeneHuns (npu Haimummn) YnosHOMOYEHHOro
opraHa. Tabnnuky Ha [Bepsx KabMHETOB WM Ha CTeHax AO0/MKHblI ObITb BUAHbI
MOCETUTENAM.

2.15. MokazaTenm 4OCTYNHOCTU W KayeCTBa MyHULMNAILHON yCNyri

2.15.1. MokazatensaMu JOCTYNHOCTY MyHULMNAIbHON YCNYT ABNAKOTCS:

MH(OpMUPOBaHMe 3adBUTeNE O MPeA0CTaBIEHNM MYyHULMNAIbHOR YCNyTu;

060py[loBaHNE  TEPPUTOPUIA,  MPUNEraloWmMX K  MeCTOPacronoXeHNO
YNOMHOMOYEHHOIO OpraHa, ero CTPYKTYPHbIX MogpasgeneHuii (Mpu Hanuumn),
MeCTaMW MapKOBKM aBTOTPAHCMOPTHbLIX CPeAcTB, B TOM uuCie ANA vy, C
OrpaHnYeHHbIMN BO3MOXXHOCTAMM;

060pyi0BaHMe NMOMELLEHMIA Y NMOTHOMOYEHHOIO OpraHa MectamMmm XpaHeHUs
BEpPXHel ofeX/bl 3asiBMUTENEN, MECTamMK OBLLIErO MOJb30BaHWS;

co6/roaeHVe rpadivka paboTbl YTO/THOMOYEHHOr0 OpraHa;

06opyaoBaHME MECT  OXMAAaHWA WM MeCcT npueMa 3asBuTefnieil B
YNONHOMOYEHHOM OpraHe CTy/IbAMW, CTO/lamu, O06ecrneyeHve KaHUEeNsPCKMMM
NPUHALNEXHOCTAMM 419 MPefOCTaB/IEHNs  BO3MOXHOCTW  OhopmM/eHUs
[OKYMEHTOB;



BpEMSi, 3aTpayeHHOEe Ha NoJyYeHMe KOHEYHOro pesy/bTata MyHUUMNa bHOM
ycnyru.

2.15.2. TokazaTensamm Kayectsa MyHULIMNAIbHOW YCNYT ABNAKOTCS:

KO/IMYECTBO B3aMMOLENCTBUIA 3aABUTENS C AO/DKHOCTHLIMW NMLAMWA MPK
NpeaocTaBeHN MyHUUMNATBHOW YCYr 1 UX NPOLO/DKUTENIbHOCTb.

COOMOAEHNe  CPOKOB W MOCMeA0BaTe/IbHOCTM  BbIMOMHEHUA — BCEX
aAMUHNCTPATUBHBIX npoLeayp, NpeayCMOTPEHHbIX HaCTOALLMM
aAMUHUCTPATMBHBLIM PEer/iaMeHToM;

KO/IMYeCTBO 0BOCHOBAHHLIX Xafiob 3asBuTeNneldl 0 HeCOBIOAeHNN NopsiaKa
BbIMO/IHEHNA aAMUHMUCTPATUBHBLIX MPOLeLYyp, CPOKOB perucrpauum 3anpoca U
NpPefocTaBeHNs  MyHUAUMMANbHOM — ycnyr, 06 OTkase B WCMPaB/ieHWN
AOMYLLUEHHbIX OrMevyaTok M OLWMOOK B BblAaHHbIX B pe3y/ibTaTe MpeaocTaB/eHuns
MYHUUMNAIBHOW  YCNYyrn  [OKYMeHTax /iMb0 O HapyLleHWn CpoKa TakuXx
MCMpaB/ieHWA, a TaKke B C/y4yae 3aTpeb0oBaHMA [O/MKHOCTHLIMK - NMLAMM
YNONHOMOYEHHOIO oOpraHa [JOKYMEHTOB, M/aTbl, He MpefyCMOTPEHHbIX
HaCTOALLMM aIMUHUCTPATUBHBLIM PerniaMeHToM.

2.15.3.  3asBuTenam  ob6ecrneymBaeTCAd  BO3MOXHOCTb  MO/yYeHUS
MH(opMaUmMM O Xofe MpPeAocTaBneHns MYHULUMMNATbHON YCyrn npu IMYHOM
npvieme, Mo TesiedpoHy, Mo 3M1IEKTPOHHOI MouyTe, Ha EavHOM nopTarne.

2.16. MepeyeHb KNAccoB CPeCTB 3/IEKTPOHHOI NOANUCH, KOTOPbIE
[0MYCKAKTCA K UCMO/Mb30BAHIIO NPY 06PALLEHIN 3@ NOMYYeHEM
MYHULWNANbLHON YCNYT 1, OKa3bIBAEMOI C NPUMEHEHNEM
YCUNEHHOI KBANMCOMLIMPOBAHHOI 3N1EKTPOHHOI noamnucu

C yyeTom TpeboBaHWiA K CpeAcTBaM 3/IEKTPOHHOW NOANUCK, YTBEPXKAEHHbIX
npukaszoM PeaepanbHON CNyxoObl 6e3onacHoCTU Poccuiickon ®Pepepaunn ot 27
Aekabps 2011 roga Ne 796, npu obpalleHnM 3a MonyvyeHVeM MyHUUMNabHOR
YCNYr, OKa3blBaeMor C MPUMEHEHWEM YCWUMNEHHOW  KBaM(PULMPOBAHHOM
3NIEKTPOHHOM MOAMNMCK, [OMYCKAKTCA K WCMNOMb30BaHWIO CredytoLye Kraccehl
CpefcTB aNeKTPoHHoM nognucn: KC2, KC3, KB1, KB2 n KAL

I1l. CocTaB, nocneaoBaTeslbHOCTb W CPOKW BbINOHEHUS aAMUHNCTPATUBHBIX
npouesyp, TpeboBaHNs K NOPSAAKY WX BbINO/HEHWS, B TOM YMC/IE OCOGEHHOCTY
BbIMO/IHEHWS aAMUHUCTPATMBHBIX NPOLEAYP B 3MIEKTPOHHOIN opMe, a Takke
0COBEHHOCTY BbIMOHEHNA aAMUHUCTPATMBHbIX npoueayp B MoLL

3.1. VcuepnblBatoLLMiA nepeyeHb aMUHUCTPATUBHbBIX NPOLEayp

3.1.1. MpenocTaBneHne  MYHUUMNANbHOW  YCNYyrM BK/IKOYaeT B Cebs
crefiytoLume aagMUHNCTPATMBHbIE MPOLELypb!:

1) npviem 1 permcTpaums 3asaBeHNa U NpuiaraemMblixX JOKYMEHTOB;

2) paccMOoTpeHWe NnpeacTaBieHHbIX AOKYMEHTOB U NPUHATHE PELLEHNS;

3) Bblaava (HarnpaeneHVE) YBeAOM/IEHNA O MPUHATOM PeLLEHNN.

