AOMNHNCTPALUA BBITETOPCKOI'O MYHULUWTAJIBHOIO OKPYT A
NMOCTAHOBJIEHNE

ot 03.03.2026 Ne 392

r. Beiterpa

O6 YTBEPXAEHUN aAMUHUCTPATUBHOIO
pernameHTa nNpefocTaBNeHNs MyHULVNAIbHOM
YC/TyT N0 MepeBO/Y XXUMOro NoMeLLEeHNs B
HEXWNOE MOMELLIEHNE U HEXIOTO
MOMELLIEHSI B XKINOe NMOMeLLIEHME

B cootBeTcTBUMM ¢ PefepasibHbiM 3akoHOM oT 27 nonga 2010 roga Ne 210-
®3 «O6 opraHu3auumM nNpPeaocTaBeHnss TOCYAAPCTBEHHbIX U MYHULMNAIbHbIX
YCNyr», MNOCTaHOBMEHNEM AMUHUCTPaUMKA  BbITEropckoro MyHUUMNaLHOIO
painoHa ot 28 mtona 2010 roga Ne 467 «O nopsgkax paspaboTKy 1 YTBEPXKAEHUS
aMUHUCTPATUBHBIX PErMaMeHTOB  UCMOMHEHUS  MYHULUMNAbHBIX  (YHKLIWIA,
aAMVHUCTPATUBHBLIX PEerfiaMeHToB MNPeAoCTaB/IeHMs  MYHUUMNaIbHBIX  YCayr
opraHamy MecTHOro camoyrnpaBneHnst BbITEropckoro MyHULUMNaILHOIO parioHa»
(c nocnegytowpmmn nameHeHnsmmn) NMOCTAHOB/IARO:

1 YTBepauTb  aAMWHUCTPATMBHbLIA  PernameHT  npeaocTaB/ieHUs
MYHUUMNANbHON  YCIyr MO MEPEBOAY JKWMIOTO TMOMELLEHUA B HEXMW/I0e
MOMELLIEHME N HEXXNIOr0 MOMELLEHWS B XKNI0e MOMELLeHMe.

2. [pusHaTb yTpaTMBLUMM  CWly MOCTaHOB/EHWE  AAMWHUCTPALUM
BbITeropckoro MyHuAUMNanbHOro pavioHa ot 17.06.2022 roga Ne 663 «O6
YTBEPXAEHUN afMUHNCTPATMBHOIO persiaMmeHTa npeaocTas/eHns MyHULMNAaIbHOM
YCNyru Mo MepeBoAy XXWIOro MOMELLEHUS B HEXWI0e MOMELLEHNE U HEXMOro
MOMELLEHNA B KWIOE TOMELUeHMe» W MOCTaHOBNeHME  AAMUHUCTPaLMK
BbITEropckoro MyHUUMNanbHOro pavioHa ot 17 ceHTsops 2024 roga Ne 1249 «O
BHECEHUN W3MEHEHWA B aAMMHUCTPATVBHbLIN perfiaMmeHT  MpeaocTaB/ieHns
MYHUUMNATbHON  YCIyr MO MEPeBOAY JKAMOTO TMOMELLEHUA B HEXW/IOoe
MOMELLIEHNE N HEXXIMNOI0 NMOMELLIEHMS B XK/0e NMOMeLLEHME.

3. HacTosiwee noctaHoB/EHVE BCTYMNAET B CU/TY Ha CeAyHOLWMIA AeHb Nnoce
[HA ero oMUManbHOro Ony6/IMKOBaHWS.

["naBa BbITErOPCKOro
MYHULIMN&a/IbHOr0 OKpyra N.A. Abpamos



YTBEPXAEH
NMOCTaHOB/IEHVEM
AIMUHUCTpALMM OKpYTa
ot 03.03.2026 Ne 392

AIMVHUCTPATUBHbI pernameHT
NpeaocTaBNeHNS MyHULMMANIbHOW YCTyTy
M0 NePEeBOAY YKN/IOTr0 NMOMELLIEHWNST B HEXKSI0E MOMELLIEHWE U HEXXIIOO
MOMELLEHUNSI B YKN/I0€ MOMELLIEHNE

|. O6LLKMe NONOXKEHWS

1.1. AOMWHWCTPATMBHbLIA pPernameHT MpPeaocTaBNeHNs MYHULMNAIbHON
YCNyrv no nepeBofy XXWIOro MOMELLEHNA B HEXWIOE MOMELLEHME N HEXWIOro
MOMELLIEHWNS B XXW/0e NOMELLEHNE (aasiee COOTBETCTBEHHO —aAMUHUCTPATUBHbIN
perfiaMmeHT, MyHUUMNaIbHas Yycnyra) YCTaHaB/MBAeT MOPAAOK M CTaHZapT
NpeAoCTaBNeHNs MyHULMNAILHONA YCTyTI.

MyHuumMnanbHasa ycnyra BK/IHYaeT:

MNPUHATME pELLeHNA O TMepeBOAE >KWMOr0 TMOMELLEHNS B HEXWOoe
MOMELLEHVE W/ HEXW/IOrO MOMELLEHNS B XXW/Moe NOMeLLeHre nanm o6 OTKase B
NepeBOAe XKMUMOro NOMELLEHWS B HEXW/I0€ NMOMELLIEHNE W HEXK/IOro NOMELLEHWA B
XWnoe NomeLLeHue;

MPUHATVE aKTa MPUEMOYHOM KOMMUCCUW, MOLTBEPXAALOLLErO 3aBepLUeHue
repeycTpoincTea, 1 (1n) NepennaHnpPoBKX, 1 (UNK) MHbIX PaboT.

1.2. 3asBuTENAIMM NPU NPeLOCTaBIEHNN MYHULMNAIBHON YCYTW ABNAKOTCS
(M3nYecKne ” opuanyveckre nnua, ABNAKOLMECH COBCTBEHHUKAMK XKWUIOro
(HeXXnnoro) nomelleHNa (3a WCKIKOYEHWEM TOCYAApCTBEHHbLIX OPraHoB U UX
TepPUTOPUA/IbHBLIX OpPraHoB, OPraHOB rOCYAAPCTBEHHbIX BHEOKOMKETHbIX (DOHAOB
N UX TepPUTOPMa/IbHBIX OPraHoB, OPraHoOB MECTHOrO CaMoyrnpaB/ieHns), M0 nx
YMO/HOMOYEHHbIE MPeACTaBUTeNN (Jasee - 3adBUTENN).

1.3. MecTo HaxoxaeHus AAMUHUCTPaLNA BbITeropckoro MyHMLUNaLHOIo
OKpyra, €ero CTPYKTYpHbIX noAapa3feneHuin  (npy  Hannumn)  (oanee -
¥YNoMHOMOYeHHbIA opraH): Bosnorogckas o6nactb, r. BbiTerpa, np-KT JIeHUHa,
[1.68.

[MouTOBbIN aApec: YMOMHOMOYEHHOro opraHa: 162900, Bonoroackas
06nacTb, r. Boiterpa, np-KT JleHnHa, 4.68.

["padmk paboThl Y MO/THOMOYEHHOIO OpraHa:

IMoHeaeNnbHNK 08.00-17.00

MepepbIB Ha 06ep ¢ 12.00 go 13.00
BTOpHUK 08.00-17.00

MepepbIB Ha 06es ¢ 12.00 go 13.00
Cpega 08.00-17.00

MepepbIB Ha 06ep ¢ 12.00 go 13.00
UeTBepr 08.00-17.00

MepepbIB Ha 06es ¢ 12.00 go 13.00
MNaTH1ua 08.00-17.00

MepepbIB Ha 06ef ¢ 12.00 go 13.00
Cy66oTa BbIXoAHOM AeHb



BockpeceHbe BbIXoAHOW feHb
MpegnpasgHUYHbIE HN 8.00-16.00
MepepbiB Ha 06en ¢ 12.00 go 13.00

Mpadmk Nprema JOKYMEHTOB:
NoHepenbHNK 13.00-17.00
MepepbIB Ha 06e4 ¢ 12:00 go 13:00

BTOPHUK
Cpega -
UeTBepr 08.00-17.00

MepepbiB Ha 06ef ¢ 12:00 go 13:00
MatHMua .
Cy66oTa BbIx0o4HOW feHb
BockpeceHbe BbIxogHOW feHb
MNpeanpasgHUYHbIE AHN 8.00-16.00

Mepepbto Ha 06eg ¢ 12:00 go 13:00

pak NUYHOrO MpuemMa pPYKOBOAWUTENS  YMOJSIHOMOYEHHOrO opraHa
yCTaHaB/IMBAETCH EXEeMeCAYHO M pa3MellaeTcs Ha  ofmumanbHOM — cauTe
YMOSIHOMOYEHHOI0 OpraHa.

TenepoH ons  WHMOPMMPOBAHWS MO  BOMPOCaM,  CBSi3aHHbIM  C
npefocTaBneHneM MyHULMNANbHOR ycnyri: (81746) 2-12-58.

Aapec  (efepanbHOM  rocyfapCTBEHHOW  MH(OPMAaLUMOHHOW  CUCTEMbI
«EQVHbIA nopTan rocyAapCcTBeHHbIX 1 MyHUUMNANbHBLIX YCyT ((PyHKUWiA)» (danee
Takke - EAnHbIN nopTan) B ceTn VIHTepHeT: https://gosuslugi35.ru.

AQpec  rocygapctBeHHOW — MHMOPMaUMOHHOW  cucTembl  "TlopTan
rocyfapCTBeHHbIX U MyHUUMNabHbIX ycnyr ((hyHKumii) Bonorogckoit obnactu™
(panee  Takwke - PernoHaslbHbIM  nopTasn) B CeTM  VIHTepHer:

35vytegorskij .gosuslugi.ru.

Afpec ohmumanbHOro caiTa YrnosIHOMOYeHHOr0 opraHa B MHMOpPMaLOHHO-
TENIEKOMMYHUKAUMOHHON  ceTn  «HTepHeT»  (ganee -  VIHTepHeT-caw):
https://.www.vytegra@r08.gov35.ru.

CBefleHMsi 0 MeCTe HaxOXAeHMS  MHOTMOMYHKLMOHa/IbHLIX  LIEHTPOB
NpefoCTaB/IEHNA TOCYAAPCTBEHHbIX WM MYHUUMNANbHBLIX YCAyr (fanee Takxke -
M®L]), KOHTAKTHbIX Te/lethoHax, afpecax 3/1eKTPOHHOW MoyThl, rpafuke paboTobl 1
azpecax ouUMabHbIX CaATOB B CETU «VHTEPHET» NPUBOAATCSA B MPUIOXKEHUN 4
K HacToALLEeMY agMUHUCTPATUBHOMY PEr/iaMeHTY.

1.4, Cnocobbl NonyyeHNs MHGopMauMM O rnpaBuiax npefoCcTaB/eHNS

MYHULMNANIbHOW YCNYTW:

JINYHO;

MOCPeSCTBOM Te/Ie()OHHON CBA3M;

MOCpPeACTBOM 3/1EKTPOHHOM MOYTHI,

MOCPeACTBOM MOYTOBON CBA3M;

Ha MH(OPMAaLMOHHbLIX CTeHAax B MOMeLLEHMAX YNOSHOMOYEHHOro opraHa,
M®LL;

B MHOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTU «VIHTEpHET:

Ha oMUMaIbHOM CaiiTe Y NOMHOMOYEHHOro opraHa, M®Ll;

Ha EgMHOM nopTtasie rocyfapCTBeHHbIX W MYHUUMNAIbHBLIX yCnyr
(ChyHKLWi);

Ha PernoHasibHOM noprarse.


https://gosuslugi35.ru
mailto:ww.vytegra@r08.gov35.ru

1.5 MopsiaoK  MHGOPMUPOBAHNS O MNPEeAOCTaBNEHUN  MYHULMNANbHON
yCnyru.

1.5.1. WHhopmupoBaHme 0 NpPeAocTaBNEHNN MYHULMNANbHON YCNyru
OCYLLIECTB/ISIETCA MO CMEAYIOLLMM BOMPOCaM:

MECTO HaxOX[eHWs YTMNO/NHOMOYEHHOro OpraHa, ero CTPYKTYPHbIX
nogpasgeneHuii, MLl

[O/MKHOCTHbIE LA U MYHULUMNANbHbIE CyXallmMe YMNOJTHOMOYEHHOrO
opraHa, YnonHOMOYEHHble MNPEefOCTaBMATbL MYHULMNATBbHYHO YCAyry u Homepa
KOHTaKTHbIX Te/le()OHOB;

rpauk paboTbl Y NOJHOMOYEHHOro opraHa, MOLl;

afipec caita B ceTu «/IHTepHET» Y NONMHOMOYEHHOro opraHa, MoL;

aflpec 3/1IeKTPOHHOI NOYTbI Y NOTHOMOYEHHOr0 opraHa, MdLl;

HOpMaTMBHble  MpaBOBble  aKTbl MO  BOMpPOCaM  MPeAoCTaB/eHns
MYHULMNIbHOA  yCnyrn, B TOM 4uCle, HACTOAWMA  afMUHUCTPATUBHbIN
pernameHT (HaMMeHOBaHWe, HOMep, AaTa MPUHATUA HOPMATMBHOIO NPaBOBOrO
aKTa);

X0[, MPeOCTaB/IEHNSA MyHULMMANBHOR YCyTu;

aflMUHMCTPATMBHbIE NPOLeAYPbI NPeLOCTaBEHNA MYHULUMAILHOW YCYTH;

CPOK NpeAoCcTaBeHNs MyHULUMNAILHOW YCNyTu;

MopsAA0K M (hOPMbl KOHTPO/A 3a NPeAoCTaBIEHNEM MYHULMNANIbHOWN YCNYTW;

OCHOBaHMs 418 0TKa3a B NpefoCTaBNeHU MyHULUNAIbHOR YCNyT;

nocynebHbI 1 cynebHbId NopanoK 06XanoBaHWUsA AencTBuin (6e3aencTBus)
[JO/MKHOCTHBIX NINL, M MYHULMNANBHBIX CAYXawuX YNONHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIX 32 NPeAOCTaB/ieHNe MYHUUMNAIbHOW YCNYTK, a TakKe PeLleHui,
MPUHATBIX B X0Ze NPeAoCcTaBeHN MyHULMMNAIbHON YCyT .

WHaa WHpopMauMa O [eATeNbHOCTM  YTMOMHOMOYEHHOro opraHa, B
cooTBeTCcTBUN C PeaepanibHbIM 3akKoHOM OT 9 deBpana 2009 roga Ne 8-d3 «O6
obecneyeHnn focTyna K MH(opMauum o AedTe/IbHOCTM rOCYLapCTBEHHbIX OPraHoOB
N OpraHoB MeCcTHOro camoyrpaB/IeHUs».

1.5.2. WHpopmmnposaHme (KOHCYNbTMpOBaHe) OCYLLIeCTBNSETCA
cneynanuctamm  YnonHomoveHHoro opraHa (M®Ll), OTBETCTBEHHbIMK 3a
MHOPMUPOBaHME, NPW 06paLleHMN 3asBUTeNein 3a MHGopMaLMend NUYHO, MO
Teneg)oHy, NoCpeACcTBOM NOYTbI U 3/IEKTPOHHOI NOYTI.

MHopMmpoBaHMe  MPOBOAMTCA  Ha  PYCCKOM  A3blke B (hopme
NHAMBUAYNBHOTO U NY6ANYHOIO MH(POPMUPOBaHKS.

1.5.3. WHamBuayasbHoe YCTHOE WH(OPMMPOBAHME  OCYLLECTBAETCH
AO/MKHOCTHLIMW /IMLIAMW, OTBETCTBEHHLIMU 3a MH(OPMMUPOBaHME, NPy 0bpaLleHun
3adBUTeNEN 3a MHOPMaLMEN NIMYHO UK NO TeNe(OoHY.

Cneunanunct, OTBETCTBEHHbIA 3a WH(POPMMPOBaHWE, MNPUHMMAET BCe
HeobXo4nMble Mepbl 415 NPeAoCTaB/IeHMs MOHOrO M OMepaTyMBHOIO OTBETa Ha
MoCTaB/IEHHbIe BOMPOCHI, B TOM YNC/IE C NPUB/IEYEHNEM APYTUX COTPYLHNKOB.