3.2 [Mprem v perucTpauma 3asasneHns N npunaraembix JOKYMEHTOB



3.2.1. HOpuanyeckmm (akToMm, SBASIOLMMCA OCHOBaHMEM [A/1 Hadana
BbIMOMHEHMSI  aAMUHUCTPATVMBHON  MpPOLEAypbl, SABNSETCA  NOCTYMN/eHWE B
YTMONHOMOYEHHbIN OpraH 3asB/eHNs 1 NnpuiaraemblX 4OKYMEHTOB.

3.2.2. [JOMKHOCTHOE MLO YMNO/THOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPUem 1 perncTpauunio 3asasieHns B AeHb NOCTYMNNEHUA 3adB/IeHNs, B TOM YUC/ie B
3NIEKTPOHHON (hopMe WM MOYTOBbIM  OTMpaBfeHMeM, (MpW MOCTYMNEHNN B
3NEKTPOHHOM BWAe B Hepaboyee BpemMsi - B O/vdKallLMA - pabounii - [eHb,
CNedytoWwpin  3a AHEM MOCTYMN/IEHMS YKa3aHHbIX [JOKYMEHTOB) OCYLLECTBNSET
PErncTpauunio 3adefieHUa 1 npunaraeMbiX AOKYMEHTOB B XXypHase perucrpauumn
BXOAALLMX 0OpaLLIEHWIA.

3.23. B cnydae ecnm 3adBneHve W npunaraemble  JOKYMEHTbI
NPeACTaBNAOTCA 3adBUTENIEM B YTO/HOMOYeHHbIM opraH (M®LL) m4Ho,
[O/DKHOCTHOE MU0 YTNOoMHOMOYeHHOro opraHa (M®LL), oTBeTCTBEHHOE 3a NMpUeM
N PerncTpaumio 3asBneHns BblJaEeT 3adaBUTENIO U ero NpeacTaBUTENO Pacrmncky
B NOMYyYeHM JOKYMEHTOB C YKa3aHWeM MX MepeyHs 1 AaTbl NosyyeHns. Pacnmcka
BblgaeTcs  3adBuTennto  (NPeACTaBUTENO  3asBUTENs) B [eHb  MOy4YeHus
YN0OMHOMOYeHHbIM opraHom (M®LL) Taknx 4OKYMEHTOB.

B cnydyae, ecnv 3asB/ieHMe U Npunaraemble JOKYMEHTbI MpeACTaB/eHbI
3aBUTENIEM B YTMOSHOMOYEHHbIA OpraH NOCPeACTBOM MOYTOBOr0 OTMpPaBeHNs
pacnucka B TMOMYYEHUN TakKuX 3asB/IeHUAs U [JOKYMEHTOB Hanpas/AeTcs
YNOMHOMOYEHHbIM OpraHoM Mo YKa3aHHOMY B 3adB/IEHUWM MOYTOBOMY afpecy B
TeyeHMe paboyero [AHA, CrefyHowWero 3a AHeM MonyYeHWs YMNOSHOMOYEHHbIM
OpraHom AOKYMEHTOB.

[MonyyeHve 3asBNeHMA N NpUIaraeMbiX AOKYMEHTOB, MpPeACTaBNAeMbIX B
(hopme 3/1EKTPOHHbIX AOKYMEHTOB, MOATBEPXKAAETCA YTNONTHOMOYEHHbIM OpPraHoM
MyTem HarpaB/ieHust 3adaBuUTeNt0 (NpPeacTaBUTeNo 3asaBUTENS) COOOLLEHUA O
NolyYeHU 3a9BNEHNS U LOKYMEHTOB C YKa3aHNeM BXOAALLEro perncTpaumMoHHOro
HOMepa 3asBfieHWs, AaTbl MosyyYeHUs YTNONHOMOYEHHbIM OpPraHoM 3asB/IEHUS U
[OOKYMEHTOB, a Takke MNepeyeHb HaMMeHOBaHWIA (halAnioB, NpefCTaBNeHHbIX B
(hopme 3/1eKTPOHHBIX JOKYMEHTOB.

CoobLUeHne 0 MOMyYeHUWN 3asdB/IEHNA W NPUIaraeMbiX [OKYMEHTOB
Hanpae/SieTCs MO YKa3aHHOMY B 3asiBfIEHUW afpecy 3/1eKTPOHHOW MOYTbl AN B
NNYHBIA KaOWHET 3asBUTeNs Ha EanHOM nopTane.

CoobLUeHe O MOMYyYeHUW 3asB/IEHUA W NPUIaraeMblX [OKYMEHTOB
HanpasndeTcs 3aaBUTeNto (NPeACTaBUTENIO 3asBUTENSA) He MO3aHee paboyero AHs,
C/eflytOLLIEro 3a AHeM NOCTYM/IEHNA 3a5B/IEHNSA B YTIO/ITHOMOYEHHBIA OpraH.

3.2.4. Tocne pernctpaumn 3asBfeHne W npunaraeMble K HEMY [OKYMEHTbI
HanpasnAlOTCA [NA PacCMOTPEHUS ChNeuuannucTy YmNo/JHOMOYEHHOro OpraHa,
OTBETCTBEHHOMY 33 MpPeAOCTaB/IeHNe MYHUUMNAIBHON ycnyrn  (fasee -
CMeLyanCT, OTBETCTBEHHbIN 3a NPeAoCTaBNEHNE MYHULIMNANLHOW YCyT1).

3.26. CpoK BbINOMHEHNA AaHHOW  aAMUHWUCTPATUBHOW  Mpoueaypbl
cocTaBnseT 1 paboumini ieHb CO AHA MOCTYMEHUA 3asBMIEHUSI M MpUiaraembIxX
[NOKYMEHTOB B YMOMIHOMOYEHHbI opraH (B cny4vae obpalleHnss B M®LL B cpoku,
yCTaHOB/IEHHble CoralleHeM O B3alMOAENCTBUM, HO He no3fgHee 3 paboumx
AHEN CO AHA NOCTYMEHNS 3asB/IEHVS Y NPUIaraeMbIX AOKYMEHTOB).

3.2.6. Pe3ynbTaToM BbIMO/IHEHUA [JAHHOW aAMUHUCTPATUBHON npoueaypbl
ABNIAETCA MOMyYeHNe CreuuaIncToMm, OTBETCTBEHHbIM 3a MPeAoCTaB/IeEHMe
MYHUUMNANbHON  YCNYrn  3asBfeHUs W NpunaraeMblX  AOKYMEHTOB  Ha
paccMoTpeHue.



3.3.1. HOpugnuyeckum (akTom, SABAAIOWMMCA OCHOBaHWEM [ Hadana
BbIMO/IHEHWS aAMUHMUCTPATBHON MPOLEAYpb!, ABNAETCA MOCTYMN/IEHME 3asB/IeHNS
N npunaraeMbiX K HemMy [AOKYMEHTOB CreuuaIncty, OTBETCTBEHHOMY 3a
npeaocTaB/ieHne MyHULMMNAIbHOR YCNyT.