B cnydyae ecnv gna noAaroToBKW oTBeTa TpebyeTcs 60n1ee NPoLo/HKUTENIbHOE
BpeMs,  CMeuuasucT, OTBETCTBEHHbIM 3a  WMH(OPMMPOBaHWe, npegnaraet
3aMHTEPEeCOBaHHbLIM INLLAM MEPE3BOHNTL B OMNpese/ieHHbIA AeHb 1 B ONpefeneHHoe
BPEMS, HO He Mo3fHee Tpex pabounx AHel co AHSA obpalyeHns. K HasHayeHHOMY
CPOKY AO/MKeH ObITb NOAroTOB/EH OTBET MO BOMNpPOCaM 3asBWUTENEN, B Cry4ae
Heo6X04MMOCTW OTBET FOTOBUTCS NPU B3aUMOAENCTBUMN C AO/HKHOCTHLIMU NNLAMM
CTPYKTYPHbIX MoApa3feneHnin opraHoB W OpraHu3auuii, Y4yacTBYHOLWMX B
NpeLoCTaBEHN MyHULMNABHOR YCNYTI.



B cnyyae ecnv npegocTaBneHne nHhopMaummM, HeOBXO0AMMON 3asBUTENIO,
He NpeAcTaBNseTCs  BO3MOXHbIM — MOCPEACTBOM  TenepoHa,  COTPYAHMK
YNOMHOMO4YEHHOro opraHa/ M®Ll, NpuHABLUWIA TeNeOHHbIN 3BOHOK, Pa3bsACHSAET
3a9BUTE/NI0 NPaBO 06PaTUTLCA C NMUCbMEHHBIM O6paLLeHVEM B Y NOTHOMOYEHHbI
opraH v TpeboBaHMA K 0hOPM/IEHMIO 0OpaLLEHUS.

Mpn oTBeTe Ha Tened)OHHbIE 3BOHKW CrEUMannCT, OTBETCTBEHHbIA 3a
WH(OPMUPOBaHWE, [O/MDKEH Ha3BaTb (aMWINIO, WUMS, OTYECTBO, 3aHUMaeMyto
[O/HKHOCTb U HAaMMEHOBaHWe CTPYKTYPHOro noApasfeneHns YNOoAHOMOYEHHOro
opraHa.

YCTHOe WHMOPMMPOBAHME [O/HKHO MPOBOAUTLCA C Yy4eTOM TpeboBaHWiA
omumnanbHO-4eNnoBoro  Cctunda  peun. Bo  Bpemsa pasroBopa HeobxoauMmo
MPOM3HOCUTL  C/ioBa YETKO, MK3beraTb  «napajfefibHblX  PasroBopoB» €
OKpyXXaloLWwmmMm NoabM1U U He MNpepbiBaTb PasroBop Mo MPUYUHE MOCTYMIeHUS
3BOHKAa Ha [Apyroi annapaT. B KOHUE WH(OPMMPOBAHUS  CMELMASIUCT,
OTBETCTBEHHbIA 3a WH(OPMUPOBAHWME, [O/DKEH KPaTKO MOABECTM MTOMU U
repeyuncinTe Mepbl, KOTOpble HEOBXOAMMO MPUHATL (KTO MMEHHO, KOorga W 4to
[IO/DKEH clienarb).

1.5.4. HamBuayanbHoOe NMUCbMeHHOe WMH(OPMMPOBAHME OCYLLIECTBAETCA B
BU4E TMNUCbMEHHOro OTBeTa Ha 06palleHne 3auHTEPecOBaHHOro /iMua B
COOTBETCTBUM C 3aKOHOAATENbCTBOM O TMOPSAKE pPacCMOTPEeHWUs obpalleHui
rpa>kaaH.

OTBeT Ha 3asiB/IeHNe COCTaB/ISETCA B MPOCTOW, YETKOW (hOpMe C yKasaHueM
(hamunnn, MMEeHW, OT4YeCcTBa, HOMepa TeslehoHa WCMONHUTENSA, MOAMUCHIBAETCH
PYKOBOAWTENEM  YTMOSHOMOYEHHOrO oOpraHa W  HanpasfseTcs  Crnocooom,
MO3BONAKOLNM MOATBEPANTL (PaKT 1 AaTy HanpaBneHUs.

1.5.5. Ty6nnyHoe yCTHOE MH(OPMMPOBaHME OCYLLECTBISETCA NOCPEACTBOM
NPUB/EYeHNs CPeACcTB  MacCcoBOM  MHQopMaumMm - paguo,  TeneBUAeHUS.
BbICTynneHns SO/MKHOCTHbBIX /AL, OTBETCTBEHHbIX 332 MH(OPMUPOBaHKe, No pagmo
N TeNEBUAEHMIO COMNacoBbIBAKOTCA C PYKOBOAUTENIEM Y IO/THOMOYEHHOr0 opraHa.

1.5.6. MNMy6nnMyHoe NMCbMeHHOEe WH(OPMMPOBAHME OCYLLECTB/AETCA NYyTEM
nyonnkaumm MHMOPMALMOHHBIX MaTepuasoB O MpaBuiax MNpesocTaB/ieHuns
MYHULMMANIbHOWN YCYTK, a TaKXKe HaCTOALLEro agMMHUCTPATUBHOIO periameHTa u
MYHMLMNANIbHOr0 NPaBOBOIO aKTa 06 ero yTBepXKAeHWN:

B CpefCcTBax MaccoBoOMr MH(OopMaLUnK;

Ha oMLUMaIbHOM CaliTe B CETU VIHTEPHET;

Ha EQnHOM nopTarne,

Ha PervoHansHOM nopTane;

Ha MH(OPMaLMOHHBIX CTEHAAX Y NOJTHOMOYEHHOro opraHa, ML,

[l. CTaHZapT nNpefocTaBieHns MyHULMNAIbHOW YCyTK

2.1. HanmeHoBaHMe MyHULMNANbHON yCnyru

MepeBof >KUMOTO TMOMELLEHNS B HEXWIOE MOMELLEHNS U HEXMWIOoro
MOMeLLiEHUS B XI/0e NoMeLleHne (fanee - nepeBo/, MOMELLEHNS).

2.2. HaumeHoBaHVe opraHa MecTHOro camoyrnpas/ieHns,
NPeAoCTaBNSIOLLErO MyHULIMNANLHYH YCAYTY



2.2.1. MyHuumnanbHaa ycnyra npefocTaBnaeTca OTAENIOM apXUTEKTYpPbl U
rpagocTponTenscTea AAMUHUCTPALMM BbITErOPCKOro MyHULMMNaIbHOTO OKpyra -
B 4YacTu npuema, MOATOTOBKM U Bblfa4u [OKYMEHTOB Ha MpefocTasieHue
MYHULMNANLHOW YCNyTu,

M®L, no MecTy XXnTenbCTBa 3a8BUTENS - B YaCcTW npuema v (Unu) Bblgayu
[LOKYMEHTOB Ha MpefocTaB/ieHne MyHULMNaNbHOR YCyru.

2.2.2. He ponyckaeTca Tpeb6oBaTb OT 3asBUTENSA OCYLLECTBNEHUS AENCTBUNA,
B TOM 4MC/e COrnacoBaHUi, HeOOXOAUMBIX [A/19 MONYYEHWUS MYHULUNATLHON
YCNYr W CBA3AHHBLIX C O06OpalieHVem B WHble OpraHbl W OpraHv3auuu, He
NpeayCMOTPEHHbLIX HACTOALLMM aAMUHUCTPATUBHBLIM PEr/TaMEeHTOM.

2.3. PesynbTaT NpefocTaBneHUs MyHULMNAIbHON yCyrn

Pe3ynbTaToM NpefocTaBeHNS MyHULMMNAIbHOW YCYrn ABNSAOTCS:

peLLIeHNe 0 NepeBoe NOMELLEHNS;

peLLeHne 06 0TKase B NnepeBoe NoMeLLeHNS;

aKT NPUEMOYHOM KomMuccun, NOATBEPXKAAIOLLMIA 3aBepLLUeHne
MepeycTponcTBa, 1 (UWKn) NepensiaHupoBKu, U (MNKN) UHLIX PaboT;

2.4. CpoK npeaocTaBNeHnst MyHULMMNaLHOR yCnyru

2.4.1. PellieHNe 0 NepeBofie UK 06 OTKa3e B MepeBoe NOMELLEHNS NO/HKHO
ObITb MPUHATO B CPOK He nNpeBblllaowmnini 45 KaneHAapHbIX [AHER Co [AHS
npescTaBneHUss B YTMNO/MHOMOYEHHbIA oOpraH [OKYMEHTOB, 0053aHHOCTb MO
MPeLCTaBIEHNIO KOTOPbIX B COOTBETCTBUM C HaCTOAWMM aAMUHUCTPATUBHBLIM
pernameHTOM BO3/10XKeHa Ha 3asBuTens (Mbo co AHA nepegadn MOL, Takux
[LOKYMEHTOB B YMO/IHOMOYEHHbIN OpraH).

Bbigaya (Hampas/fieHve) 3afBUTENO0  AOKYMEHTOB, MOATBEpPXAatoLLmMX
MPUHATME PeLUeHns O nepeBofe WM 06 OTKase B MepeBofe MOMELLEHUS — B
TeyeHVe Tpex paboumx AHEen co AHA NPUHATMS pelleHus O nepeBofe wam 06
OTKase B NnepeBo/e NOMeLLEeHMS.

YTNONHOMOYEHHbIA OpraH, OfHOBPEMEHHO C BblJayeill UAn HaripaB/eHVEM
3afaBUTEN0 pelleHMs O nepeBoge (06 OTKase B MepeBofe) MOMELLEHMS
WNH(OPMUPYET O MPUHATAN YKA3aHHOIO peLLeHNs COBCTBEHHWMKOB MOMELLEHWIA,
MPUMbIKAIOWNX K MOMELLEHMIO, B OTHOLLUEHUW KOTOPOro MPUHATO YKa3aHHOe
peLleHue.

2.4.2. TToAroTOBKa aKTa NpuMeMoYHOM KOMUCCUW OCYLLECTBISETCA B TEUYEHWE
30 KaneHZapHbIX [Hei CO [AHA MpPefCTaB/fieHUst 3asB/IEHUS O  MPUEMKe
3aBEpPLUEHHOr0 MepeycTpoincTea, U (Unn) nepennaHMpPoBKKU, U (UNKU) UHbIX paboT
MPUEMOYHON KOMUCCHEN.

Bbligaya (HanpaeneHVWe) 3asBUTENO0  akTa MPUEMOYHOM  KOMMCCUN,
Hanpas/ieHWne akTa MNPWEMOYHOM KOMWUCCUW, MOATBEPXAAIOLLEro 3aBepLieHune
nepeycTpoincTea u (Mn) nepensiaHUPoOBKM — B TeUeHMe Tpex paboumx AHel co
[HA NOANNCAHNA aKTa MPUEMOYHON KOMUCCUN.

2.5. MpaBoBble OCHOBaHUS AN NpefoCcTaBNeHNS MYyHULMNALHON yCNyru

MpefocTaBneHne MyHULMNAIbHON YCNYTY OCYLLECTBASIETCS B COOTBETCTBUM



XXunuwHbiv Kogekcom Poccuiickoin ®efepaunn oT 29 aekabps 2004 roga
No 188-®3;

depepanbHbIM 3aKOHOM OT 25 mtoHA 2002 roga Ne 73-P3 «O6 06beKTax
KyNbTYPHOIO Hacneams (NamaTHUKax UCTOPUM U KyNbTypbl) HApOA0B POCCUIACKON
depepalmm»;

denepanbHbIM 3aKOHOM 0T 6 0KTA6pa 2003 roga N° 131-d3 «O6 06wmx
MPUHLMNAax opraHM3auum MeCTHOro camoynpas/ieHns B Poccuinickoin degepaumms;

depepanbHbiM 3akoHOM 0T 20 mapTta 2025 roga N° 33-d3 «O6 o6wmx
NpUHUMNAX OpraHu3aumyM MEeCTHOrO CaMOynpaBfieHWs B e4UHOA  CUCTeMe
NyGANYHOM BNacTu»;

degepanbHbiM - 3aKOHOM 0T 27 wmona 2010 roga N° 210-d3 «O6
opraHu3auuy npefocTaBeHNs rocyLapCTBeHHbIX Y MyHULMNANbHbLIX YCYr»;

defiepasibHbIM - 3aKOHOM  OT 24 HoA6pa 1995 roga N° 181-d3 «O
coLMaibHOW 3alimTe NHBaIMAO0B B Poccuinickon deaepaumm»,

depaepanbHbIM 3aKoHOM 0T 6 anpenst 2011 roga Ne 63-P3 «O6 3N1eKTPOHHOW
MoANUCK»;

noctaHoBneHuem [MpaBuTenbcTBa Poccuitickonr ®epepaumm o1 10 aBrycrta
2005 roga N° 502 «O6 yTBepXXaeHUN ¢opMbl yBeAOMIeHNS O nepeBoje (OTkase B
MepeBoAe) XXMUNOro (HEXMNOro) NOMELLEHUSA B HEXMNoe (XKUI0E) NOMELLEHNE;

nocrtaHosnieHneM [llpaBuTenscTBa Poccuitickor ®epepaumn oT 28 anpens
2005 roga N° 266 «O6 yTBepXAeHMM (hOpPMbl 3asB/IEHUSI O MEPEeyCTPONCTBE U
(W) nepennaHMpPOBKE  XXWIOMO  MOMELEHUs 1 (DOPMbl  [OKYMEHTa,
MOATBEPXKAAIOLLEr0 MPUHATUE PELLEHNS O COrlacoBaHUN NepeycTponcTea u (Mnm)
nepensiaHMPOBKN YKNMOTr0 NOMELLEHUSA»;

noctaHoBneHnem [lpasutensctea PP ot 28 aHBapa 2006 roga N° 47 «O6
yTBePXAEHUN TT0N0XKEHNA O MPU3HAHUM TMOMELLEHUSA >KWUMbIM  MOMELLEHNEM,
YKU/I0r0 MOMELLEHNS HENPUIOAHbIM 415 NPOXMBaHWA, MHOMOKBapTUPHOro Aoma
aBapUHLIM 1 NOASIEXALLMM CHOCY WM PEKOHCTPYKLUMK, CafloBOr0 A0Ma XXWbIM
[AOMOM W XXMNOro AoMa cafoBbiM JOMOM.

2.6. cuepnbIBalOLLMiA NepeYeHb JOKYMEHTOB, HEO6X0AUMBbIX B
COOTBETCTBMU C 3aKOHOAATENbHBIMW WM UHLIM HOPMATMWBHbLIMW NPABOBLIMM
aKTaMun nsi NpeaocTaBneHust MyHULMNANLHON YCNyrn, KOTOopble 3asBUTeb
[0/>KeH NpeAcTaBUTh CAMOCTOSI TENbHO

2.6.1. na nepeBofa NMoMeLLeHNs 3aaB1TeNb NpeacTasnseT (HanpaBnser):

1) 3asB/IEHVE O MEepPeBOoe MOMELLEHUS B HEXMNIOE NMOMELLEHUSA N HEXINIOTO
MOMELLEeHNS B XWN0e MNOMelleHVe (Janee Takke - 3asBfieHWE O MepeBoje
MOMeLLIEHNs, 3asBfieHMe) Mo (hOpMe COrMIacHO NPUMIOXKEHUIO 1 K HacTosLlemy
aAMUHNCTPATMBHOMY PErNaMeHTY.

3anB/ieHVe 3arno/HAeTCA pa3bopynBo, B MaLLIMHOMMCHOM BUAE WU OT PYKMW.
3asBneHVe  3aBepseTcs  NOANMUCbI0  3adBuTend  (ero  YnosHOMOYEHHOro
npeacTaBuTens).

3anB/ieHne, No NPocboe 3asABUTENA, MOXKET ObITb 3aM0/IHEHO CMELNaIUCTOM,
OTBETCTBEHHbLIM 33 NPUEM [OKYMEHTOB, C NOMOLLbIO KOMMbIOTEPA AN OT PyKWU. B
nocnefHem cnyyae 3asBuTeNb (Ero yNoaHOMOYEHHbIN NPeACcTaBUTESb) BMUCHIBAET
B 3afB/IeHME OT PYKU CBOW (PaMuiMIO, MMS, OTYeCTBO (MOSIHOCTbKO) M CTaBUT
MOAMNUCb.

3asBneHne OT UMeHU HPUANYECKOTO ML NOAMNCLIBAETCA PYKOBOAUTENEM



HOPUAMYECKOro finua Mbo YMoSIHOMOYEHHbIM MPeACTaBUTENIEM HOPUANYECKOTO
Nnua v 3aBepsaeTcs nevaTobro (Npy HaIMunn).

3asBfieHVie No Npocbbe 3asaBUTENA MOXET ObITb 3aM0/IHEHO CMELNaIUCTOM,
OTBETCTBEHHbIM 33 MPUEM [LOKYMEHTOB, C NOMOLLLI0 KOMMbIOTEPA UAN OT pyku. B
nocnefHem cfyyae 3asBUTe/lb BMUCLIBAET B 3asB/IEHVE OT PYKW CBOU (DamMUIMIO,
NMS, 0TYeCTBO (MOTHOCTBIO) U CTaBUT MOAMMWCh.

Mpy 3anonHeHUW 3asBNEHUS He [LOMYCKaeTCs UCMO/b30BaHNE COKpALLEHNI
C/IoB 1 abbpeBmaTtyp.

dopma  3aaBMEHUS pa3meLLaeTcs Ha  ouMuNaIbHOM canrte
YNOMHOMOYEHHOr0 opraHa B cet «/IHTepHeT» C BO3MOXXHOCTbIO 6GecnsiaTHoOro
KonupoBaHuA (CKaunBaHus).

2) npaBOyCTaHaB/MBaKOLMe [OKYMEHTbl Ha MepeBOAMMOE MOMeLLEeHne
(MOANMHHMKM WM 3aCBUAETENbCTBOBAHHbIE B HOTApMasibHOM MOPSAAKE KOMuK),
ec/IM NpPaBO Ha Hero He 3aperucTpupoBaHoO B EAMHOM rocyaapCTBeHHOM peectpe
HEABKUMOCTY;

3) npotokon 06Wero cobpaHWs COBGCTBEHHUMKOB  MOMELLEHUA B
MHOIOKBapTVPHOM [OMe, COAEpXKallWil pelleHve 06 MX COrnacuMm Ha nepeBof
XXUMNOro NMOMELLEHNS B HEXXMW/IOE NMOMELLEHWE;

4) corfacmMe Kaxgoro cobCTBeHHMKa BCEX MOMELLEHWI, NpuMbIKatowmnxl K
MepeBoAVMMOMY MOMELLEHMIO, HA TMEpPeBOJ >KW/IOr0 MOMELLEHNUS B HEXWoe
MOMeLLIEHNE;

5) NoAroToBneHHbIA U O0OPMIEHHbIA B YCTaHOB/IEHHOM MOPAAKE MPOEKT
nepeycTpoicTea 1 (UnKn) nepensaHMPoOBKK NEPEBOAUMOro nomelleHus (B cnyuyae,
ecn MepeycTpomcTBo U (MnK) MepensaHMpoBka TpebytoTcs Ans obecneyveHus
MCNONb30BAHNA TAKOro TMOMELLEHNA B KAYECTBE D>KW/IOMO0 WIN  HEXWIoro
NMoMmeLLeHus);

6) LOKYMEHT, NOATBEPXKAAOLLMIA NOHOMOYMS NPeACTaBUTENSA 3asaBUTENS (B
CNyyae obpalleHus 3a MOMyYeHVWEM MYHULMNAIbLHOM YCNYyru npeLacTaBUTeNs
3adaBuTeNs).

B  kauecTBe  [OKyMeHTa,  MOATBEPXJAlOLEro  MNOMHOMOYMA  Ha
OCYLLeCTB/IEHVE eNCTBUIA OT MMEHM 3as8BUTENSA, MOXKET ObITb NpeacTaB/eHa:

[OBEPEHHOCTb, 3aBepeHHas HoTapuaibHO (B Cryyae obpalleHus 3a
Mofly4yeHnem MyHULMNaIbHOR YCNyru npeacTaBuTeNs MU3NYecKoro nmua);

[OBEPEHHOCTb,  MOAMMCAaHHasA  MNPaBOMOYHBLIM  JO/HKHOCTHLIM  IALLOM
opraHusaumyM 1 3aBepeHHas nedyatblo (MPU HaM4uMK), MO0 KOMUSA PeLleHns O
Ha3Ha4yeHMn nnm 06 N3dpaHnM NM6O NpPMKasa 0 HazHa4YeHMM (PU3NYECKOro NnLA Ha
[AO/MKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (hM3MYecKoe nuuo 06nafaet
MpaBOM [eicTBOBaTb OT WMeHW 3asBuUTeNs 6e3 [0BepeHHOCTM (B Clydae
obpalleHnss  3a  MOJSyYeHVEM  MYHUUMNAIbHOM  yCiyru  npeacTaBUTENS
IOPUANYECKOTO NNLA).

2.6.2. [Ond nNOArOTOBKM aKTa MNPUMEMOYHON KOMUCCUM  3asBUTENb
npefocTaenser  (HanpaefsieT)  3asBfieHWE O  MNPUEMKE  3aBEpPLUEHHOro
nepeycTponcTea, M (UK) MepennaHupoBKU, U (UK) KHbIX PaboT HEXWUIOro
(>K1NOro) NOMELLEHNS MPUEMOYHON KOMUCCHER No (OpMe COrflacHO NPUNOXEHMWHO
2 K HacToALEeMY afiMUHUCTPATUBHOMY PernameHTy;

2.6.3. 3asBneHne 1 npunaraemble AOKYMEHTbl MOryT ObITb MpeACTaB/eHbI
CNnefytowmymMm crnocobamu:



MNyTeM IMYHOrO 06palLEeHMst B YNOMHOMOYEHHbIV opraH unnm B8 M®L, nnyHo
N60 Yepes CBOMX MpeACTaBUTENEN;

nocpeAcTBOM MOYTOBOW CBA3M;

M0 3/1EKTPOHHOIA MouTe.

nocpeacTsoM EfvHOro noptana.

2.6.4. 3asBneHne B (POPMe I/IEKTPOHHOrO [AOKYMEeHTa M npunaraemble
AOKYMEHTbI  MOAMMUCLIBAKOTCA  3/IEKTPOHHOW  MOAMUCLID  3asdBUTens  nbo
npefcTaBuUTens 3asaBuTeNs, BWA KOTOPOW onpedenseTca B COOTBETCTBUM C
depnepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHOIA
nognucm» M crtatamm 21.1 n 21.2 ®defepansHoro 3akoHa ot 27 uiona 2010 roga
Ne 210-®3 «O6  opraHuM3aumy  NpPefoCTaBfEHMS  TOCYAAPCTBEHHbLIX U
MYHULMNAbHBLIX YCNYr».

[OKYMeHT, MOATBEPXKAAIOLLMIA MOSTHOMOUNA NPeACTaBUTENS FOPUANYECKOTO
nnua, NpeLcTaBNeHHbI B (hOpMe 3/EKTPOHHOIO [OKYMeHTa, YA0CTOBepseTCs
YCWNEHHOW  3/MIEKTPOHHOW MOAMWCLID  NPaBOMOYHOrO  AO/HKHOCTHOIO  finua
opraHumsauumn.

JLOKYMeHT, MOATBEPXAAIOLMIA NONHOMOUNSA MNpeACcTaBUTENS (PU3NYECKOTO
nmua, B TOM YuCne UHAMBWUAYaNbHOrO MpegnpuHUmarens, npeAcTaB/ieHHbIA B
(hopMe 3MEKTPOHHOrO [OKYMEHTa, YAOCTOBEPSAETCA YCWIEHHOW 3/1IEKTPOHHOM
NoANUCLI0 HoTapuyca.

2.6.5. B cnyyae npeactaBneHns JOKYMEHTOB Ha 6YMa)KHOM HOCUTENe KOnun
[NOKYMEHTOB MPeACTaBNATCA C NpeAbsABIeHNEeM MOAIMHHUKOB IM60 3aBepeHHble
neyaTbro HOPUAMYECKOro nmua (Npu Haanmymm) 1 NOAMUCHI0 PYKOBOAUTENSA, UHOTO
[O/DKHOCTHOIO /M3, YMO/HOMOYEHHOIN0 Ha 3T0  HOPUANYECKUM  JINLIOM,
NHAVBNAYANbHBLIM NpeanpuHUMaTeNneM, UM ero ynosHoMo4veHHoro nvua. ocne
NnpoBefeHNsa CBePKN NOAJIMHHNKN JOKYMEHTOB BO3BpaLLlatoTCs 3adaBUTENIO.

B cnydyae npeacraBneHus LOKYMEHTOB (PU3MYECKUM JIMLOM Ha 6YMaXHOM
HOCUTENe KonuW JOKYMEHTOB MPEACTaBNAKOTCA C NpeabaBieHnemM NoaINHHUKOB.
[Mocne npoBedeHWA CBEPKUM NOLMHHUKA  JOKYMEHTOB  He3ameA/IMTeSIbHO
BO3BPALLAOTCA 3aABUTENIO.

Konuna [OKymeHTa, MOATBEPXKAAOLLEro MNOIHOMOYMA MpeacTaBUTeNs
IOPUANYECKOTO NN, YA0CTOBEPAETCA MOAMUCLI0 MPaBOMOYHOIO AO0/MKHOCTHOIO
LA opraHu3aLmu.

Konuna [oOKymeHTa, MOATBEPXKAAIOLLEro MOIHOMOYMA MpeacTaBUTeNs
(pM3MYECKOro LA, 3aBepsaeTcs HoTapuycoM.

2.6.6. B cny4yae npeacTtaBneHNs AOKYMEHTOB Ha WHOCTPAHHOM f3bIKE OHM
[O/MKHbI ObITb NepeBefieHbl 3asaBUTENEM HA PYCCKUIA A3blK. BepHOCTb nepesofa u
MOA/IMHHOCTb MOAMWCK NepeBoAYMKa AO/KHbI BbITb HOTAPUA/IbHO YAOCTOBEPEHDI.

[OKYMEHTbl He [O/DKHbl  COfepXKaTb  MOAYMCTOK /MGO  MPUMKCOK,
324ePKHYTbIX C/I0B M WHbIX HE OrOBOPEHHbIX B HUX MWCMPAaB/EHUI, a TaKke
Cepbe3HbIX MOBPEXAEHWI, He MNO3BONAOWMX OAHO3HAYHO WCTOMKOBATb WX
cofepxxaHue.

2.6.7. 3adABUTENO BblJaeTca pacnucka B MOMYYEHUN OT 3adABUTeNd
NOKYMEHTOB C YKa3aHWeM UX MepPeyHs U AaTbl UX NonyyYeHUs Y nonHOMOYEHHbIM
OpraHoM, a TakXe C yKasaHveM MnepeyHs CBefeHN U AOKYMEHTOB, KOTopble OyayT
MONMy4YeHbl MO MeXBe[OMCTBEHHbIM 3arnpocam. B cnyyae npepoctas/ieHUs
LOKYMeHTOB Yepe3 M®L| pacnucka BblgaeTca ykasaHHbIM MOLL.



2.1. WcuepnbiBarowmin nepevyeHb AOKYMEHT OB, HEOOX0AUMbIX B
COOTBETCTBMMU C 3aKOHOAATe/IbHbIMU M UHLIMW HOPMATMBHbLIMW MPaBOBbIMU
aKTamy ana npeaocTaBneHUss MyHULMNANbHON YCyrn, KOTOopble 3asBUTEe/Nb

BMNpase NnpeacTaBnTb M0 COGCTBEHHOM MHULMATMBE, TakK Kak OHU nognexkaT
NpeAcTaBeHNI0 B paMKaxX Me>KBEAOMCTBEHHOI0 MHGOPMAaLMOHHOIO
B3aMMO/eNCTBUSA

2.7.1. [na nepesBoja MOMeLLEHWA 3adaBUTe/b BMpaBe MNPeACTaBUTb
(HanpaBuTb):

1) npaBoycTaHaBMBatoLLMe JOKYMEHTbI Ha NepeBOAVIMOE MOMELLEHWE, eCu
npaBo0 Ha Hero 3aperncTpuposaHo B EAMHOM rocyAapCTBEHHOM peecTpe
HeBWXMMOCTH;

2) NnaH MnepeBOAUMOrO MOMELLEHNA C ero TEXHWYECKMM onucaHvem (B
C/lyyae, eCnv NepeBOAVMOE NMOMELLIEHME ABMAETCS XXUbIM, TEXHUYECKMIA nacnopT
TaKoro rnomeLleHus);

3) MO3TakHbIA nfaH fAomMa, B KOTOPOM HaxoAuTcA NepeBoaMmMoe
NoMeLLEeHue.

2.7.2. [IOKyMeHTbl, YyKa3aHHble B MNyHKTe 2.7.1  HacToALlero
aAMUHUCTPATMBHOIO pernameHTa, MOryT ObITb NpPeACTaB/eHbl CleayoLWwmmm
crocobamu:

MyTeM IMYHOro 06paLLeHnst B YTIOTHOMOYEHHbIW opraH unn 8 M®LL nnyHo
Nn6o Yepes CBONX NpeLCTaBUTENENR;

nocpeAcTBOM MOYTOBOIN CBA3W;

MO 3/1IEKTPOHHON MouTe.

nocpeAcTsoM EAnHOro noprana.

2.7.3. [OKYMeHTbl, npeaycMOTPeHHble TMYHKTOM 2.7.1 HacTosALero
afMVHUCTPATMBHOIO persiaMeHTa (ero Konusi, CBefeHMWs, COAepXKalumecs B HEM),
3anpawmBatoTCAd B rOCYAapCTBEHHbIX oOpraHax, W (Wnv) noABefsOMCTBEHHbIX
rocyfapCTBeHHbIM opraHam opraHusaumax, B pacrnops>KeHUn KOTOPbIX HAX0AATCA.

2.7.4. 3aaABUTenb BMpaBe MpeAcTaBUTb  OPUTMHANLI  3NEKTPOHHbBIX
[AOKYMEHTOB, KOTOpble AO0/MKHbI ObITb MOANUCaHbI NULOM, 006MajarolWmM B
COOTBETCTBUW C AEMCTBYHOLLMM 3aKOHOAATEIbCTBOM MOSIHOMOYMAMM Ha CO3faHue
N noanuncaHne Takmux LOKYMEHTOB.

Konnsa [OKYMEHTOB, TMpPefyCMOTPEHHbIX MYHKTOM 2.7.1 HacToALlero
aIMVHUCTPATMBHOIO perfiameHTa, NpeAcTaB/eHHOro 3asaBUTENEM B 3/IEKTPOHHOM
(hopme, A0MKHbI ObITb 3aCBUAETENILCTBOBaHbI YCUIEHHON KBaNMULMPOBaHHOMN
3/IEKTPOHHOM NOAMMUCHIO 3asABUTENS.

2.7.5. B cnyyae npefcTaBneHMA OOKYMEHTOB Ha WHOCTPaHHOM A3blKE OHU
[O/MKHbI BbITb NepeBefeHbl 3asBUTeNIEM Ha PYCCKMIA A3bIK. BepHOCTb nepeBofa U
MOL/IMHHOCTb MOANUCY NepPeBOAUYNKA JO/MKHBI ObITb HOTAPMA/IBHO YAOCTOBEPEHBI.

[OKYMEeHTbl He [O/DKHbl  COfepXaTb MOAYMCTKM MO0  MPUMUCKW,
3a4epKHyTble C/NOBa WU WHbIE HE OrOBOPEHHbIE B HUX WCMNPaB/EHMA, a TakKxke
CepbesHble MOBPEXAEHUS, HE MNO3BONAIOWME OAHO3HAYHO WCTONKOBATbL UX
cofiepXKaHue.

2.7.6. 3anpeLleHo TpeboBaTh OT 3asABUTENS:

MpefcTaBfieHNs  [OKYMEHTOB M WMH(OPMauuyv WM OCYLLECTB/IEHUS
[EVCTBUIA, MpPeACTaB/ieHWe WM OCYLLECTB/IEHME KOTOPbIX He MNpeaycMOTPEHO
HOPMaTUBHbLIMU NpPaBoBbIMU aKTamu, perynpyoLwmmm OTHOLLIEHWA,
BO3HMKalOLLMe B CBA3W C MpefoCcTaB/eHNneM MyHULMNATbHOW YCNYTH;



NpefiCcTaBfeHNs [OKYMEHTOB M MH(OpMauuM, KOTOpble HAaxoAAaTca B
Pacnops>KeHUN YTONHOMOYEHHOrO OpraHa, rocyAapCTBeHHbIX OpraHoB, OpraHoB
MECTHOr0  CaMOYyrnpaB/IeHUs W WHbIX OpraHu3aumii, B COOTBETCTBUU C
HOPMaTMBHbLIMW MPaBOBbIMW akTamu Poccuiickor Pefepaummn, HOPMATUBHbLIMU
MpPaBOBbIMW aKTaMn 06/1aCTV U MyHULUN&IbHBIMU MPaBOBbIMU aKTamu;

npeacTaBfeHnss OOKYMEHTOB W MHGopMauun, OTcyTcTBMEe U (KNn)
HeAOCTOBEPHOCTb KOTOPbIX He YKasblBa/IMCb MNPV MepBOHaYa/lbHOM OTKase B
npueme [JOKYMEHTOB, HeEOOXOAMMbIX ANa NpefocTaBneHns MyHULMNaIbHOR
YCNYIn, 3a UCKIKOYEHNEM C/lyYaeB, NPeayCcMOTPEHHbIX MYHKTOM 4 YyacTn 1 cTatby
7 ®epepanbHoro 3akoHa ot 27 wona 2010 roga N° 210-d3 «O6 opraHusaumm
NpefoCTaB/IeHNA FOCYAAPCTBEHHBLIX M MYHULMMANbHBLIX YCYT»;

npefocTaBieHnss Ha OYyMaXHOM HOCWUTeNe AOKYMEHTOB U MHgopmaumu,
3NIEKTPOHHbIE 06pasbl KOTOPbIX paHee OblIM 3aBepeHbl B COOTBETCTBUM C
3aKOHOAaTenbCTBOM  Poccuiickon — deflepauum B cpepe  opraHumsaumm
NpefoCTaB/IeHNA TOCYAAPCTBEHHbLIX U MYHUUUMANbHLIX YCAYT, 32 UCKIHYEHMEM
C/lyyaeB, €C/IN HaHeceHMe OTMETOK Ha Takue [OKYMeHTbl /IM60 KX W3bATME
ABNSETCA HEOOXOAMMbIM YCMOBMEM MpefoCTaBNeHNs MyHULMNAIbLHOW YCyru, U
NHbIX CNy4YaeB, YCTaHOBNEHHbIX (efepanbHbIMU 3aKOHAMU.