3.3.2. B cny4yae nocTynneHWa 3adBeHUs U NpunaraeMblX AOKYMEHTOB B
3NIeKTPOHHON  hopMe  CreunanncT,  OTBETCTBEHHbIM 3a  MpefoCTaB/IeHME
MYHUUMNANbHON YCNyrn, B TeyeHMe 3 paboumx fAHEA CO AHA perucrpaumu
3asB/IEHNSA U AOKYMEHTOB MPOBOAUT MPOBEPKY YCWUNEHHON KBaTMPULMPOBAHHOM
3NIEKTPOHHOW  MOAMUCK, KOTOPOA MOANMCaHbl 3asiB/lEHWE W NpuiaraeMble
[IOKYMEHTHI.

Ecnm B cnyyae NpPoBEPKM YCWEHHOW KBaSIM(IMLMPOBAHHOW 3/1EKTPOHHOM
MOANMCU YCTaHOB/IEHO HECOO/OAEHNE YCNOBUIA MPU3HAHMA ee [eCTBUTENbHOCTH,
CMeumanncT, OTBETCTBEHHbIM 3a NPefOCTaB/ieHMe MYHULMMNANbHON YCnyru, B
TeyeHWe 1 paboyero AHS CO AHSA OKOHYaHMS YKa3aHHOM MPOBEPKM:

rOTOBUT YBeOM/IEHNe 00 OTKase B MPUHATUM 3asBfIEHUA U MpUiaraeMbIxX
NOKYMEHTOB C YKasaHVWeM TMpWYMH OTKasa 3a MoAnucbio  PyKoBoautens
YNO/HOMOYEHHOr0 OpraHa;

HanpaBe/iseT 3aABUTENI0 YKa3aHHOe YBeLOMJIEHME B 3/IEKTPOHHON (PopMe,
NOANMUCAHHOE  YCWNEHHOW  KBa/MPUUMPOBAHHOW  3/IEKTPOHHOM  MOAMNMCHIO
PykoBoauTens YMONHOMOYEHHOro  opraHa, MO afpecy 3MeKTPOHHOW MNoYTbl
3aABuUTeNS.

[Mocne nonyyeHUs yBeAOM/IEHNA 3asBUTESb BrpaBe 00paTUTLCA NMOBTOPHO C
3asB/IEHVEM O MPeAOCTaBEHUN MYHULMNAILHOW YCNYri, YCTPaHWB HapyLLeHNs,
KOTOpble MOCNYXXWM OCHOBaHMEM [N OTKasa B MNpPUeMe K PacCMOTPEHUIO
MepPBUYHOrO 06paLLEHNS.

3.3.3. B cnyyae, ecnn 3aaBuTENb MO CBOEMY YCMOTPEHMIO He MpeAcTaBun
[IOKYMEHTbl, YKa3aHHble B MNyHKTe 2.7.1 HaCTOALEro aaAMUHUCTPATUBHOIO
pernameHTa, Crneuuainct B TedeHMe 3 paboumx [Hed €O AHSA  MOMy4YeHus
3a9BleHNA W MnpunaraeMblX  [OKYMEHTOB  06ecreumBaeT  Harpas/ieHue
MEXBEAOMCTBEHHONO  3ampoca B MyHMUMNa/bHble  opraHbl, U (Wn)
MoABEOMCTBEHHbIE  OpraHu3auun, B  PaCMoOPSHKEHMU  KOTOPbIX  HAXOAATCH
yKa3aHHble JOKYMEHTHI.

CreumanncT, OTBETCTBEHHbIA 3a NMpPeocTaB/eHne MyHULMNAIbHOW YCyTi,
paccmaTpuBaeT MOCTyNuBLUEE 3asdB/ieHNe W MPeAOoCTaB/EHHbIE  [JOKYMEHTHI,
MPOBEPSIET HaMUME WNN OTCYTCTBME OCHOBaHWIA, MNPeayCMOTPEHHbIX MYHKTOM
2.9.3 HaCTOALLEro agMMHUCTPATMBHOIO PersiameHTa 1 B CiyYae:

Ha/Mumst XoTs Bbl OAHOrO 13 OCHOBAHWIA, MPEAYCMOTPEHHbIX MYHKTOM 2.9.3
HacToAWEro  agMMHUCTPATMBHOIO  perfiaMeHTa, CneuuMasMcT B CPOK He
MPeBbILAOLLMIA 8 paboumx AHER CO AHA NOCTYN/IEHWS 3asBNEHNS U NMPUNOXEHHBIX
[OOKYMEHTOB B YTO/IHOMOYEHHbIN opraH, NOAroTaB/MBaeT MPOEKT pelueHus 06
0TKa3e B COr/lacoBaHnM Ay3aiiH- NpoeKTa MHPOPMaLMOHHOW BbIBECKM;

OTCYTCTBMSI OCHOBaHWI, MPeAyCMOTPEHHbIX MYHKTOM 2.9.3 HaCTOALLEro
aMVUHUCTPATMBHOIO persiameHTa, CneumanucT B CPOK, He MpeBbilLatowmii 8
paboumx AHein nocne perncTpaumm 3asBNeHUs N MPUNOXKEHHBLIX [OKYMEHTOB,
obecrneymBaeT MOArOTOBKY MPOEKTa PeLUeHWst O COrnacoBaHUW AM3aiH-NpoeKTa
MNH(OPMaLIOHHOM BbIBECKN.



BhliLLienepeyncneHHble MPOEKTbI [NOKYMEHTOB NOANUCHLIBAKOTCA
PykoBoguTesieM YMNOMHOMOYEHHOIO oOpraHa He nosgHee 1 paboyero AHA CO AHSA
NX Nepeaayn Ha NoAmnmchb.

3.34. Ha ocHOoBaHMWM MOMyYeHHbIX [OKYMEHTOB W  MHgopmauum
CreLnaInCT, OTBETCTBEHHbI 3a NMPeAoCTaBeHne MyHULMNAIbHON YCyTu:

FOTOBUT MPOEKT pa3peLLeHns Ha YCTaHOBKY MH(OPMaLMOHHOWN BbIBECKN U
cornacoBaHve [u3aiH- MpoekTa pasMeLLleHWs BbIBECKM, /MO0  roTOBUT
MOTVBUPOBAHHbIN OTKa3;

nepefaeT MOArOTOB/EHHbIN MPOEKT PeLLeHns Ha MOANUCL PYKOBOAWTENHO
YNO/HOMOYEHHOr0 OpraHa, NPeAoCTaBAOLLEro MyHULUNAILHYIO YCAyry.

3.3.5. CpoK WCNOMHEHMs1 aAMUHUCTPATMBHON nNpoueaypbl COCTaBnseT 9
paboumx gHeN.

3.3.6. Pe3ynibTaToM BbINOSHEHUA aAMUHUCTPATUBHOW MpoLeaypbl SABISETCS:

NoAMMCaHHOe pelleHe 00 OTKase B COr/lacoBaHWM [M3ailH- MpPOeKTa
MH(OPMaLIMIOHHOM BbIBECKM;

nognucaHHoe  pelleHne O  COr/lacoBaHUU AM3aiiH-  NpoekTa
MH(OPMaLOHHO BbIBECKN.

3.4. Bblgaya (HanpasneHne) yBeAOM/IEHUS O MPUHATOM pPeLLeHNM

3.4.1. HOpuanyeckum (akTom, SBAAIOWMMCA OCHOBaHMEM [NA Hadana
BbIMOSIHEHWST aAMUHUCTPATVBHOW NpoLeaypbl, SBASETCA MOAMMCAHHOE peLLeHue
160 0TKa3 B NPeoCTaBIEHN MyHULMMANIBHOM YCTYT.