2.8. icuepnblBatoLLMiA NepeyYeHb OCHOBAHWIA 1S 0TKasa B Npueme AOKYMEHTOB,
HE06X0AMMbIX /151 NPeAOCT aBAEHNS MyHULMMAIbHON YC1yTI

OcHOBaHWIA [N O0TKasa B Npueme 3asBMeHUs W MpuUnaraeMbliX K Hemy
[OKYMEHTOB, He0oOX0AUMbIX ANS NPeAoCTaBNEHWSt MyHULMNANbHOW YCNyrun, He
MMeeTcs.

2.9. VicuepnblBatoLLNiA NepeyeHb OCHOBAHWIA /11 NPMOCTAHOBNEHMS! UK 0T Kasa B
npeaocTaBNeHUM MyHULMNANLHOR yCnyrin

2.9.1. OcHoBaHVeM [na OTKasa B MpWemMe K PacCMOTPEHMIO 3asB/lIeHUA
ABNAETCS BbIABNEHNE HECOOMOAEHNS YCTaHOBNEHHbIX cTaTben 11 PefepasbHOro
3aKoHa oT 6 anpens 2011 roga N° 63-®3 «O6 3M1eKTPOHHOW NOANUCK» YC/TOBUIA
NPU3HaHNA [eACTBUTENBbHOCTM KBa/IM(IMLUMPOBAHHON 3/1IEKTPOHHON nognuncu (B
C/lyyae Hanpas/ieHnsa 3adB/IEHNA U NpuaraeMbiX JOKYMEHTOB, MpeayCMOTPeHHbIX
HaCTOALWMNM afMUHUCTPATUBHBLIM PEraMeHTOM, B 3/IEKTPOHHOI (hopme).

2.9.2. OcHOBaHMAMM oNA 0TKasa B NepeBoe NOMeLLeHNs ABNAKTCS:

1) OTCyTCTBME [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacTOALLEero
afIMMHNCTPATMBHOIO persiaMeHTa AOKYMEHTOB, 0053aHHOCTb MO MpPeLCcTaB/IeHNIO
KOTOPbIX BO3/I0XKEHA Ha 3aABUTENS;

2) NoCTyn/fieHNe B OpraH, OCYLLECTBASAIOLWMIA NepeBos NOMELLEHWIA, 0TBeTa
opraHa rocyfapCTBEHHOW BfacTW, OpraHa MECTHOro camoyrnpasfieHns nnbo
NoABEAOMCTBEHHON OpraHy rocyfapCTBeHHON BNacTM WAM OpraHy MeCTHOro
camoynpas/ieHns opraHu3aumm Ha MeXXBEeLOMCTBEHHbII 3anpoc,
CBUAETENbCTBYIOWEro 06 OTCYTCTBUM [OKYMeHTa W (Uan)  MHgopmaumm,
HeoOXOAUMBIX NS MepeBoja XXUI0ro MOMELLEHNA B HEXWU/I0e MOMELLEHNE WK
HEXXMMOro MnoMeLLEeHUsA B >KWUN0e MOMELLEeHNe B COOTBETCTBMM C MYHKTOM 2.6
HaCTOSALLEero afAMMHNUCTPATMBHOIO perfiaMeHTa, ec/iv COOTBETCTBYIOLMIA JOKYMEHT
He NpeLCcTaB/eH 3adBMTeNeM N0 COOCTBEHHON MHULMATUBE;



OTKa3 B nepeBofe MOMELLEHNSA MO YKazaHHOMY OCHOBaHMIO AOMYCKaeTCs B
c/yyae, ecnv YMNOSHOMOYEHHbIN OpraH, OCYLLECTBSAIOLWMIA NepeBos, NOMELLEHNA,
nocne nonyyeHns yKazaHHOro OTBETa YBEAOMWN 3asBUTENS O MOJTYYEHUWN TaKoro
OTBETa, MPeaNOXua 3adBUTENO0 MPeACcTaBUTb LOKYMEHT K (Mnn) WHGOopMaLKIo,
HeoOXoAMMble [N NEepPeBOfa >XWUIOro MOMELLEHUS B HEXWI0e MOMELLEHNe Un
HEXWNOro MOMELLEHNS B XXIN0e MOMELLEHNE B COOTBETCTBUM C YaCTbHO 2 CTaTby
23 XXunuwiHoro kogekca P®, M He nonyyun oOT 3adaBUTENS Takue AOKYMEHT U
(Mnn) MHGopMaLKMIO B TedeHMe NATHaAUaTK paboymx [AHEeiRn co AHS HanpaBfeHus
yBeLOM/EHNS;

3) NpefcTaBneHe AOKYMEHTOB B HEHAMEXALLMIA OpraH;

4) Hecob6noaeHNe MpPeayCMOTPEHHbIX CTaTbel 22 XXWIULLIHOIO Kogekca
Poccuiickoil defiepaumm yCnoBuii nepeoa NOMELLIEHWS;

5) HecoOTBETCTBME MpPOEKTa MepeycTpoicTea U (Man) nepennaHUpPoBKK
nomeLeHmns
B MHOIOKBapTMPHOM JOMe TpeboBaHNAM 3aKOHOAaTeNbCTBa.

2.9.3. PelleHne 06 OTKase B MepeBofe MOMELLEHMSA OO/MKHO COAepXKaTb
OCHOBaHMSA OTKa3a C 0653aTe/IbHOW CCbIIKON Ha HapyLUeHWs, MpeayCMOTPEHHbIe
yacTbto 1 cTaTby 24 XXunuuiHoro Kogekca Poccuiickoin deaepaumn.

2.9.4. PelweHne 06 OTKase B MepeBOfJe MOMELLEHMSA BbIgAeTCca WUam
HanpaBNsSeTCA 3asaBUTE/I0 HEe MO03[Hee Yem Yepe3 TpU paboumx fAHA CO [AHA
MPUHATUA TAKOrO PeLLeHNs U MOXKET OblTb 06XKasoBaHO 3asBUTENIEM B CyAeOHOM
rnopsiake.

2.10. MepeyeHb yCnyr, KOTOPbIE ABNSTCA HEOOXO0AUMBIMM N 0632 TeNbHbIMUK /15
NpefoCcTaBNEHNA MYHULMNAILHOW YCYTX, B TOM YUC/E CBEAEHMA O AOKYMEHTE
(aokymeHTax), BbljJaBaeMOM (BbllaBaeMblX) OpraHu3aunsimMu, y4acTBYHOLLNUMN B

npeAocTaBNeHNN MyHULMNAILHOW YCYTri

K ycnyram, KoTopble SBASKOTCA HEOOXOAMMbIMW WM 06s3aTeNIbHbIMU  AN15
npefoCcTaB/IeHNA MyHULUMNAIbHOW YCYTU, OTHOCUTCS:

BblAaya MpoeKTa rnepeycTpoincTea u (Um) nepensiaHNPOBKN MEPEBOAVMOrO
nomelleHns (B Ccnyyae, €cnvM MepeycTpomucTBo u  (MnM) nepensiaHUpPOBKa
TpebytoTca Ans obecneyveHVss UCMOMb30BaHWA TakOro MOMELLEHUS B KayecTse
YKNTOTO WIN HEXXMNOI0 NOMELLEHNS).

HanmeHoBaHMe YCNyrn yKasblBaeTCsd B COOTBETCTBUM C MYHULMMAbHbLIM
NpaBoBbIM aKTOM, YTBEPXKAAIOWMM MepeyeHb YCAyr, KOTOopble SABNSKTCS
HeobXoAUMbIMU 1 06A3aTe/IbHbIMY AN NPeA0CTaBEHNA MyHULMMNANbHBIX YCYT.

2.11. Pasmep nnaThbl, B3MMaeMoli ¢ 3asBUTeNa Npy NpeaocTaBneHnm
MYHULMNANbHO YCNYr, 1 cnocobbl ee B3MMaHWs B cyyasx, NpeaycMoT pPeHHbIX
thepepanbHbIMK 3aKOHAMUW, MPUHUMAEMbIMU B COOTBETCTBUN C HUMW MHbIMM
HOPMaTVBHbIMY MPaBOBbIMM aKTamu Poccuiickoii ®eaepaymmn, HopMaTUBHBIMA
MPaBoBbIMU aKTamu 061acTW, MyHULMNAIbHLIMW NPABOBLIMU aKTamu

MpegocTaBneHne  MYHULMMANbHOW  YCAYyrM  OCYLUECTB/SETCA  Ha
6e3B03Me3/]HOIN OCHOBE.



2.12. MakcumarnbHbIi CPOK 0>KUAAaHUS B 04epean Npu nogadve sanpoca o
NpeaocTaBAeHNN MyHULMNANBLHOM YCAYT 1 NpY MONYYeHUN pesynbTaTa
NpeAocTaBNeHHON MyHULMNANbHOM yCnyru

MakcuManbHbIl CPOK OXMWAaHUs B O4Yepean Mpu nojadve YBeAOMIEHUS W
(unn) Npy NoNyYeHUn pesynbTaTa He A0/MKeH NpeBbIaTh 15 MUHYT.

2.13. CpoK perncTpauunm 3anpoca 3afasmTens
0 NpefoCcTaBNeHNN MyHULMNANBLHOM YCYTX, B TOM YUC/e B 3IEKTPOHHON (hopme

Permctpaumss yBefOM/IEHMA, B TOM YWC/Me B 3MEKTPOHHON (opme
OCYLLIECTB/ISIETCA B AeHb ero noctynieHus (Npyv NOCTYM/IEHUN B 3/IEKTPOHHOM
BUAe B Hepabouyee Bpems - B O/vdKalLMA pabounid feHb, Crnefytownii 3a AHem
MOCTYNNEHNA YKa3aHHbIX OKYMEHTOB).

B cnyyae ecnu 3asBWTENb  HanpaBw/ 3asBfieHWE O MNpefocTaB/ieHNN
MYHUUMNANIbHOA  YCNYrM B 3/1EKTPOHHOM  BWAe, TO [O/HKHOCTHOE JInLO,
OTBETCTBEHHOE 3a MPefoCTaB/IeHMe MyHULMMANIbHON YCNyrn, NPOBOAUT NPOBEPKY
3NEKTPOHHON MoAnuMcK, KOTOPOM MOAMWCaHbl 3asiBNEHME W MpuUiaraemble
[NOKYMEHTBI.

[MpoBepka  YCU/IEHHOM HEKBa/IM(ULMPOBAHHOWA 7 YCUNEHHOW
KBa/IM(IMLMPOBAHHOW 3M1IEKTPOHHOI MOAMMUCU OCYLLECTBNAETCS C UCMO/Ib30BaHNEM
UMEIOLMXCA CPeACTB 3/IEKTPOHHOW NOANUCU WAW CPeACTB WH(OPMAaLMOHHOWA
CUCTEMbl TO/IOBHOIO YAOCTOBEPSAIOLEro LEHTPa, KOTOopas BXOAUT B COCTaB
NHPaCTPYKTYpbI, obecneynBaroLLei NH(OPMAaLMOHHO-TEXHOOTMYECKoe
B3aUMOAENCTBME [EMCTBYHOLUMX W CO3[aBaEMbIX WHGOPMALMOHHBLIX CUCTEM,
UCNONb3yeMblX A8 MPefoCTaBNeHUs  MyHUUMnanbHoOW ycnyru.  [poBepka
YCU/IEHHOWN KBa/IM(IMUMPOBAHHOW 3M1EKTPOHHON NOANUCKU TakXe OCYLLECTB/IAETCS
C MCMNOMb30BaHMEM CPeACTB MH(OPMALMOHHOW CUCTEMbI aKKpeaUTOBaHHOIO
YAOCTOBEPSAIOLLEro LieHTpa.

[MpoBepKa NPOCTOA  3MEKTPOHHOW  MOANUCK  OCYLLECTBNSeTCA  C
MCNONb30BaHNEM COOTBETCTBYHOLLErO CepBuca eAUHON CUCTEMbI MAEHTU(NKALN
N ayTeHTUUKaumnn.2

2.14. TpeboBaHMS K MOMELLEHNSM, B KOTOPbIX NPeAocTaBnseTCAa MyHUUMNanbHas
ycnyra, K3any o>KugaHus, MecTam 15 3ano/IHeHMA 3anpocoB 0 NpeLocTas/eHnun
MYHULMNALHOW YCYT, NHGOPMaLMOHHLIM CTEeHAAM ¢ obpasuamMu KX 3arno/IHeHMSA
N NepevyHeM AOKYMEHT OB, HEOOXOANMbIX ANA MpefoCTaBleHUs MyHULUNAIbHOW
YCNyrn, B TOM 4ucne K 06ecnevyeHnio JOCTYNHOCT U 419 MHBA/IMA0B yKa3aHHbIX
06bEKTOB B COOTBETCTBUN C 3aKOHOAATeIbCTBOM Poccuiickor defepaLmm o
coLuMasibHOM 3alnTe MHBaINAO0B

2.14.1. LleHTpanbHbIN BXOA B 3faHMe YTOMHOMOYEHHOr0 OpraHa, B KOTOPOM
NpeLoCTaB/feTCA MyHUUMNAbHAA ycnyra, 060pyAyeTcs BbIBECKOW, COfepXalLel
NH(OPMaLMIO 0 HAUMEHOBaHMM N peXxXmnme paboTbl Y NMOMHOMOYEHHOIO opraHa.



Bxon B 34aHMe, B KOTOPOM MpeAoCTaBsieTCa MyHMLUMNasbHaa Ycnayra,
obopyayeTca B COOTBETCTBUM C TpeboBaHMAMM, 06ecneymBalowMmMm BO3IMOXKHOCTb
GecnpenATCTBEHHOrO BXOAa WHBAIMAOB B 34aHME W BbiXoAa M3 Hero (naHayc,
MOpPYYHN).

2.14.2. TpaxkgaHam, OTHOCALWMMCA K KaTeropuu MWHBa/IMAOB, BKIHOYas
WHBIULOB,  WUCMOMb3YHOLWMX  KPecna-konsackm 1 cobak-MpoBOLHUKOB,
obecneymBaroTCs:

BO3MOXHOCTb CaMOCTOATE/IbHOrO MepefiBVKEHMSA MO 3[4aHWI0, B KOTOPOM
NpefocTaBnsgeTca  MyHUUMNanbHas ycnyra, B Uendx [octyna K - MecTy
npegocTaBneHns  ycnyru, B TOM  4Yucie € MOMOLWBH  COTPYAHWKOB
Y NONHOMOYEHHOTO OpraHa;

BO3MOXHOCTb M0CaAKN B TPAHCMOPTHOE CPeACTBO W BbICALKW U3 HEro nepes,
BXOOM B 3JaHuvie, rae npefocTaBnfeTcqd MyHuUUMnNaabHasa ycnyra, B TOM Yucfe C
MCMOMb30BaHMEM  KPecna-KoisgCkKM W Mpu HeobXoAMMOCTU  C  MOMOLLBHD
COTPYAHUKOB Y MOMHOMOYEHHOI0 OpraHa;

COMNPOBOX/EHNE WHBANLOB, WMEKLMX CTONKNE HapyLUEHUA (YHKLWIA
3pEHUs U CaMOCTOATENIbHOrO MepefBYKEHUS, M0 TePPUTOPUM 34aHUS, B KOTOPOM
npeaoCcTaBseTCa MyHUUMNaIbHas YCnyra;

COAENCTBME MHBA/IMAY NPW BXOAe B 3faHve, B KOTOPOM MNpeAocTaB/seTcs
MyHUUMNasbHad ycnyra, U BbIXO4e W3 Hero, WMHMOPMMPOBaHWE WHBaIMZA O
[AOCTYMHbIX MapLUpyTax 06LeCTBEeHHOro TPaHCNopTa;

Hag/iexallee pasMelleHne HocuTened MHgopmauum, HeobXoAMMOon ans
obecneyeHnss  GeCNpPenATCTBEHHOrOo  A4OCTyna  WHBa/IMAOB K MeCTam
npefocTaBNeHNs  MyHUUMNANbHOW  YCAYITM € YYETOM  OrpaHuMYeHus KX
XWU3HedeaTeNnbHOCTW, B TOM  uucnie  Ay6/svpoBaHMe  Heobxogumon  Ans
npefocTaBneHns MyHULMNaIbHOW YCNYT 3BYKOBON 1 3pUTeNIbHOM MH(opmauuu,
a TaKKe Hagnucen, 3HaKOB M WHOW TEKCTOBOW M rpaduyeckoit MHpopmaLmm
3HaKamMu, BbINO/IHEHHBIMW  Pe/ibe(PHO-TOYEUHbIM  WpUdTOM bBpaiina ©  Ha
KOHTPacTHOM (DOHE;

obecrieyeHne fgonycka B 3[aHWe, B KOTOPOM MpeaocTaB/ifeTcs
MyHMLMNaNbHaa ycnyra, Cco6aku-npoBOAHMKA NPU  HaIMyMK - [OOKYMEHTa,
MOATBEPXKAAIOLLEr0 ee CneuuanibHoe 06yyeHWe, BblgaHHOrO no dqopve U B
MopsiiKe, YTBEPXAEHHbIX NPUKazoM MUHUCTEPCTBA Tpyaa 1 COLMabHON 3alumTbl
Poccuiickoin dPepepauunn ot 22 noHs 2015 roga Ne 386H;

OKasaHvie NnomoLyn, HeobxoAMMOW AN NOMYyYeHUs B JOCTYMHON AN HUX
(hopme MHopMaLMmM 0 NpaBuiax NPeAocTaBneHUs MyHULMNAIBHOR YCyTrn, B TOM
yncne 06 0OPMIEHUN HEOBXOAUMBIX ANS MOMYYEHUS MYHULUMMATbHOW YCNyru
AOKYMEHTOB W COBEPLUEHMN UMK  [APYTUX HEeobXoAMMbIX [A1s  MOyYeHus
MYHULMNANbHON YCYyrn feCTBUIA;

obecrneyeHne npu HeobXoAMMOCTM [OMyCKa B 3[aHWe, B KOTOPOM
npesocTaBnseTcs MYyHMLMNaIbHas ycnyra, CYpLOMnepeBofunKa,
TUQIoCypaonepeBoOAUNKa;

OKasaHue COTPyLHUKaMU YTMOSHOMOYEHHOro OpraHa, NnpefocTaBAAOLWLMMY
MYHULMNIbHYIO — YCyry, WHOM Heob6XOo4MMOM  WHBa/Mgam MOMOWM B
MpeogoneHn 6apbepoB, MeLlatoLLMX MOTYHEHUIO MU YCYT HapaBHe C ApYrumu
nnuamm.

2.14.3. Ha TeppuTOopuM, npwuneralowerd K 30aHUI0, B KOTOPOM
npefocTaBnseTca MyHUUMNaNbHAsA YCiyra, OpraHu3yoTCcA Mecta AN MapKOBKWM



TPaHCMOPTHLIX CPEACTB, B TOM YMCNe MecTa A/19 MapKOBKM TPAHCMOPTHBIX CPeACcTB
MHBaNMAOB. [OCTYN 3a8BMTe/Nei K MapKoOBOYHLIM MeCTaM ABNSieTCA GecniaTHbIM.

2.14.4. [MomeLeHus, npegHa3Ha4yeHHbIe ans npesocTaBeHNS
MYHULMNaIbHOM ycnyru, LO/IKHB COOTBETCTBOBATb CaHUTapHo-
ANNAEMMONONMYECKUM NpaBuiam 1 HopMaTUBam.

B nomelleHnax  YTNONHOMOYEHHOro oOpraHa Ha BWAHOM  MecCTe
yCTaHaBMBAlOTCA CXEMbl pa3MeLLeHUss CPeACTB MOXKAPOTYLIeHUs W nyTein
3BaKyauuu.

2.14.5. MecTa 0XungaHus 1 npuema 3asBUTENE A0/MKHbI ObITb YA06GHbLIMN,
060pyaoBaHbl CTONMaMK, CTY/NbSAMKU, 06ecneyveHbl 6naHKaMu 3asBeHNiA, obpasLamm
NX 3aMoSIHEHNS, KaHUENAPCKUMM NPUHAAIEXHOCTAMM.

MecTa  WH(OpPMMpOBaHMA,  MpefHa3HayeHHble A1 O3HAKOMJIEHUS
3aMHTEPECOBaHHbIX /UL, C WH(OPMaLUNOHHLIMKM  MaTepuanamun, 060pyayHTCS
WHOPMALMOHHbIMK  CTeHAaMmW,  HarnsgHon — MH(opmMauuend,  nepeyHem
[AOKYMEHTOB, He0OXOAMMbIX [ANS MPefoCTaB/eHNa MYHULMNA/IbHOW YCnyru, a
TakXe TeKCTOM afMUHUCTPATUBHOIO perniaMeHTa.

AOMVHUCTPATUBHbIA pernameHT, MyHUUMNaNbHbIA NPaBOBOM aKT O €ro
YTBEPXKAEHUN [O/MKHbI OblTb  AOCTYMHbI AN O3HAaKOMJIEHMA Ha OYyMaXKHbIX
HOCUTENsX.

KabuHeTbl, B KOTOPbIX OCYLLECTBMSETCA NPUEM 3asBUTeNei, 06opyayroTcs
NH(OPMaLMOHHbIMK Tabnnykamu (BbIBECKaMK) C YyKa3aHMEM HOMepa KabuHeTa,
HaVIMeHOBaHWUS CTPYKTYPHOro nogpasgeneHuns (npu Hannmymmn) Y nosaHOMOYEHHOro
opraHa. Tabnmuku Ha ABepsx KabMHETOB WM Ha CTeHax AO/MKHbI ObiTb BUAHbI
noceTUTENAM.

2.15. MNokaszaTenn JOCTYNHOCTW U KayecTBa MyHULUNAIbHOW yYCNyrn

2.15.1. lMokazaTensmm AOCTYMHOCTM MYHULMNAIbHON YCNYTU ABNAOTCS:

NH(OPMUPOBaHKE 3asBUTENEN O NPEAOCTaBIEHUN MyHULMMANIBHOR YCNyT;

060opyaoBaHVME  TEPPUTOPWIA, MPUNEralolWmMx K  MeCTOPACMONOXEHWNIO
YMOMHOMOYEHHOrO OpraHa, ero CTPYKTYPHbIX nogpasfeneHuini (Mpu Haamumm),
MecTamn MapKoOBKW aBTOTPAHCMOPTHLIX CPEeACTB, B TOM 4ucne Ana nuiy, ¢
OrpaHNYeHHbIMM BO3MOXXHOCTSAMM;

060pyaoBaHMe MOMeLLEeHIA Y NOTHOMOYEHHOr0 OpraHa MectaMu XpaHeHus
BEPXHeN ofex /bl 3aaBUTENEN, MECTAMU 0OLLEr0 MO/b30BaHWS;

cob/roaeHne rparka paboTbl Y NOHOMOYEHHOIO OpraHa;

obopyoBaHMe MECT OXuAaHus W MeCcT [Mpuema 3asiBUTENEN B
YNONHOMOYEHHOM OpraHe CTy/bsSMW, CTO/1laMK, O6GecrneveHne KaHLUEeNspCKumm
NPUHAANEXHOCTAMM AN MPeAoCTaB/IEHUS  BO3MOXHOCTU  O(hOPM/IEHNS
[OKYMEHTOB;

Bpems, 3aTpayeHHOe Ha NojlyyYeHne KOHEYHOro pesy/bTata MyHULUNaIbHOM
YCNyTW.

2.15.2. [Noka3zaTensamy Kayectea MyHULMNAIbHOW YCYT ABNSAKOTCA:

KOMMYeCTBO B3aMMOENCTBUMA 3asaBUTENSt C AO/MKHOCTHbIMU NMLAMU TPU
npefoCcTaBNeHN MYHULMNATbHOW YCIYTU U UX MPOAO/HKUTENBHOCTD.

CO6MOfeHNe  CPOKOB M MOCNef0oBaTe/IbHOCTU  BbIMOSIHEHUSA — BCEX
aAMWUHUCTPATMBHBIX  MpoLeayp, NPeAYCMOTPEHHbLIX  aAMUHUCTPATUBHbIM
pernamMeHTom;



KONNYeCTBO 060CHOBaHHbIX Xanob 3asBUTeNeil 0 HeCo6MHAEHUM NopsaaKa
BbIMO/IHEHNA aAMWHUCTPATUBHLIX NpOUedyp, CPOKOB permcrpauum 3anpoca u
NpefocTaBfeHNs  MyHUUMNaNbHOW  ycnyrn, 06 OTKaze B WUCMpaBieHUn
AOMYLLEeHHbIX OMeyaToK M OWMOOK B BblAaHHbLIX B pe3ynbrare npefocTaB/ieHus
MYHUUMNANIbHON  YCNyrn [JOKYMeHTax /iMb0 O HapyLIeHUM CpoKa TaKuX
NCNpaBfeHWid, a Takke B C/y4vae 3aTpeb0oBaHUA [O/MKHOCTHbIMK  IMLaMu
YNONHOMOYEHHOIO OpraHa [OKYMEHTOB, MjaTbl, He MpeayCMOTPEeHHbIX
aAMUHUCTPATMBHbIM PErsiiaMeHTOoM.

2.15.3. 3adBuTensaM  obecrneymBaeTcd  BO3MOXHOCTb  MOJyYeHWS
MHopMaUMn O Xofe NPeAoCTaBNEHUS MYHULMNA/bHOW YCAyrn npu NIMYHOM
npueme, No TenedoHy, No 3NEKTPOHHONM NoYTe, Ha EanHoOM nopTane.

2.16. MepeyeHb KNaccoB CPefCcT B 3NIEKTPOHHOM NOANUCK, KOTOpble
L0NYyCKaTCA K UCMNOJb30BaHUIO NMpu 06paLLeHnn 3a NonyvyeHnem
MYHULUMNANLHOM yCNyru, 0Ka3bIBaeMO C NMPUMEHEHNEM
YCUNEHHOW KBa/IM(PULMPOBAHHOW 3N1eKTPOHHOM Nognmncu

C yyetom TpeboBaHWUi1 K CpeAcTBaM 3/1EKTPOHHOM MOAMUCK, YTBEPXKAEHHbIX
npukasom PeaepanbHOn cnyxobl 6e3onacHocTM Poccuiickon ®efepaumm ot 27
nekabps 2011 roga Ne 796, npwu obpalleHUWM 3a MosyYeHUEM MYHULMNaNbHON
YCNYr, OKas3blBaeMOW C MPUMEHEHNEM YCWIEHHON  KBa/IM(ULMPOBAHHOW
3NIEKTPOHHOM MOANWUCK, [OMNYCKaKTCA K MCMOMb30BaHUIO CrieAytoLme Knacchbl
CpefcTB anekTpoHHoi nognucun: KC2, KC3, KB1, KB2 n KAL.

[1l. CocTaB, NOcNeaoBaTeNbHOCTb Y CPOKM BbIMOHEHWS aAMUHUCTPATMBHbIX
npoueayp, Tpe6oBaHMs K NOPSAKY MX BbINOHEHWS, B TOM YMC/ie 0COBEHHOCTY
BbINOMHEHWSI aAMUHUCTPATUBHBIX NPOLIEAYP B 3N1eKTPOHHON hopMe, a TakxKe
0COBEHHOCTY BbINOMHEHWS aAMUHUCTPATUBHbIX NpoLeayp B MdL,

3.1. VicuepnbIBatoLWwnii NepeyeHb aaMUHUCTPATUBHBIX NPOLIEAYP

3.1.1. lNMpepocTaBneHne MyHULUNATIBHOW YCYTW BKKOYAET B Cebs:

NPUHATKNE peLLeHmns 0 nepeBoje (06 0TKase B MepeBo/e) NOMELLEHUS;

MOArOTOBKA aKTa NMpPUemMOYHOM KOMMUCCUMW, NOATBEPXKAAIOLLEro 3aBepLleHune
repeycTpoiicTBa, 1 (MKn) nepennaHUpPoBKY 1 (UK) UHbIX paborT.

3.1.2. MpuHATKE pelleHnsa o nepesofe (06 0TKase B MepeBofe) MoMeLLeHUs
BK/1HOYAET B Ce6A BbINO/HEHNE CNefyHoLWmMX aflMUHNUCTPATUBHbIX MpoLesyp:

1) Npviem 1 perncTpaums 3asBeHuns 1 npuiaraembiX JOKYMEHTOB;

2) paccMOTpeHue 3asBfieHNs U npuiaraeMblX LOKYMEHTOB, HEO0OXOAUMbIX
O/19 NPefoCcTaBneHns MyHUUMNaNbHON YCNyrun, NMPUHATUE pelleHus O MepeBofe
(06 oTKa3e B NepeBo/e) NoMeLLeHNs;

3) HanpasneHue (BpyYeHne) 3aABUTENIO YBEAOM/IEHNA O rnepeBoje (OTKase B
nepeBo/ie) NOMELLIEHUS.

3.1.3. TlogrotoBka akTa MPWEMOYHON KOMWUCCUW, TMOATBEPXAAIOLLErO
3aBepLUeHne MepeycTpoincTea, M (UNKn) nepeniaHUPOBKKU, W (ANM) MHBIX pPaboT
BK/1HOYAET B Ce05 BbINO/IHEHNE C/eAYHOLNX aAMUHUCTPATMBHbBIX NpoLeayp:

1) npueMm W perucTpaumsa 3adBneHWs O MpUemMKe 3aBepLLEHHOro
nepeycTponcTBaa, 1 (MIn) NnepennaHNpPoBKKn, 1 (UNK) UHbIX PaboT;



2) paccMOTpeHMe 3asBMeHNs, OOPM/IEHME aKTa MPUEMOYHON KOMUCCUW,
MOATBEPXKAAIOLLEr0 3aBepLUeHVe MepeycTpoilcTBa U (MnM) nepenaHNPOBKKU, W
(Mnn) NHbIX paboT;

3) HanpaB/eHne (BpyYeHWe) 3asBUTENO YTBEPXKAEHHOr0 akTa MpuemMoyHoM
KOMMCCUW, HanpaBneHne akTa NMPUemMoYHON KOMUCCUM B TEPPUTOPMAIbHBIA OpraH
(heaepanbHOro opraHa  WCNONHUTENbHOM B/1acTH, YNO/SIHOMOYEHHOr 0
MpaBnTENLCTBOM Poccuiickoin defiepali Ha OCYLLIECTB/IEHME TOCYAapPCTBEHHOIO
Ka[acTpoBOro y4eTa, rocyAapCTBeHHOW peructpauuv npas, BegeHue EAnMHOro
rocyflapCTBEHHOrO peecTpa HeABWXXMMOCTM W MNpefoCTaB/ieHNe  CBeAEHWUA,
cogepxawmxca B EAMHOM rocyfapCTBEHHOM peecTpe HeABVKUMOCTW, /iMbo
HanpasfieHVe (Bpy4YeHWe) 3adaBUTeN0 OTKasa B MNepeBofde MOMELEHUA C
MOTUBMPOBaHHbLIM 0ObACHEHNEM.

3.14. B/oK-cxema npefoCTaBfieHNs MyHULUMMNAbLHON YCNyr npueesieHa B
MPUIOXXEHNN 3 K HACTOALLLEMY aAMUHUCTPATUBHOMY PersiaMeHTy.

MpuHATVE pelleHns o nepeBojae (06 0TKase B NePEBOAE) XKMMOro NOMELLEHMS B
HEXW0€ UMM HEXMIOTO MOMELLIEHUS B X0 NOMeLLeHne

3.2. [Mprem 1 pernuctpaumns 3afasneHna U npuaaraeMblX JOKYMeHTOB

3.2.1. KOpuanyeckmm (HakTom, ABAAIOLWMMCA OCHOBaHWEM A/19 Havana
BbINO/IHEHNA  AAMUHWCTPATMBHOM  MPOLEAYpbl, ABASETCA  MOCTYMNJeHWe B
YMO/THOMOYEHHBIN OpraH 3asB/IEHNA U NpUIaraembiX JOKYMEHTOB.