3.4.2. TlpuHATOe peLleHVe BblAaeTCA (HampaB/feTcs)  CreuuasimcToMm,
OTBETCTBEHHbIM 33 MPEeAOCTaB/IEHNE  MYHUUMMAIbHOW  YCyrn,  3asBUTENHO
(NpefcTaBUTENIO 3asBUTENSA) O4HMUM M3 CMOCOO0B, YKa3aHHbIX B 3a5B/IEHNN:

B popme 3MEKTPOHHOr0 LOKYMEHTa C MCMO/b30BaHWEM MH(OPMALVOHHO-
TeNEeKOMMYHMKALMOHHbLIX CeTeil OOLLEro nosib3oBaHWs, B TOM u4ucne EAmHOro
nopTana;

B (bopMe [OKYMeHTa Ha OyMaXXHOM HOCUTefle MOCPeACTBOM  Bbldauu
3a9BUTENI0 (MPeACTaBUTENIO 3aABUTENSA) IMYHO MOA, PACTUCKY MO0 Hanpas/ieHWs
peLleHnsa MoCpPeLCTBOM MOYTOBOrO OTMNPaB/eHWA MO YKa3aHHOMY B 3asB/IEHUN
MOYTOBOMY afpecy;

npu  HaMuMu B 3a4B/IEHUN  YKasaHua - 4epes MOPL, no mecty
NpefCTaB/IEHNS 3a5B/IEHNS.

3.4.3. CpoK WCMOMHEHUS aAMUHUCTPATUBHOW npoLeaypbl coctaBnser 1
Paboynin AeHb.

3.4.4. Pe3ynbTaTOM BbIMO/IHEHWS aOMUHUCTPATUBHOW NPOLEAYPbI ABNSETCS
Bbljaya (HampaB/ieHVe) peLleHns O  COorflacoBaHUM  [M3ailH-  MpoekTa
MH(OPMaLMOHHON BbIBECKW, NIMO0 MOTMBMPOBAHHLIA OTKa3 B MNpefoCTaB/IEHNN
MYHWLMNaNbHOW YCyTu

IV. ®opMbl KOHTPOA 38 UCTIONTHEHNEM
aAMUHUCTPATUBHOIO perfameHTa

4.1, KOHTPO/b 3a cO6/10AEHEM U UCNOTHEHUEM AOMKHOCTHLIMU SMLIAMMU
YNO/HOMOUYEHHOIO OpraHa MosIoXKEHWIA aAMUHUCTPATBHONO PErfaMeHTa U UHbIX
HOPMaTVBHbLIX  MPaBOBbIX  aKTOB,  YCTaHaB/MBAlOLMX  TpebGoBaHWS K
MPeaoCTaBNeHNIO MyHULIMMNANBHOW YCyrK, a TakkKe 3a MPUHSATMEM UMW PELLIEHWI



BK/IIOYAET B CeOS TeKyWMA KOHTPO/Mb WM KOHTPOSb MOMHOTbI M KavecTsa
npeaocTaBeHns MyHULMMNAbHOR YCIyTi.

4.2. TeKyLMA KOHTPOSb 3a COG/HOAEHVEM M UCMONHEHWEM A0/IKHOCTHBIMM
NALAMW  NOSIOXKEHNA afMWHUCTPATMBHOIO persiaMeHTa M UHbIX HOPMATMBHbIX
MpaBOBbIX  aKToB, YCTaHaB/MBaKOLWIMX TpeboBaHMS K  MPeaocTaB/eHMIO
MYHULMNANbHON YCyrK, a Takke 3a MPUHATVEM VMW PELLEHWIA OCYLLECTBNSAKOT
[LO/MKHOCTHbIE  N1La,  ONpefesnieHHble  MyHUUMNAIbHBIM - MPaBOBbIM  aKTOM
AIMUHUCTPaLMKN BbITEropckoro MyHMLUMNabHOrO OKpYTa.

TeKyLMIA KOHTPO/Tb OCYLLIECTBNSETCA Ha NOCTOSIHHON OCHOBE.

4.3. KOHTponb Hag  MOMHOTOM M KAuyecTBOM  MPenocTaB/ieHUs
MYHULMMANBLHO YCyr BKNKOYAeT B Ce6s MPOBefEeHVE MPOBEPOK, BbISB/IEHNE U
YCTaHOB/IEHWE HapyLLeHWIA NpaB 3asiBUTeNen, NPUHSTIE PeLleHnid 00 yCTpaHeHNN
COOTBETCTBYHOLLMX HaPYLLEHWUIA.

KOHTpONb Haf MOMHOTOM W KayeCTBOM MPEeAOCTaBMEHNS MyHULMNaIbHO
YCNYrn OCYLLUECTB/AT [AO/MKHOCTHbIE /MUA, OMpPeAeneHHble MYyHULUMNAbHBIM
MPaBOBbIM aKTOM AAMUHUCTPaLN BbITEropckoro MyHMLUMNabHOro OKpyra.

[MpoBepkn MOryT ObITb MNAHOBbIMW (OCYLLUECTB/IATLCA Ha OCHOBaHUM
MOMYrofoBbIX WX TOAOBbIX M1aHOB pPaboTbl YMO/MHOMOYEHHOIO oOpraHa) W
BHEr/1aHOBbIMM.

MeproamMyHOCTL MPOBEPOK - MaHOBble 1 pa3 B rof, BHeriaHoBble - MO
KOHKPETHOMY 06paLLieHUNIO 3aBUTES.

Mpy npoBedeHUV NPOBEPKM MOrYT paccMaTpuBaTbCAd BCE  BOMPOCHI,
CBA3aHHble C MPeAoCTaBMEHWEM  MYHULUMNAIbHOW  YCiyr  (KOMM/IEKCHbIE
MPOBEPKN) NN OTAENbHbIE BOMPOCHI (TEMaTUYeCKMe NPoBePKN). Bug npoBepkn v
CPOK ee MpoBedeHNsA YCTaHaB/MBAKOTCA MYHULUMMNAIbHLIM MPaBOBbIM aKTOM
YNOMHOMOYEHHOr0 opraHa O MpPOBefeHVUM MPOBEPKU C YYETOM MNEepUOANYHOCTY
KOMMJIEKCHbIX NPOBEPOK He MeHee 1 pasa B rof 1 TeMaTUyecKmnx npoBepok - 1 pas
B rog.

Pe3ynbTaTtbl NPOBeAEHWS NMPOBEPOK OhOPMAIOTCA B BUAE akTa, B KOTOPOM
OTMEYaloTCA BbISIB/IEHHbIE HEAOCTATKA U MPEA/IOKEHNA MO WX YCTPaHEHWIO,
KOTOPbIA NPeAcTaBnseTcsl PyKOBOAUTENO YMOTHOMOYEHHOIO opraHa B TeuyeHue
10 paboumx AHe nocrne 3aBepLUEHNS NMPOBEPKM.