3.2.2. [J0O/MKHOCTHOE NULO YTMOMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NpMeM W perucTpauuio 3asBfieHUs B [eHb MOCTYM/eHuUa 3asBneHus (npu
MOCTYN/IEHNN B 3/1EKTPOHHOM BUe B Hepaboyee Bpems - B G/MKANLLIMIA paboymia
[eHb, CNefyoLnii 3a AHEM NOCTYMNEHNS YKa3aHHbIX 4OKYMEHTOB):

OCYLLIECTB/AET PErncTpaunio 3asBfieHUs W npuiaraemblX [LOKYMEHTOB B
YKypHasie perncrpaumm BXo4ALLmX 06paLLeHnii;

BblJAeT Pacnucky B NoMyYeHUN OT 3aABUTENA LOKYMEHTOB C YKa3aHWEM KX
nepeyHsa 1 aatbl X NOMYYEHUS Y NONHOMOYEHHBLIM OPraHoM.

3.23. B cnyyae ecnuM  3adBneHMe U NpuiaraemMble  JOKYMEHTbI
NPeLCTaBNATCA 3aiBUTeNIEM B YTNOJIHOMOYEHHbIA OpraH SIMYHO, LO/MKHOCTHOE
NNUO  YNOMHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a MpPUMEM U perucTpauunto
3aAB/IeHUA BblAaeT 3adBUTEN0 WX ero NpPeAcTaBUTENto Pacrnuncky B MoyyYeHum
NOKYMEHTOB C YKa3aHWeM WX MepeyHs W gatbl nonyyeHua. Pacnucka BblgaeTcs
3aaBUTeNt0 (NpeacTaBUTENtO 3aABUTENA) B [E€Hb MOMYYeHUS YTOMHOMOYEHHbLIM
OpraHom Takux AOKYMEHTOB.

B cnyuae, ecnu 3asBneHve 1 npunaraeMble AOKYMEHTbI MpPeAcTaB/ieHbl B
YNOMHOMOYEHHbIA ~ OpraH  MOCPeACTBOM  MOYTOBOrO  OTNPaBMEHUs WK
NnpeacTaBfieHbl 3asBuUTeNnemM (NpeacTaBUTeNeM 3asBuTens) NNMYHO 4Yepe3 MOLY,
pacrnucka B MOMyYeHUM TaKuUX 3asaB/fieHUA U [JOKYMEHTOB HanpaBnsieTcs
YNO/THOMOYEHHbLIM OPraHOM MO YKa3aHHOMY B 3asB/IEHUX MOYTOBOMY ajpecy B
TeyeHne paboyero [HSA, CNefylowWero 3a [AHeM MOSlyYeHUs YMOSHOMOYEHHbIM
OpraHom [JOKyMeHTOB.

[MonyyeHne 3adBneHMA M NpUNaraeMbiX LOKYMEHTOB, MPeACTaBIfEMbIX B
(hopMe 3MeKTPOHHbIX AOKYMEHTOB, MOATBEPXKAAETCA YMOSHOMOYEHHbLIM OpraHoM
NyTemM HanpasneHus 3adBuUTeNt0 (MpeacTaBUTENtO 3asBUTeNA) COOOLLEHMSA O
NoNyyYeHUN 3a9BNEHNA N JOKYMEHTOB C YKa3aHMEM BXOAALLEro perncTpaumoHHoro



HOMepa 3aABNeHNs, AaTbl NOMYYeHUA YTONHOMOYEHHbIM OpraHoM 3asB/IeHUA U
[NOKYMEHTOB, a Takke MepeyeHb HavMeHOBaHWI (DaisioB, MpefCTaB/IEHHbIX B
(hopMe 3M1EKTPOHHbIX JOKYMEHTOB, C YKa3aHMem ux obbema.

Coo0OLleHre O MOMyyYeHUM 3asBfIEHUS W MpuiaraeMbiX [LOKYMEHTOB
Harnpae/IfeTCA M0 yKasaHHOMY B 3asB/IeHWM afpecy 3/IEKTPOHHOW MOYTbl WU B
NNYHBIN KaBUHET 3asaBUTeNS Ha EAMHOM nopTane.

CoobLleHre 0 NOMyYeHWM 3asBfIEHUS W MNpuiaraeMblX [OKYMEHTOB
HanpasnseTca 3aaBuTeNto (NMPeLCTaBUTENHO 3asBUTENS) He MO34Hee paboyero AHs,
C/ieflytoLLero 3a fHem NOCTYN/IeHNS 3adB/eHNS B Y TIO/THOMOYEHHBI OpraH.

3.2.4. Tocne perucTpaumn 3aaBneHne N npuiaraemble K Hemy AOKYMEHThI
HanpaenAlTCA A9 PACCMOTPEHUA AO/MHKHOCTHOMY MUY  YNONHOMOYEHHOro
opraHa, OTBETCTBEHHOMY 3a NpeAocTaB/ieHVe MyHUUMNaIbHOW YCnyrn (ganee -
[AO/MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NpeAoCTaB/eHne MyHULMNATLHOW YCNyTi).

3.2.5. CpoK BbINOMHEHUA AAHHOW  aAMWHUCTPATMBHOA  MNpoueaypbl
cocTaBnsieT 1 pabounid feHb CO AHS MOCTYN/EHUS 3asBfieHUsS W NpuiaraembixX
[NOKYMEHTOB B YMOMHOMOYEHHbI opraH (B cny4vae obpatleHnsi B M®L] B Cpokw,
yCTaHOB/IEHHble CornalleHneM O B3avMOLENCTBUWM, HO He no3gHee 3 paboumx
[Hel CO AHA MOCTYM/IEHNS 3asB/IEHNA U NPUIaraemMbiX JOKYMEHTOB).

3.2.6. Pe3ynbTaToOM BbIMOMHEHUS AaHHOW aAMWHUCTPATUBHOW MNpoueaypbl
ABNAeTCA MnoslyyeHne AOMKHOCTHLIM JIMLOM, OTBETCTBEHHbLIM 3a MpeaoCTaB/EHME
MYHULUMNAIBHOA  YCIYr  3asBMIEHUS U MNpuiaraemblX  JOKYMEHTOB  Ha
paccMoTpeHue.

3.3. PaccmoTpeHure 3asB/eHNs U NpuiaraeMbliX JOKYMEHTOB, HEOOXOAUMBIX /15
NpeLoCTaB/IeHNA MYHULMNANIBHON YCYTW, NPUHATYE peLLeHns o nepesoge (06
OTKas3e B MepeBoje) NMoMmeLLeHNS

3.3.1. KOpuanyeckmm akToM, ABMAAIOLWMMCSA OCHOBaHMEM [An1A Hadvana
BbINO/IHEHNA aAMUHUCTPATUBHOW MpoLeaypbl ABNSETCA, NOMyYeHWe 3asB/ieHNs U
npunaraemMbiX  AOKYMEHTOB  [O/DKHOCTHbIM  /IMLOM,  OTBETCTBEHHbIM  3a
npeaocTaBeHe MyHULMNaNbHOW YCYT Ha pacCMOTPEHMe.

3.3.2. B cnyyae MOCTYNNEHMsI 3adBNEHMSI U NpuAaraemMbiX AOKYMEHTOB B
3NEKTPOHHOW (hopme [O/MHKHOCTHOE L0, OTBETCTBEHHOE 3a MpefoCTaB/eHne
MYHUUMNANIbHON YyCcnyrn, B TeyeHWe 3 paboumx fOHEW CO AHS perucrpauunmu
3asB/IEHNS U AOKYMEHTOB NPOBOAUT MPOBEPKY YCUNEHHOW KBaNM(ULIMPOBAHHOA
3NEKTPOHHOM MOAMMCK, KOTOPO NOAMMCaHbl 3asiBfieHMe W NpunaraeMble
[AOKYMEHTBI.

MpoBepka YCWMEHHOW  KBaMPUUMPOBAHHOW  3MEKTPOHHOM  MoAnucK
OCYLLLECTB/ISETCA C UCMO/b30BaHMEM UMEIOLMXCA CPEACTB 3/1IEKTPOHHOM MOANUCH
WA CPEACTB MH(OPMALMOHHOW CUCTEMbI FOMIOBHOMO YAOCTOBEPSIOLLENO LIEHTPA,
KOTopas BXOAMT B COCTaB MH(PACTPYKTypbl, 0b6ecreymsatoLein MHHOPMaLMOHHO-
TEXHO/OMMYecKoe B3aVMO/eicTBMe AEVCTBYHOLLMX 7 CO3aBaeMbIX
MH(OPMaLMOHHbIX CUCTEM, MCNONb3YEMbIX aons npesocTaB/eHNs
rocyfapCcTBeHHoW  ycnyrin.  [poBepka  YCWIEHHON  KBaNMMUMPOBAHHOM
3NIEKTPOHHOM NOAMUCK TakXkKe OCYLLECTBNSETCA C WCMOMb30BaHWMEM CPeACTB
MH(OPMaLMOHHOM CUCTEMbI aKKPEeAMTOBAHHOMO YAOCTOBEPSIOLLErO LEHTpA.

3.33. Ecm B cnyyae nNpoBepKM  YCWUNEHHOW  KBa/IM(MLUMPOBAHHOM
3NEKTPOHHOW MOANMCK YCTaHOB/IEHO HeCco6/0feHe YCOBUI MpPU3HaHUS ee
[EVCTBUTENIbHOCTW, [O/MKHOCTHOE /NL0, OTBETCTBEHHOE 3a MpefoCTaB/ieHue



MYHULMNANLHOR YCyrn, B TeyeHne 1 paboyero 4HS CO AHA OKOHYaHWSA YKa3aHHOM
MPOBEPKM:

rOTOBUT YBeLOM/IEHMEe 00 OTKase B MPUHATUM 3adBNEHUA U MpuiaraeMbix
NOKYMEHTOB C YKaszaHMem MpuyMH KX BO3BpaTta 3a MOAMUCLIO PYKOBOAUTENS
YNONHOMOYEHHOIO OpraHa,;

HanpasnseT 3asBUTE/NO YKa3aHHOEe YBeAOMJIEHWE B 3/IEKTPOHHOW (hopMe,
NOAMWUCAHHOE  YCWIEHHON  KBaNM(DULMPOBAHHON  3/1EKTPOHHON  MOANUCHIO
PYKOBOAWTENA YMONHOMOYEHHOrO OpraHa, Mo afpecy 3MeKTPOHHOW MNOYThI
3anaBUTENS.

Mocne nonyyeHns yBeLoOM/IEHUS 3adBUTE/b BNpaBe 00paTUTLCA MOBTOPHO C
3afB/leHMEM O MNpenoCTaB/IeHUM YCNYyrn, YCTPaHUB HapyLLeHWs, KOoTopble
MOCNY>XnnM OCHOBaHMEM [NS O0TKasa B MpPUEME K PacCMOTPEHMUIO MepBUYHOI0
obpaLleHus.

3.3.4. B cnyyae ecnu 3aaBUTe/lb MO CBOEMY YCMOTPEHWIO He MpeacTaBu
[IOKYMEHTbI, YKa3aHHble B MNyHKTe 2.7.1 HacToAlWero agMUHUCTPATUBHOIO
pernameHTa, M Mpu MOCTYN/eHUM 3adaBfeHUA U NpunaraeMbiX LOKYMEHTOB B
3NEKTPOHHON  dopme  (ecnm B pe3y/nbTaTte  MPOBEPKU  YCU/IEHHOW
KBMULUMPOBAHHOMW  3M1EKTPOHHOW  MOAMUCK  3asBUTENS  YCTaHOB/EHO
CO6/I0EHNE YCNOBUIA NPU3HAHWUA ee [eCTBUTEIbHOCTK), AO/IKHOCTHOE UL,
OTBETCTBEHHOE 3a NpPeAoCcTaB/eHNe MyHULMNAIbHOW YCNyrn, B TedeHne 5 paboumx
AHEN CO AHA NOMy4YeHWs 3asaBfieHNS N NpunaraeMblX LOKYMEHTOB 06ecneymBaeT
Hanpas/ieHe MeXXBEAOMCTBEHHbIX 3aNpoCcoB N5 NONYyYeHUS:

cBefleHuiA n3 EgUHOro rocyapcTBeHHOro peectpa HeABMXNUMOCTU;

nnaHa nepeBoOAMMOrO MOMELLEHNA C €ero TeXHUYeCcKUMm onucaHuem (B
CNyyae, ec/iv NepeBOAVMMOE NMOMELLEHME ABNAETCS XUbIM, TEXHUYECKMIA NacrnopT
TaKoro noMeLLeHuns);

MO3TaXKHOrO MnjaHa A4oMa, B KOTOPOM HaxOoAMTCS NMepeBoAMMOe NoMeLLEeHMe.

B cnyyae nocTynseHus B opraH, OCYLLECTB/ISIOLMIA NepeBOs NMOMELLEHWIA,
OTBeTa OpraHa rocyfapCTBeHHOW BMacTu, opraHa MeCTHOIO caMoyrnpas/ieHns 6o
NoABEAOMCTBEHHOW OpraHy rocyfapCTBeHHOW BaCTM WM OpraHy MeCTHOro
camoynpaBfeHns opraHu3aumm Ha MeXXBeLOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYIOWEro 06 OTCYTCTBUM [AOKyMeHTa W (Mnv)  UHGopmaumu,
HeoOXOANMbIX AN1F MepeBoda XWIOro MOMELLEHUS B HEXWMN0e MOMELLeHNe Un
HEXWM0ro MoMeLLeHUsA B >XWN0e MOMeLLeHNe B COOTBETCTBUWM C NMYHKTOM 2.7.1
HaCTOALLEro afAMUHUCTPATMBHOIO pernamMeHTa, eciii COOTBETCTBYHOLLMIA JOKYMEHT
HenpeAcTaBfeH  3adBMTeNeM MO COOCTBEHHOW  WMHMUMATWMBE,  OpraH,
OCYLLECTB/ISIIOLLMIA NepeBoj, MOMELLEHUIA, MOCe NoNYy4YeHUs yKasaHHOro OTBeTa:

yBeAOM/AET 3adBUTENA O NOSTYYEHMM TaKOro OTBETA,

npegnaraet 3asaBUTENHO MPeACTaBUTb LOKYMEHT W (Uin) MHGopMauuio,
HeobXoanMble AN NEepeBOfa >KWUIOro MOMELLEHUS B HEXWI0e MOMELLeHNe Un
HEXWM0ro MoMeLLEHNs B XKW/0e MOMeLLeHe B COOTBETCTBUM C MYHKTOM 2.6
HaCTOALLEro afMUHUCTPATUBHOIO pernameHTa.

HenonyyeHne OT 3a8BUTENs HEOOXOAMMbIX [JOKYMEHTOB U (Wn)
MHopMaUUN B TeyeHWe nNATHaAUaTM paboymx [Heid CO [AHA HanpaB/eHus
yBeOM/eHNs ABNAETCA OCHOBaHMEM OTKa3a B NepeBoje NMOMeLLEHUS.

3.36. [JOmKHOCTHOe /MU0, OTBETCTBEHHOE 3a  MpefocTaB/ieHue
MYHUUMNANIbHON ycnyru, B TedyeHue 20 paboumx AHeidl CO [AHA MOCTYMNIEHMS
3asB/IEHNA U MpunaraeMblX AOKYMEHTOB B YTO/HOMOYEHHbIN OpraH npoBepsieT
3asBNeHne 1 BCe NpeAcTaBeHHble JOKYMEHTbI Ha Ha/lMume OCHOBaHWIA NS OTKasa



B MepeBofe TMOMELEHUSA, MNPefyCMOTPEHHbLIX TMYHKTOM 2.9.2 HacToALLero
aAMWUHNCTPATMBHOIO persiameHTa U rotToBUT MPOEKT MPaBOBOro akta O Mepesoje
(oTKa3e B NepeBoe) NOMELLEHUS.

[Mocne noAnucaHusA PyKOBOAUTENEM YTMOSHOMOYEHHOrO OpraHa MNpoeKTa
MPaBOBOro akra o nepesoje (0TKase B NepeBoje) NOMeELLEeHWA O/MKHOCTHOE IO,
OTBETCTBEHHOE 3@ MpefoCTaB/eHWe  MYHUUMNAIbHOW  yCnyru,  roToBuUT
yBeaomsieHe O nepeBoge (OTKase B MepeBOAe) MOMELEHMA Mo  (hopme,
YTBEepPXXAEHHOW nocTaHoBneHWeM [MpaBuTenbcTBa Poccuiickon ®egepauymmn ot 10
asrycta 2005 roga Ne 502, ons nognucaHusa pPykKoBoAMUTENEM YTONHOMOYEHHOIO
opraHa.

[OKyMeHTbI, NpefyCMOTPeHHble ab3alem nepsbiM NyHKTa 3.3.5 HacToALLEro
afIMUHUCTPATMBHOIO persiaMeHTa, HanpassAKTCA  Croco6oM, MO3BONAOLWMM
MOATBEPAUTL (DaKT 1 AaTy NONYYeHUs.

3.3.6. lpouenypy perucTpaumm npaBoBOro akrta O nepesoge (OTKase B
rnepeBofe) MOMeLLeHWs, YBeAOMNIeHNs O nepesoge (OTKase B MepeBoge) o
[JaHHOW  MYHMUMNaSIbHOM  ycnyre CcnefyeT ykasaTb B COOTBETCTBUM  C
MYHULMNAbHBIMM NPaBOBLIMU aKTaMmu.

3.3.7. CpoK BbINOMHEHUSI aAMUHUCTPATUBHOW MNpoueaypbl - B TeyeHue 43
Ka/leHAapHbIX AHEW CO [HA nepefayn  3aperMcTpupoBaHHOIO 3asiBlIEHMS U
AOKYMEHTOB, HEOOXOAUMBIX ANS MPeA0CTaBEHNS MYHULMNAIBHON YCIyT .

3.3.8. Kputepuamn npuHATUA pelleHuMs B pamKax  BbIMOJIHEHUA
afIMUHUCTPATUBHOM Npoueaypbl SBMSETCS OTCYTCTBME OCHOBaHWIA AN OTKasa B
nepeBofe  MOMELLEHNs, TMPEeAYCMOTPEHHbIX MYHKTOM 2.9.2  HacToALero
aAMVHUCTPATMBHOIO periameHTa.

3.3.9. Pe3ynbTaTOM BbINOMHEHMSI AAHHON aAMWHUCTPATUBHON NpoLEeaypbl
ABNAETCA NOANMcaHne pyKoBoauTeneM Y NOSHOMOYEHHOIO opraHa v perncrpawus
MpaBoOBOro akta O nepesofe (OTKase B MepeBOAe) MOMELLEHWNS, YBEAOM/EHUSA O
nepesofe (OTKase B MepeBofe) NOMeLLEHWS.

3.4. HanpaeneHve (Bpy4YeHue) 3aABUTEIO YBELOM/IEHUA O nepeBoe (0TKase
B MepeBo/e) NoMeLLeHNs

3.4.1. KOpugnyeckum (akTom, SABAAIOWMMCA OCHOBaHWEM [N Havana
BbIMO/IHEHNA  aAMUHUCTPATUBHON  MNpoueaypbl  SABNAETCA,  MOCTYN/eHue
crneynanucty, OTBETCTBEHHOMY 3a [e/ONPOM3BOACTBO, 2-X  3K3eMI/SApoB
MOANUCAHHOIO W 3aperucTpupoBaHHOIO YBeAOMIeHUA O nepeBoje (OTKase B
nepeBoje) NOMELLEHNS.

3.4.2. Bpy4eHue yBefom/eHMs 0 nepesoge (0TKase B NepeBoje) noMeLleHus
OCYLLECTB/ISETCA CMNELUNaINCTOM YNONHOMOYEHHON0 OpraHa, OTBETCTBEHHbIM 3a
[eNoNpon3BOACTBO, B TeueHWe 3 pabounx AHel CO AHA MNPUHATMS peLLeHus
YNOMHOMOYEHHbIM OpraHoM. Bbigaya yBejoM/ieHNA O rnepeBose NnMbo 06 0TKase B
nepeBoje NOMeLLEHNA MOXKET OCYLLIECTBNATLCA:

1) nyTem Hanpas/ieHUs MO NoYTe B afpec 3adBUTeNsA 3aKasHbIM MUCbMOM C
yBeLOM/IEHVEM;

2) NyTeM BPYYEHUA 3aABUTENO WM €ro 3akKOHHOMY MpPeACTaBUTENO MO
[OBEPEHHOCTH;

3) yepe3 NNYHbIN KabUHeT Ha EAMHOM nopTane (BO3MOXKHO Mpu nogadye
3a9B/1eHNsa NocpPeLCcTBOM EAMHOro noprana);

4) yepe3 MOLL (Bo3mMOXXHO npu nofaye 3aseneHns 8 MOLI).



3aABUTENIIO  HaMpaBfsSieTCs 3K3eMMNApP YBEAOMJIEHWS, BTOPOM 3K3eMnisp
YBELOMJIEHUS XPaHUTCA B CUCTEME [e/10NPON3BOACTBA Y NMO/HOMOYEHHOIO OpraHa.

YBefomneHve 006 OTkase C YyKasaHWeM MpuYnMH OTKasa B MepeBOfe
MOMELLEHNA Hanpas/feTca 3asaBuUTeNt0. BmecTe ¢ yBegOM/IEHMEM 3asBUTENIO
BO3BpALLAKOTCA BCe MpPeLCTaB/IEHHbIE UM AOKYMEHTbI.

3.4.3. CpoK BbINOMHEHNA aAMUHUCTPATUBHOM Mpoueaypbl cocTaBnser 3
pabounx [HSA CO [HSA TMPUHATAM pelleHWs O nepeBofe (OTKase B MNepeBOfe)
noMeLLeHus.

3.4.4. Kputepnem nNPUHATMA  pelleHMa B pamKaxX  BbIMOSIHEHUA
aflMUHMCTPATMBHOMN NpoLesypb! ABNSETCS:

- HaJIM4YKre NOAMMUCAHHOTO YBEAOM/IEHMSA O NepeBo/e NMOMELLEHNS;

- Ha/IM4YMe NOAMMUCaHHOTO yBeAOM/IeHMSA 00 0TKa3e B NMepeBoje NMOMELLEeHNS.

3.4.5. Pe3ynbTaTOM BbIMO/IHEHUS AaHHOW afAMWHUCTPATUBHON MNpoLeaypsbl
ABNSIETCA HanpaBneHve (BPy4YeHWe) 3asBUTENO YBEAOM/IEHMS O MepeBoje
nomeLLeHns Moo yBefoMIeHNE 06 OTKa3e B MEPEBOLE MOMELLEHNS.

OpraH, OCYLLEeCTB/AOLWMIA NepeBos, NOMELLEHWA, 0HOBPEMEHHO C BblJauyel
VNN Hanpas/ieHWeM 3afBUTENO [AAHHOI0 AOKYMeHTa WUH(OPMUPYET O MPUHATUN
YKa3aHHOTO  pelUeHnst  COOCTBEHHWMKOB  MOMELUEHWI,  NMPUMbIKAKOWKX K
MOMELLEHNIO, B OTHOLLIEHWNM KOTOPOro NMPUHATO YKa3aHHOE peLLeHie.

B cnyyae Heob6XxoAMMOCTM MNPOBEAEHMS MepeycTponcTBa, W (M1K)
nepennaHMPOBKN MNepPeBOAMMOro MomelleHns, u  (UaM) WHbIX paboT Ans
obecrneyeHnss WCNOMb30BaHMS TakoOro MOMELLEHUS B KayeCcTBE XKWIOT0 WK
HEXW/IOro MNOMeLLEeHNA MNPaBOBON aKT [AO/MKEH cofep)XaTb TpeboBaHMe 06 KX
MpoBeAeHMM, NepeyveHb NHbIX paboT, ecn UX NPoBeAeHEe HEOOX0ANMO.

MpaBOBOI aKT NOATBEPXKAAET OKOHYaHWe rnepeBoja NOMeLLEeHNs U ABNSETCA
OCHOBaHVEM WCMOMb30BaHWSA MOMELLEHNSA B Ka4yecTBe XXWUIOr0 WU HEXWOro
MOMeLLeHWs, ecnv A/19 Takoro WCMosb30BaHUA He TpebyeTcs NpOBeAeHVE ero
nepeycTponcTBea, U (Unn) nepennaHUPoBKM, 1 (UK) UHbIX PaboT.

MoAroToBKa akTa NPUEMOYHOI KOMUCCUW, NOATBEPXKAAIOLLENO 3aBepLLEHME
MepeycTpoincTea, 1 (Mnn) nepensiaHUpoBKK, 1 (UIN) UHbIX paboT

3.5. [Nprem 1 perucTpauns 3aasnieHns 0 NPUEMKE 3aBepLLUEHHOro
MepeycTpoincTea, u (Unmn) nepenniaHNpPoBKK, N (UNK) NHbIX PaboT HEXWUIIOTO
(>kunoro) nomeLeHns

3.5.1. KOpuanyeckmm (HakTtom, ABAAIOLWMMCA OCHOBaHVWEM A1 Hayana
BbINO/IHEHNA  aAMWHUCTPATMBHOW  NpoUedypbl  SABNAETCA, MOCTYMjeHWe B
YNOMHOMOYEHHbINA OpraH 3asB/ieHNS O MPUEMKe 3aBepLUEHHOro MepeycTponcTBa,
n (Mnn) nepeniaHNPOBKKU, M (UM) MHBIX PAabOT HEXMNOro (XKUIOro) NOMeLLeHNs
(nanee - 3asBfieHMe O NPUEMKE).

3.5.2. [10/HKHOCTHOE NMLO YTONHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
nMpuveM WM perncTpaumio 3asaBfieHuUs B AeHb MOCTYMN/EeHUA 3adBfIEHUSA O MpPUeMKe
(Npy nocTynieHnn B 3NEKTPOHHOM Buae B Hepaboyee BPeMs - B OAMKANLLIWIA
paboynin AeHb, CNefyoLLmin 3a AHEM NOCTYMNIEHNSA YKa3aHHbIX JOKYMEHTOB):

OCYLLECTB/AET PerncTpaLmnio 3asasieHns 0 NPUEMKE B XXypHase perncrpauum
BXOAALLMNIA 06paLLEHWIA;

BbIZAET PaCcnM1CKy B NOJTy4YeHUM OT 3aaBUTeNA 3adB/1eHUA O MPUEMKe.



3.5.3. Tllocne perucTpaummn 3asiBfeHNMe O MNPUEMKE HarnpasnseTcs Ans
PaccMOTPeHMS AOMKHOCTHOMY NINLY Y NOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOMY
3a MpejocTaBieHVe MyHUUMNANbHOW ycnyrn (fanee -  [OMKHOCTHOE /nu,
OTBETCTBEHHOE 3a MPeAOCTaB/EHNE MYHULMNAbHOW YCyTI).

3.5.4. CpoK BbIMNOHEHNS [aHHOW  aAMMHUCTPATUBHOW  NpoLeaypbl
cocTaBnser 1 pabounii AeHb CO AHSA MOCTYMNNEHWS 3asBfieHUS O MpPUEMKE B
YNOMHOMOYEHHbI OpraH.

3.5.5. Kputeprem NpuHATUA peLLeHns Mo agMMHUCTPATMBHON npouenype
SIBNAETCS NOCTYMN/EHWE 3asBMEHUS U MpuUnaraemMbiX AOKYMEHTOB, HEOOXOAMMbIX
ANt NPeAoCcTaBNeHNs MyHULMMNAbHOR YCayTi.

3.5.6. Pe3ynbTaTtoM BbINOMHEHUA [LAHHOW afAMWUHUCTPATMBHOW MpoLeaypbl
SBNAETCS NOMyYeHNe AO/MKHOCTHLIM /IMLIOM, OTBETCTBEHHbLIM 3a MpeAocTaB/eHune
MYHMLMNAIbHON YCNYTri 3a8BNeHNS 0 MPUEMKE Ha PaCCMOTPEHNE.,

3.6. PaccmoTpeHme 3asBn1eHUs, 0hopMIeHME akTa NPUEMOYHO KOMUCCUN,
MOATBEPXKAAOLLEr0 3aBepLUEHME NepeyCcTPoincTea U (Unn) nepensiaHNpoBKK, 1
(Mnn) MHbIX paboT

3.6.1. KOpuanyeckum (pakTtom, ABAAIOLWMMCA OCHOBaHWEM AN Havana
BbINO/IHEHNA aAMWUHUCTPATUBHON MpoLeLypbl ABNSETCA NOyYeHne LOKHOCTHLIM
NALLOM, OTBETCTBEHHbLIM 3a MPefoCTaB/eHe MyHULMMANIbHOW YCYTn 3asB/IEHUS O
NPUeMKe Ha pacCMOTPEHME.

3.6.2. B peHb noctynneHua 3asBfieHUa O MpPUeMKe AO0/HKHOCTHOE ML,
OTBETCTBEHHOE 3a MpPeAoCcTaB/ieHne MyHULMNA/IbHOW YCNYT U3BELLLaeT 3asaBUTENS
W UYNEHOB MPUEMOYHOW KOMUCCUM O faTe W BPEMEHU MNPOBEAEHUS MPUEMKM
MOMELLLeHNS.

3.6.3. CoctaB MPUEMOYHON KOMUCCUMU YTBEPXKAAETCH YMNONTHOMOYEHHbLIM
OpraHom.

3.6.4. lpremoyHaa KomMuCCMA B HasHayeHHOe BpemsA NPOM3BOAUT OCMOTP
NepeBoANMOro NMoMeLLEHUA U NPUHNMAET PeLLeHNe:

0 MPWU3HaHUW 3aBEePLUEHHbIM MepeycTpoicTBa U (UnKn) nepennaHUpPOBKU
MOMeLLEeHMSA, KOTOPoe OhOPM/ISETCA aKTOM MPUEMKM;

0 MNPU3HaHWM He3aBepLUEHHbIM NepeycTPorcTBa 1 (MK) MepennaHnpPoBKN
NMOMELLLeHNS.

3.6.5. Kputepvem npUHATUSA pelleHrus O MOAMUCAHUN aKTa MPUEMKM
MPUEMOYHON KOMUCCUEN ABNSETCA COOTBETCTBME BbIMO/HEHHbLIX PaboT MPOEKTY
nepeycTpoincTsa 1 (1n) nepeniaHPoOBKN MOMELLEHMS.

3.6.6. 3aBepLueHMe nepeycTpoicTea 1 (MNK) NepennaHUPoOBKN NMOMELLIEHUS
NOATBEPXKAAETCA aKTOM MPUEMKMK, B KOTOPOM COLEPXKUTCA peLLeHne 0 NpusHaHum
3aBepPLLEHHbLIM NepeyCcTpoincTBa 1 (Mnn) NepensiaHNPOBKU NMOMELLEHNS.

AKT NpUEMKN COCTaBNAeTCA B 4 3K3emnnapax M NoAnuCbIBaeTCA yieHaMu
MPUEMOYHON KOMUCCUN.

3.6.7. AKT NpueMKu YTBep)KJaeTca pPYKOBOAMUTENEM opraHa MECTHOro
camoynpas/ieHus, NpefoCTaBNAOLWEr0 MyHULMNANbHYIO YCYTY.

3.6.8. Kputepuem nNpuHATUA peLleHns O Npu3HaHUW He3aBepLUEHHbIM
nepeycTpoinctea v (1m) nepenniaHNPoBKM NMOMeELLEHUS SABNSETCA HECOOTBETCTBUE
BbIMO/IHEHHBLIX PaboT MPOEKTY MepeycTpoicTBa U (MNM) NepensiaHNPOBKU
MOMELLeHNS.

3.6.9. Ha ocHOBaHMM peleHns 0 MNPU3HAHUN  He3aBepLUEHHbIM



nepeycTpoinctsa u (1nm) nepensiaHUPoBKN MOMELLEHUSA, a TaKXKe M0 OCHOBAHMIO,
npefycMOTPEHHOMY  MYHKTOM  2.9.2  HacToAwero  agMWUHUCTPATMBHOIO
pernameHTa, othopmnseTcs OTKas3
B MEepeBO/e MOMELLEHNSA C MOTUBMPOBAHHBLIM OOBbACHEHMEM.

3.6.10. CpoK BbINOIHEHWSA aAMUHUCTPATUBHON MpPOLeaypbl - B TeyeHue 44
Ka/leH4apHbIX AHEN CO AHS MOMyYeHUs AOMKHOCTHBLIM /IMLOM, OTBETCTBEHHbLIM 3a
NpefoCTaBfieHVe  MYHUUMNAIbHOW  YCMyrn  3asBfieHU O  MpUEMKE  Ha
PacCMOTPEHME.,

3.6.11. Pe3ynbTaTOM  BbINO/HEHMS  AAMWHUCTPATMBHOW  MNpoLeaypsbl
AIBNAETCA YTBEPXAEHHbIA PYKOBOAUTENEM  YTMOSHOMOYEHHOrO OpraHa akT
NpUeMKM Mbo NOAMMUCaHHbIA OTKa3 B MepeBofe MOMELLEHUS C MOTUBMPOBaHHbLIM
0OBACHEHNEM.