4.4.  [Jo/DKHOCTHble  /MUa,  OTBETCTBEHHblE 32  MPeaoCTaB/IEHVE
MYHMUMNANIbHON YCYrn, HECYT NepCcoHasIbHY0 OTBETCTBEHHOCTL 3a CObt0eTe
nopsaKa NpeaocTaBeHNst MyHULMNAbLHOR YCNyTi.

4,5. Tlo pe3synbTatam MPOBEAEHHLIX TMPOBEPOK B C/y4Yae BbIABNEHUA
HapylleHWin  3akoHofaTesbcTBa WU aAMUHUCTPATMBHOIO pernaveHTa
OCYLLECTB/IAETCA MPVB/IEYEHNE BUHOBHBIX JO/MKHOCTHbIX L, Y MOMHOMOYEHHOIO
opraHa K OTBETCTBEHHOCTW B COOTBETCTBMW C AEMCTBYIOLIMM 3aKOHOAATENbCTBOM
Poccuiickont depepauui.

4.6. OTBETCTBEHHOCTb 3a HEWCNOJIHEHWE, HeHaf/1exallee WCNoMHeHne
BO3/IOXEHHbIX 0053aHHOCTE MO  MPeAOCTaB/EHUIO  MYHULUMMANBHON  YCNyru,
HapyLUeHWe TpeboBaHUIA aAMMHUCTPATMBHOIO perfiamMeHTa, MpeaycMOTPeHHas B
COOTBETCTBMM C TpyaoBbIM Kofekcom Poccuiickort  Pepepaumnn, Kogekcom
Poccuiickon deaepaumn 06 agMUHMUCTPATMBHBIX MPaBOHAPYLLUEHMSX, BO3/1araeTcs
Ha /L, 3aMeLLaroLLmMX JO/MKHOCTM B YTO/IHOMOYEHHOM OpraHe, U paboTHMKOB
M®LL, oTBETCTBEHHbIX 3a NPEAOCTaB/IEHNE MYHULMMATILHOW YCYT.

4.7. KOHTPO/b CO CTOPOHbI rpaXkaaH, UX 00beAVHEHUIA U OpraHu3auuii 3a
NpeaocTaB/ieHeM MYHULMNAIbHOM YCNYr OCYLLECTB/SETCA B COOTBETCTBUM C



®epepanbHbiv 3akoHOM 0T 21 wmiona 2014 roga N 212-d3 «O6 0CHOBax
06LLEeCTBEHHOI0 KOHTPO/1S B Poccuinckoi defepauym,

V. OocynebHblin (BHECYOEOHbIIN) MOPSA0K 00XKanoBaHWN peLLeHA N AeACTBUIA
(6e3neiCcTBMSA) Y NOTHOMOYEHHOI0 OpraHa, ero A0/MKHOCTHbLIX NNLL 60
MYHULMNANbHbIX ciyXawmx, M®Ll, ero paboTHMKOB

5.1. 3asBuUTeNb UMEET npaBo Ha AocyaebHoe (BHecyaebHOe) 0bGXanoBaHMe,
ocrapuBaHve peLuUeHuii, feicTBuin (6e3neiicTBIUA), NPUHATBIX (OCYLLECTB/IEHHbIX)
Npy NpefoCTaBNEHN MyHULMNATILHOR YCNYyTW.

Ob6xanoBaHWe 3ad9BUTENAMU PELLIEHWIA, AeUCTBUIA (6e3AENCTBIUS), NPUHATBIX
(OCYLLECTBNEHHBbIX) B XOde NPeAOCTaBMEHNS MYHUUMNIbHOW  YCnyrn B
nocyaebHom (BHecyae6HOM) nopsake, He NuLIaeT UX npaBa Ha 06XanoBaHuWe
yKa3aHHbIX peLLeHniA, AeACTBUIA (6e3aeCTBIA) B CyAeOHOM NOpSiAKe.

5.2. MNMpeaveTom gocyaebHoro (BHecyaebHOro) 06)KasnoBaHWA MOTYT ObITb
pewleHns  (OenctBus,  Ge3nENCTBME), MPUHATbIE  (OCYLLECTBNEHHbIE)  MpU
NpeaocTaBeHN MyHULMNANBHOW YCNYT.

3asBuTeNlb MOXKET 06paTUTLCA C XXanobor, B TOM 4YWCME B CleLyHOLmMX
CnyYasix:

1) HapylleHVMe CpoKa perucTpaumMm 3anpoca O MpPeaocTaB/ieHNN
MYHULMNANbHOR YCNyru;

2) HapyLLeHMe CpoKa NpefoCTaB/ieHnst MyHULMNANIbHOW YCyTw;

3) TpeboBaHWe Yy 3asBUTENS [JOKYMEHTOB WM WMH(OpMauumM nnvbo
OCYLLECTBNEHUA [AeACTBUIA, NpeACTaBNeHne WU OCYLLECTB/IEHME KOTOPbIX He
NpeaycMOTPEHO HOPMAaTMBHBLIMK MPaBOBbIMK aKTaMy Poccuiickon deaepaumu,
HOPMaTUBHbLIMM MPaBOBbIMM aKTaMW 0611acTh, MYHULMNIbHLIMA MPaBOBbLIMM
aKTamy MyHULMNanbHOro 06pa3oBaHnsA (HaMeHoBaHWe) 4715 MpefoCTaB/eHus
MYHUUMNANIbHON YCNyT1;

4) 0TKa3 3asaBUTEN0 B MpPUEME [OKYMEHTOB, MNpeACTaB/IEHNE KOTOPbIX
NpeaycCMOTPEHO HOPMAaTUBHLIMK MPaBOBbIMM akTamm Poccuiickoin defepaumun,
HOPMAaTUBHBLIMM MPaBOBbIMM aKTaMu 06/1aCcT, MYHULMNaIbHLIMU MPaBOBbLIMM
aKTamyM MyHUUMNanbHOro 06pa3oBaHMs (HaMeHOBaHWE) A1 NpefoCcTaB/ieHus
MYHULUMNANbHOR YCNyru;

5) 0TKa3 B NpefoCTaB/ieHUN MYHULMMNATIbHOW YCNyrn, eciy OCHOBaHMA
OTKasza He MpefyCcMOTPeHbl (egepasibHbIMK - 3aKOHAMW W MPUHATLIMA - B
COOTBETCTBUM C HUMU WMHBIMA HOPMATMBHbIMW MPABOBbLIMU aKTaMu POCCUIACKOM
degepauynyi, HOPMAaTUBHLIMU MPABOBbIMM aKTamy 006/1acTh, MyHULMNIbHLIMU
MPaBOBbIMW aKTamm MyHULMMNAaIbHOr0 06pa3oBaHns (HavMeHOBaHWE);

6) 3aTpeboBaHVe C 3asBUTENA MNPV NPEAOCTaB/EHMN  MYHULMMNALHON
yCnyru nnatbl, He MpPeayCMOTPEHHON HOPMATUBHbLIMK MPaBOBLIMY  aKTaMu
Poccuiickoin  Pefepaumy, HOPMaTUBHBLIMW  MPaBOBbIMM  akTamy  0611acTu,
MYHUUMNAbHBIMK ~ MPaBOBbIMMA ~ akTamyM  MyHUUMMNA/ILHOrO  06pa3oBaHus
(HanmeHoBaHMe);

7) OTKa3 opraHa, npPefoCTaBNAOLWEro MYyHULMMNATIbHYK YCAyry, ero
AO/MKHOCTHOrO fimua, ML, paboTHMka M®LI, B ucnpasneHMn JONyLIEHHbLIX MU
OMneyaToK 1 OLWMOOK B BblAaHHbIX B pe3y nbTaTe npefocTaB/IeHNst MyHULMNaIbHOM
YCNyrn  OOKyMeHTax /Mb0 HapylleHWe YCTaHOB/IEHHOMO CpoKa  Takux
MCNpaB/EHNI;



8) HapylleHve cpoka Wiy MmopsaKa Bbldauu JOKYMEHTOB MO pesy/bTatam
npeaocTaBieHNs MyHULMNAIbHOR YCNyTu;

9) npuoCTaHOB/IEHME MPEAOCTaBEHNS MYHULMNAILHOM  YCNYrn, ecnm
OCHOBaHMWSI MPUOCTAHOB/IEHNA HE MNPeLyCMOTPeHbI (hefepasibHbIMM 3aKOHaMKU U
MPUHATLIMA B COOTBETCTBMM C HUMW UHBLIMW HOPMATVBHLIMI MPABOBbIMU aKTaMu
Poccuitckoin Peaepaupyu, 3aKkoHaMU Y MHBIMW HOPMaTMBHBLIMM MPaBOBLIMI aKTaMu
06M1acT, MyHMUUMNANbHLIMA MPaBOBLIMN aKTaMn MYHULMNAIbHOTO 06pa30BaHuS
SHaMeHoBaHVe);

10) TpeboBaHve y 3a8BUTENSA NPW NPeAOCTaBNEHUN MYHULMNANIBHON YCNyTu
[NOKYMEHTOB M/ MH(opMaLn, OTCYTCTBIE U (M) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3bIBa/IMCb MPW NepBOHaYa/IbHOM OTKase B Npueme JOKYMEHTOB, HEOOXOANMbIX
0N MPeAOCTaB/ieHMst  MYHUUMNANbHOW  yCnyru, nvMbo B NpefocTaBneHUN
MYHULMNANbHON YCNYT W, 3a UCK/TKOYEHNEM ClIEYHOLLMX C/Ty4YaeB:

a) M3MeHeHMe TPebOBaHMIn HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacaroLLMXCA
NPeaocTaBNeHNs  MyHUUMNANLHOW  YCAyrk, Mocne MnepBoHaYabHON  nojayun
3a5B/IEHNA 0 MPeA0CTaBIEHNN MYHULMNATbHON YCNYTI;

6) Hamume OLMOOK B 3asiBMIEHUM O MNPeAOCTaBleHNM MyHULMNAILHOW
YCNyrn 1 AOKyMeHTax, NoAaHHbIX 3asBUTENIEM MOC/E NePBOHAYa/IbHOr0 OTKasa B
npveme [OKYMEHTOB, HeOOXOAUMbIX [NA MPeAoCTaBfeHns  MyHULMNAIbHON
ycnyru, nMbo B NpefocTaBleHn MYHULMNATIbHON YCNYrn U HE BK/IHOYEHHBIX B
NPeACTaB/eHHbIA paHee KOMMIEKT 4OKYMEHTOB;

B) MCTeYeHMe CPOKa [eVCTBUA [OKYMEHTOB WIN M3MEHEHWe MHgopMaumn
nocne nepBoHaYa/bHOr0 OTKasza B MpUeMe [OKYMEHTOB, He0OXOAUMbIX A/1s
NpeaocTaBneHNs  MyHUUMNaNbHOW  ycnyrn, nvMbo B NpefoCTaB/ieHUn
MYHULMNaNbHON YCNyru;

) BbISIBNEHVWE [OKYMEHTa/lbHO MOATBEPXKAEHHOIro (hakTa (NPU3HAKOB)
OLUIMOGOYHOrO WM NPOTMBOMPABHOIO [encTBuA (6e30eMCTBUSA) [A0/MKHOCTHOIO
nvua  YNoIHOMOYEHHOro opraHa, MyHUUMNasbHOro cnyxatero, M®Ll, ero
paboTHMKa NP1 NepBOHaYa/IbHOM OTKase B MpuemMe AOKYMEHTOB, HEOOXOAMMbIX
AN NpPefocTaBfeHns  MyHUUMNAIbHOW  yciyru, nmbo B  NpefoCTaBneHUn
MYHWLMNANbHON YCyrK, 0 YeM B NMUCbMEHHOM BU/E 3a NMOAMMUCLI0 PYKOBOAUTENS
YNONHOMOYEHHOro opraHa, pykosoautens M®LL npu nepeoHavasbHOM OTKa3e B
npveme [OKYMEHTOB, He0OXOAUMbIX [ANS MPeAoCTaBleHNs MyHULMNAabHON
YCNyrn, YBeAOM/SETCA 3asBWUTeNlb, a TakkKe MPUHOCATCA W3BMHEHUSI 3a
[0CTaB/leHHble Heya00CTBa.

B cnyuasx, ykasaHHbIX B nofnyHkTax 2, 5, 7, 9, 10 nyHkTa, gocyaebHoe
(BHecyaebHOe) 06yKanoBaHVe 3asBMTENEM PeLLeHUA U AeCTBUIA (6e3aeiCcTBUA)
M®Ll, paboTHMKa MO®L, BO3MOXHO B Cryyae, ecim Ha ML, peweHns u
nenctemst  (6e30eiCTBME) KOTOPOro 0OXa/ykoTCs, BO3/OXKEHA (DYHKUMS 1O
NpeaocTaB/IEHNIO COOTBETCTBYHOLLE MYHULIMNAIbHOW YCYTW B MO/THOM 0ObeME.

5.3. OcHoBaHVeM ANA Hadyasa npoueaypbl aocyaebHoro (BHecyfebHOro)
006>KasI0BaHNA ABNSAETCA NOCTYM/NEHNE Yaobbl 3asBUTENS.

XKanoba nopaeTcd B MUCbMEHHOW (OpMe Ha OyMadKHOM HOcuUTene, B
3/IEKTPOHHOW (hopMme.

YKanoba Ha peLueHns 1 feincTeus (6e3aeicTeme) Y NoMHOMOYEHHOMO OpraHa,
ero [0/DKHOCTHOrO /mua, MYHULUMNAbHOTO CAy)XKawero nnbo pyKoBOAUTENS
YMO/IHOMOYEHHOIrO OpraHa MOXeT OblTb Harpas/ieHa Mo nouyte, yYepes M®LL, ¢
MCNOMb30BaHMEM WMH(OPMALMOHHO-TENIEKOMMYHUKALMOHHON CeTU  «V/IHTEpHET,
ohMumanbHOro  caiMta YmNo/mHOMOYEHHOro opraHa, EaumHoro noprana nnéo



PervioHasibHOro noprasna, a Takke MOXET OblTb MPUHATA NPU SIMYHOM MpUEMe
3asBUTENA.

XKanoba Ha pelueHusi n geinctems (6esgeictene) M®LL, ero paboTHMKa
MOXET ObITb HanpaefieHa MO MoyTe, C WCMO/b30BaHWEM WH(OPMAaLMOHHO-
TEIEKOMMYHUKALMOHHON  CeTu  «/IHTepHeT», odmupanbHoro canta MOL,
EnvHoro noptana imbo PervoHasibHOro moptana, a Takke MOXET OblTb MPUHATA
NPV IMYHOM MpYEME 3asBUTES.

XKanoba, noctynvBLias B MUCbMEHHOW (hopmMe WM B 3MIEKTPOHHOM BUZE,
MOAJIEXUT perncTpauum B XXypHane yyeTa Xanob Ha pelleHns 1 [ercTBuA
(6e3peincTBME)  YMOMHOMOYEHHONO OpraHa, €ro AO0/DKHOCTHBLIX AL 160
MYHULUMNaNbHBIX cnyxawmx, M®L, 1 ero paboTHUKOB He MO3[Hee ClefyHoLero
paboyero AHA CO AHSA ee MOCTYMNeHNs.

54. B pocypnebHom rnopsagke MOryT OblTb  06anoBaHbl  [eiCTBUA
(6e30€eiCTBYE) N PELLEHNS:

LO/MKHOCTHBIX ML, YTIO/ITHOMOYEHHOI0 OpraHa, MyHULMNaIbHLIX Cy>XKallmx
-PYKOBOAMTENO YNONHOMOYEHHOIO OpraHa;

paboTHMKa M®LL - pykosoamTento MOL;

pykosogutena MoL, MOPLL - opraHy MecTHOro camoynpas/ieHuns
MYHMUMNaIbHOMO 06pa3oBaHus, ABAFOLLEMYCS yupeanTenem ML,

>Kanoba Ha pelueHns n (unm) genctensa (6e3nencTene) YmnosHOMOYEHHOMO
opraHa, [O/DKHOCTHbIX /ML, OpraHoB /M60 MyHMUMNAIbHBLIX CAyXawyx npw
OCYLLUECTB/IEHWMN B  OTHOLLEHUM  HOPUAMYECKUX AL WU MHOMBUAYaSIbHbIX
npeanpUHUMATENENR, ABNSIOWMXCA CYyObeKTaMN PafOCTPOUTENbHBIX OTHOLLIEHNA,
npoueayp, BKIHOYEHHbIX B UCYepnbiBalOLME MepevyHn npouedyp B ciepax
CTPOUTENLCTBA, YTBEPXKAEHHble [MpaBuUTeNnbCTBOM Poccuiickon depepaunn B
COOTBETCTBMM C 4acTbto 2 CTaTbl 6 ["PafoCTpOUTE/IbHOrO Kofdekca POCCUIACKOM
degepauymn, MOXeT ObITb MofaHa TakKUMK NMUaMK B MOPSAKE, YCTaHOBEHHOM
craTbein |12 denepanbHOro 3akoHa ot 27.07.2010 N° 210-P3 «O6 opraHu3aumm
NpefoCTaB/IEHNA TOCYAAPCTBEHHBLIX U MYHULMNANbHBLIX YCYr» 160 B NOPSAKe,
yCTaHOB/IEHHOM aHTUMOHOMO/TbHbIM 3aKOHOATe/IbCTBOM Poccuiickoi
denepauyn, B aHTVMOHOMO/IbHbIA OpraH.

5.5. MNogaya xanob, Hanpas/iseMbIX B 3/IEKTPOHHOA (popMe, 1N MOPALOK UX
PacCMOTPeHMsA OCYLLECTB/AETCA B COOTBETCTBUM C [OpAAKOM, YTBEPXKAEHHLIM
YMOTHOMOYEHHbIM OpraHoM.

5.6. XKanoba gomkHa cogepkatb:

HauMeHOBaHWe OpraHa, MpPeAoCTaB/AIOLWEr0 MyHULMNAIbHYO YCIYry, ero
OO/MKHOCTHOMO  Mua  Mbo  MyHMUMNanbHOro  cnyawero, M®L, ero
pykoBoauTens u (Unm) paboTHMKa, peLleHns n aencTens (6e34eiCTBI1E) KOTOPbIX
00XanyoTCs;

amnnnilo, UM, 0T4eCTBO (NOCNeaHee - MPW HaM4uMK), CBeeHUsI O MecTe
XUTENbCTBA 3asBUTENA - (DU3MYECKOr0 fMua, NM60 HavMeHOBaHWe, CBEeAeHWs O
MECTe HaxXOX[EeHWs 3as8BUTENS - OPUANYECKOro inLa, a Takke HoMep (Homepa)
KOHTaKTHOro TenepoHa, agpec (agpeca) 3MEKTPOHHOM MoYThbl (MPX Hamummn) u
MOYTOBBIV afpec, Mo KOTOPbIM JO/MKEH ObITb HarpaB/ieH OTBET 3aABUTENIO;

cBeeHNs 06 06XanyemblX pelleHusx u  geicteuax (6e3neincTsum)
YTMONHOMOYEHHOr0 opraHa, A0/MHKHOCTHOrO iMua YNOoSIHOMOYEHHOrO opraHa /inbo
MYHULMNaLHOTO cny»atlero, M®Ll, ero paboTHUKa;

[0BO/bl, HA OCHOBaHWM KOTOPbIX 3afBWTE/lb He COraceH C PeLLeHVEM U
neictBuem (6e30eiCTBMEM)  YMOMHOMOYEHHOIO OpraHa, [O/MKHOCTHOro /fumua



YMNOMHOMOYEHHOrO OpraHa Mbo MyHUUMNanbHOro cnyxauero, M®Ll, ero
paboTHUKa. 3adBMTeNneM MOryT ObITb NMPeACTaB/IEHbl AOKYMEHTbLI (MPU Hamumm),
MOATBEPXAAOLLIMe A0BO/bI 3aBUTENA, NIMOO UX KOMUN.

5.7. JKanoba, nocTtynuBllas B  YMNOMHOMOYEHHbIA opraH, M®L],
yupeautento MOLL, paccmaTpuBaeTcs B TeueHne 15 paboumx AHEW CO AHA ee
permcTpaumn, a B Ciy4vae 0OO6Xa/OBaHWA OTKasa YTMO/NHOMOYEHHOro OpraHa,
[O/HKHOCTHOMO NiMla YNoSHOMOYeHHOro opraHa, M®Ll B nprvemMe AOKYMEHTOB Y
3a9BUTeNs 160 B UCMPaBIeHMN AONYLUEHHbIX OMeYvaTok W OLLUMGOK W B Ciy4ae
00XKasloBaHNs HapyLLEHUS1 YCTaHOB/IEHHOrO CPOKa TaKMX WCMpaBfeHnA - B
TeyeHune 5 paboumx AHel Co AHA ee perncTpauunm.

5.8. To pesynbTataMm pPacCMOTPEHUS >Xanobbl MPUHUMAETCA OAHO U3
CNeflyOLLMX PELLIEHNIA:

anoba YA0BNEeTBOPSETCS, B TOM uuUCne B (POPMe OTMEHbI MPUHATOrO
PeLLeHns, WUCMpaB/eHNss AOMNYLLEHHbIX OMeyaToK U OWMOOK B Bbl4aHHbIX B
pesy/nbTaTe MNpPeaocTaBNeHNs MyHULUMNANbHON YCyrn AOKyMeHTax, BO3BpaTta
3aABUTENIO0  [IEHEXHbIX CPEeACTB, B3WMaHMe KOTOPbIX He MpefyCMOTPEHO
HOPMaTUBHbLIMM MPaBOBLIMM akTaMu Poccuiickoit defepauyun, HOPMaTUBHbLIMU
NMpPaBOBbIMM  aKkTamMu  06/1acTu, MYHUUMN&IbHBIMA - NPaBOBbLIMX  aKTaMu
MYHWLUMNaIbHOTO 06pa3oBaHns (HaVMeHOBaHWE);

B Y/I0B/IETBOPEHMM Xan0obbl 0TKa3bIBAETCH.

59. He nosgHee [HA, Cnefyrollero 3a AHeM TMPUHATUS  peLleHuns,
YKa3aHHOro B MyHKTe 5.8 aAMWHUCTPATMBHOIO pernaMeHTa, 3adBUTENO B
MUCbMEHHOW (DOPME W MO XKeNaHW 3asaBUTENA B 3/IEKTPOHHOM  hopme
Hanpae/ISieTC MOTMBUPOBAHHbIA OTBET O pe3y/ibTaTax PacCMOTPEHUS XKanoobl
Crocobom, No3BO/IAOLLIMM MOATBEPANTL (haKT M AaTy Hanpas/eHNs.

510. B cnyyae npuaHaHUA >Kanobbl NOAJSIEXALLEN YAOBNETBOPEHNIO B
OTBETE 3aABUTENIO, YKa3aHHOM B MYyHKTE 5.9 aAMWHUCTPATUBHOIO PeriiaMeHTa,
faetcs NHopmaLms 0  [JelCTBuSX, OCYLLIECTB/IIEMbIX OpraHom,
NPefoCTaBNALLMM MyHULMNANLHYO ycnyry, M®L] B Lensx Hesamen IMTeNlbHOro
YCTPaHeHMs BbISB/IEHHbIX HAPYLLUEHWA NMPU OKa3aHUM  MYHULMNAIbHON YCNyrn, a
TaKKe MPUHOCATCH W3BMHEHWA 3a [OCTaB/IEHHble HEeyao0CTBa U YKasblBAeTCH
MHopMaUma O AanbHEALMX AEWCTBUSIX, KOTOpble He0o6XOAMMO COBEPLUMTH
3a5BUTESTHO B LIENSX NOMYHEHUS MYHULIMNAbHOM

5.11. B cny4yae nNpu3HaHWA >Xanobbl He MOANeXallel YA0B/IETBOPEHNIO B
OTBETe 3aBWTE/NI0, YKa3aHHOM B MyHKTe 5.9 agMMHUCTPATMBHOIO PerfameHTa,
[AK0TCA apryMeHTMPOBaHHbIE PasbACHEHNS O MPUYMHAX MPUHATOrO peLleHus, a
TaKKe MHJopMaLWs 0 NopsaKe 06)KaioBaHUA NPUHATOrO PeLLIEHUS.

5.12. B cny4yae ycTaHOBNEHNA B X0fe WK MO pesynbTaTaM PacCMOTPeHUA
anobbl MNPU3HAKOB COCTaBa aAMMHUCTPATUBHOIO MPaBOHAPYLUEHUS WK
MPECTYMN/eHNs OO/MKHOCTHOE L0, PaboTHUK, HadeNeHHble MOIHOMOYMAMM MO
PacCMOTPEHWIO XKanob He3amen/IMTeNlbHO Harpas/seT UMEeoLMecs MaTepuasbl B

OpraHbl NMPOKypaTypbl.



MNpunoxkeHne 1
K aiMVHUCTPATUBHOMY PeriameHTy
dopma

PykoBoguTeno

YKasaTb HaMMEHOBaHE OpraHa MECTHOIo caMoynpas/iEHNA,

CTPYKTYPHOI0 NoapasaeneHunst
OpraHa MecTHOro camoyrnpae/ieHu s (MpY HaIYNK)

oT

yKasarb P.N.0. NosHOCTLIo
nmbo HanMeHoBaHVie HOPUANYECKOTO mua

MHH, OI'PH, ropuanyeckuii agpec nmbo peKBU3UTbI JIOKYMEHTA,
YLOCTOBEPSAIOLLIEr0 JINHHOCTb 3asBUTe/1A
B /inLe

@.11.0. pykoBoauTens nmbo npeacTaButens

MpoXXuMBaroLLLEero(ei)

YKasaTb MouTOBbI MHAEKC, afpec,
TenedioH, KO ropoga, aMeKTPOHHbIN agpec (Mpy Hamumm)

3AABTIEHNE
0 COrlacoBaHUW Au3aliH- NPoeKTa, PasmeLLeHNs BbIBECKM

MpoLuy cornacoBaTth AW3aliH-MPOEKT pa3MeLLieHst BLIBECKM M0 afpecy:

MNpunoxeHue:

Cnocob Bblgaun JOKYMEHTOB (HY>KHOE OTMETUTL):
JINUHO HarpaB/ieH/e MoCpPeACTBOM NMOYTOBOr0 OTMPAB/IEHUS C YBELOM-
NEeHVeM

B MPLI** B /INYHOM KabuHeTe Ha EgmHom nopTane*
Mo 3/1eKTPOHHOI MoyTe.

« » 20 r.

(nognwce)

* B C/ly4vae ec/v 3asiB/ieHre NogaHo nocpeacTBom EamHoro noprana.
** B c/yyae ec/v 3asBneHVe nogaHo Yepes ML,



[MpunoxkeHne 2
K aIMUHUCTPaTUBHOMY PEr/TaMeHTy

MyHuLMNaNbHOEe Ka3eHHOoe Yy4pexaeHue «MHbroopkau,MOHaanbli/’l LIEHTP
NpeaocTaBeHNs TOCYAAPCTBEHHBIX M MyHULUMNAIbHBLIX YCNyr B BbITeropckom
OKpyre».

MouToBbIM agpec : 162900, Bonorogckas o06nactb, r.BbiTerpa, np-KT
JleHnHa, [.68

Ten..8(81746) 2-22-44, 8 (81746)2-25-75

["padmk paboTbl 1 Nprema LOKYMEHTOB:

[MoHeAeNnbHNK 9.00-15.00
(npvem gokymeHTOB A0 14.30)

BTOpHMK 8.00-20.00
(npvem gokymeHToB ¢ 10.00 go 19.30)

Cpepa 8.00-17.00
(nprem gokymeHTOB A0 16.30)

UeTBepr 8.00-17.00
(npviem gokymeHTOB 0 16.30)

MaTHMUA 8.00-18.00
(npviem gokymeHTOB A0 16.30)

Cy66oTa 9.00-15.00

(npvem gokymeHTOB A0 14.30)
BockpeceHbe BbIX0HOW AeHb