3.7. HanpaeneHne  (BpydYeHue) 3adBUTENO  YTBEPXKAEHHOrO
MPUEMOYHON KOMWCCWUM, Harmpas/ieHWe akTta MPUEMOYHON  KOMUCCUM B
TeppuUTOpUaNIbHbIA - OpraH  (efiepalbHOr0  opraHa WCMOSIHUTENIbHOW  BNAcTy,
yNosHOMOYeHHOro MpaBnTensCTBOM Poccuiickoin defepaln Ha OCYLLIECTBEHNE
rocyfapCTBEHHOr0 KafacTpoBOro y4eTa, roCyfapCTBEHHON permcTpauum npas,
BeJeHne EOQMHOrO rocyaapCTBeHHOro peectpa HeaBMXXMMOCTU U NpeaocTaB/eHne
CBefeHWN, coaepxkalumxcs B EAMHOM rocyapCTBeHHOM PEeecTpe HefBMXKMMOCTH,
nnbo HarnpasneHue (BpyyeHWe) 3asBUTENIK0 OTKa3a B MNEepeBOAe MOMELLEHUS C
MOTUBMPOBaHHbIM 0ObACHEHNEM

3.7.1.  [AO/MKHOCTHOe /MU0, OTBETCTBEHHOE 3a  MpeaocTaB/ieHue
MYHULMNaNbHOA YCNyrn, B CPOK He Mo3gHee NATU paboumx [AHeld  C pdarthl
YTBEPXXAeHNS 0053aH HanpasuTb B 3/IEKTPOHHOW (hOopMe B OpraH perucrpauumun
NnpaB 3asdBneHVe 06 OCYLLEeCTB/eHUM roCyAapCTBEeHHOro KafacTpoBOro y4yerta u
rocyapCTBEHHOW  perucTpauum rnpaea 3adBMTeNs Ha  NepensiaHupyemoe
MOMeLLleHNe, HarpaBiseT akT MPUeMKW, COLepXalluid pelleHve O NPU3HAHWUK
3aBepLUeHHbIM  MepeycTpoiicTBa M (MM)  MepenniaHMPOBKM  MOMELLEeHNUS B
TeppuTOpuasbHbIA - OpraH  (heflepa/ibHOr0  OpraHa WCMOJIHUTE/IbHOW  BNacTw,
YMO/IHOMOYeHHOro lNpaBuTenbCTBOM Poccuiickor defepaummn Ha OCYLLECTBNEHME
roCcyJapCTBEHHOr0 KajacTpOBOr0 Yy4eTa, rOCYy[apCTBEHHOW perucrpauuv npas,
BeAeHne EAQMHOro rocyfapcTBeHHOro peectpa HeABMXXMMOCTU N NpefocTaBneHmne
CBefeHnin, coflepxalimxcs B EAMHOM rocyjapCTBEHHOM PEeCTpe HeBUXKUMOCTMU.

JOKYMEHTHI, npeaycMOTPeHHbIe NYHKTOM 3.7.1 HaCTOALLEro
afAMWHUCTPATMBHOIO persiaMeHTa, HanpaeAfKTCA CMNOCO60M, MO3BOMAOLLMM
MOATBEPAUTL (DaKT 1 AaTy HanpasieHus.

3.7.2. Bblgaya (HanpaBfieHWe) 3adaBUTENIO YTBEPXAEHHOrO aKTa MpUeMKM,
MOAMMCAHHOr0 0TKa3a B MepeBOAe NMOMELLEHUSA C MOTMBMPOBAHHBIM OObACHEHVEM

OCYLLECTBASETCA:

1) nyTeM HanpaBneHWsi NO MOYTe B afpec 3asBUTENS 3aKas3HbIM MCbMOM
C YBEAOM/IEHMEM;

2) NyTemM BPYYEHMS 3a8BUTENO WM €ro 3aKOHHOMY MpeACTaBWUTENO MO
[OBEPEHHOCTW;

3) yepe3 NNYHbIA KabUHeT Ha EAMHOM nopTane (BO3MOXKHO MpuU rnogadye
3asB/IeHNsa NocpeAcTBOM EAnMHOro noprana);

4) yepe3 MOLL (Bo3mMoXXHO npuv nofade 3asenieHns 8 MOLI).

3.7.3. CpoK BbIMO/IHEHUSA afMUHUCTPATMBHOW Mpoueaypbl - B TeyeHue 3

aKTa



paboymx gHel Co AHSA YTBEPXKAEHUA aKTa MPUEMKN, MPUHATUA peLLeHns 06 oTKase
B MepeBOje MoMeLLEeHNS.

3.7.4. KputepueM nNpPUHATUA  pelleHns B paMKax  BbIMNO/IHEHUA

aiMVHUCTPATMBHOW NpoLesypbl ABNAETCA:
HanMume YTBEPXKAEHHOTO aKTa NPUEMKN;

- Ha/Myve MNOAMMCAaHHOrO OTKasa B MepeBofe C MOMELWEeHNs ¢
MOTVMBMPOBaHHbIM OO BACHEHNEM.

3.7.5. Pe3ynbTaTOM BbIMO/HEHUA [aHHOW afAMWHUCTPATUBHON MNpoLeaypsbl
ABNAETCA HanpaBneHve (BPy4YeHWe) 3asaBUTEN0 akTa MPUemMKn mbo OTKasa B
epeBoje MoMeLLeHNs C MOTUBUPOBaHHbLIM OObACHEHUEM.

AKT NPUMEMOYHOM KOMUCCUWM  MOATBEPXKAAET OKOHYaHWe nepeBoja
MOMELLEHUNA U ABNSETCA OCHOBAHMEM MCMONb30BaHNA MepeBefeHHOro noMeLLeHuns
B KQYeCTBe XXNJIOTO WX HEXM/IOT0 NMOMELLLEHNS.

V. ®opMbl KOHTPONS 32 UCNOSTHEHNEM
aAMUHUCTPATMBHOrO pernameHTa

4.1. KOHTpOsib 3a COBNHOAEHNEM W UCTIOTHEHWEM AO0/MKHOCTHBIMU NTMLAMMN
YNO/HOMOYEHHOr0 opraHa rnosIoKeHNn agMUHUCTPATUBHOIO pernameHTa U UHbIX
HOPMaTMBHbIX  MNPaBOBbIX  aKTOB,  YyCTaHaB/iMBalOWMX  TpeboBaHMSA K
NpefoCTaBNeHN0 MyHULMNAIbHOM YCYTK, a TakKe 3a MPUHATMEM MU PeLleHWi
BK/IOYaeT B Cebsi TeKyWwMid KOHTPO/b WM KOHTPOSb MOMHOTHI U KavecTBa
npefocTaB/eHNs MyHULMNATbHOW YCNYTW.

4.2. TeKyLMIA KOHTPO/b 3a COBMOAEHNEM U UCMOTHEHVEM AO/MKHOCTHLIMU
NALAMWN  MONOXEHUA aAMUHUCTPATUBHOIO pernaMeHTa M UHbIX HOPMAaTUBHBIX
MpaBOBbIX  aKTOB, YCTaHaB/IMBaKOLWMX TpeboBaHUS K  MpefoCTaB/IEHUIO
MYHULMNAIbHON YCyrn, a Takke 3a NPUHATUEM WMMW PeLUEeHMIn OCYLLECTBNAOT
[NO/HDKHOCTHbIE  NnUa, ONpefeneHHble  MYHUUMNaIbHbIM  NPaBOBbIM  aKTOM
YNONHOMOYEHHOI O opraHa.

TeKyLLUMIA KOHTPO/Ib OCYLLLECTBSAETCA HA MOCTOSAHHOM OCHOBE.

4.3. KOHTponb Haf MOSHOTOW W Ka4yeCTBOM  MpeaocTaB/ieHns
MYHULMNIHON YCNYr BK/OYaeT B ceb6si NMpoBefeHNe NPOBEPOK, BbISBAEHME U
YCTaHOB/IEHNE HapPYLLEHWIA NpaB 3asBUTeNeR, NPUHATME PELLEHNA 06 yCTpaHEHUN
COOTBETCTBYIOLLMX HaPYLLEHWIA.

KOHTpONb Hag MOMHOTOM M KayecTBOM MPeAOCTaB/ieHWUs MyHULUMMNAIbHOM
YCNYIrX OCYLLECTBNAT [AO/MKHOCTHbIE NMLA, ONpefeneHHble MyHULMUNaIbHbIM
NpaBoBbIM aKTOM YTIO/IHOMOYEHHOI O OpraHa.

[MpoBepkn MOryT ObITb MNaHOBbIMM (OCYLLECTBNATBCA Ha OCHOBaHWUW
MOMYyrofoBbIX WM TOAOBbIX M1aHOB pPaboTbl YMOMHOMOYEHHOrO OpraHa) W
BHemn/1laHOBbIMW.

[MeprognyHOCTL MPOBEPOK - MnaHoBble 1 pa3 B rog, BHEMIaHOBbIE - MO
KOHKPETHOMY 00OpaLLeHNI0 3aABUTENS.

[Mpn npoBefeHUN NPOBEPKN MOTYT paccMaTpuBaTbCA BCE BOMPOCHI,
CBfi3aHHble C MNpefocTaB/eHVeM  MYHULUMNAbHOW  yCiyrn  (KOMMJIEKCHbIE
MPOBEPKN) UMW OTAeNbHbIE BOMPOCHI (TeMaTUYecKme npoBepku). Bug nposepku u
CPOK ee MnpoBeAeHWsA YCTaHaBAMBAKTCA MYHULUMNAbHLIM MPABOBbLIM  aKTOM
YNO/IHOMOYEHHOr0 OpraHa O MPOBEAEHUM MPOBEPKU C YYETOM MEPUOANYHOCTU
KOMM/IEKCHbIX NPOBEPOK He MeHee 1 pasa B rof M TeMaTUYeCKnX npoBepok - 1 pas
B rog.



PesynbTartbl NPOBEAEHNA NMPOBEPOK OPOPM/IAIOTCA B BUAE aKTa, B KOTOPOM
OTMeYaloTCA BbIAB/IEHHbIE HELOCTaTKM W MNPeANOXKEeHUA MO0 WX YCTPaHEHWIO,
KOTOPbIA MPeACcTaB/feTcsd PyKOBOAMTENHO YMOMHOMOYEHHOrO OpraHa B TeuyeHue
10 paboumx fHeil nocne 3aBepLUeHNs NPOBEPKU.

4.4. [O/MKHOCTHble  /fiMua,  OTBETCTBEHHblE 33  MNpefoCTaB/ieHWe
MYHULMNaNbHON YCNYr, HECYT MEePCOHa/IbHY0 OTBETCTBEHHOCTbL 3a COOMtOAeHME
nopsiika NpeaocTaBeHN MyHULMNANIbHOR YCyT .

45. Tlo pesynbTataMm  NPOBEAEHHbLIX MPOBEPOK B C/ly4vae BbIABIEHUA
HapyLLEHWA 3aKoHOZaTeNbCTBa n aAMWUHUCTPATMBHOIO pernameHTa
OCYLLeCTBNAETCA NPUBNEYEHNE BUHOBHbLIX AO/MKHOCTHBLIX /UL, Y NONHOMOYEHHOI0
opraHa K OTBETCTBEHHOCTV B COOTBETCTBUW C Ae/CTBYHOLLMM 3aKOHOAATE/IbCTBOM
Poccuiickoin deaepauun.

4.6. OTBETCTBEHHOCTb 3a HEWCMOJIHEHWE, HeHafexkallee WCNoIHeHne
BO3/I0XKEHHbIX 0053aHHOCTE MO  NPELOCTaBMIEHVNIO  MYHWULMMAIbHON  YCnyru,
HapyLleHne TpeboBaHUIA aAMUHUCTPATMBHOIO perfiaMeHTa, MpeaycMOTpeHHas B
COOTBETCTBMM C TpyfoBbIM Kogekcom Poccuiickoin  Pepepaumn, Kopekcom
Poccuiickort ®efepaumn 06 afMUHUCTPATMBHBLIX MPaBOHAPYLLEHUAX, BO3/1araeTcs
Ha Nuu, 3ameLlarownxX A0/MHKHOCTM B YTIO/MIHOMOYEHHOM OpraHe, U paboTHWKOB
M®L|, 0TBETCTBEHHbIX 3a NpefoCTaBNeHe MyHULMNANbLHOW YCNYTI.

4.7. KOHTPO/b CO CTOPOHbI rpaXkaaH, UX O0GbeAUHEHUIA N OpraHM3auui 3a
NpefocTaB/eHVeM MYHULMMNATbHOW YCYTU OCYLLECTB/IAETCA B COOTBETCTBUM C
defepanbHbiM 3akoHOM OT 21 umiond 2014 roga Ne 212-@3 «O6 ocHOBax
06LLEeCTBEHHOIO KOHTPO/IS B Poccuiickor defepauum.

V. Jocyne6Hblin (BHeCyebHbIn) MopaLoK 06XKan0BaHWNIA PeLLeHNIA U AeACTBUIA
(6e30eMCTBMSA) Y NOMHOMOYEHHOIO OpraHa, ero o/MKHOCTHbIX KL, 160
MYHUUMNaNbHbIX cnyxawmx, MOLL, ero paboTHMKOB

5.1. 3adBuTeNb UMEET NpPaBoO Ha JocyaebHoe (BHecyaebHOe) obGykanoBaHue,
ocnapviBaHue peLlueHuid, fencTeuii (6e3nencTems), NPUHATLIX (OCYLLECTBNEHHbIX)
Npun NpefocTaBneHU MyHULMNAIBHOR YCNYyTI.

O6)kanoBaHue 3adBUTENAMMN PELLEHWNIA, AeACTBUIA (6e34eCTBUA), MPUHATBIX
(OCyLLeCTBMEHHbIX) B XOfde MPeAoCTaBfieHNs  MYHUUMNa/IbHOW  yCiyrn B
pocynebHom (BHecyebHOM) Mopsfke, He NMLWIAeT MX MpaBa Ha 006)KasoBaHWe
yKasaHHbIX peLLeHnid, AencTBuiA (6e3nencTBms) B Cyie6HOM MopsidKe.

5.2. MNMpeametom gocynebHoro (BHecyaebHOro) o6xanoBaHMA MOTYT ObITb
peweHnsa  (gencTems,  6e3[eiCTBME), MNPUHATbIE  (OCYLLECTB/IEHHbIE)  MpK
NpeLoCTaB/IEHNM MYHULMNANbHON YCNYTW.

3aABuTENlb MOXET 00paTuUTbCA C HKanoboi, B TOM 4WCNe B CReaytowmx
cnyyasix:

1) HapylweHMe CpoKa perucTpauyuMm 3anpoca O MpefoCTaBIeHUN
MYHULMNANIbHOWN YCNYTW;

2) HapyLLeHNe CpoKa NpeaocTaB/IeHNs MyHULMNABHOR YCYTu;

3) TpeboBaHve Yy 3aABUTENA AOKYMEHTOB WM  MHpOpMauun nmbo
OCYLLUECTBNEHNA [eACTBUIA, NpeAcTaB/eHNe WAN OCYLLECTB/IEHWE KOTOPbIX He
NpesyCcMOTPEHO HOPMaTMBHBLIMK MPaBOBbIMU akTamu Poccuiickoin depepaumm,
HOPMAaTUBHLIMX NPaBOBbLIMU aKTamn 061aCTh, MYHULUMAbHBIMA  MPaBOBLIMU
aKTamu BbITEropckoro - MyHMUMNasIbHOr0  OKpyra [An1s  NpPefoCcTaB/ieHns
MYHULMNaNbHOR YCNyTu;



4) OTKa3 3adBUTENI0 B MpuWemMe [OKYMEHTOB, MpefCTaB/ieHNe KOTOpbIX
npeLyCMOTPEHO HOPMAaTMBHBLIMW MPaBOBbIMM akTamu Poccuitickon ®epepauun,
HOPMAaTUBHbLIMX NPaBOBbLIMX aKTamy 061acTh, MYHUUMUNIbHBIMA NPaBOBLIMU
aKTamu BbITEropckoro - MyHMUMNasbHOr0 OKpyra And npegocTaB/ieHuUs
MYHULMNANbHOR YCNyTu;

5) oTKa3 B NpeAoCTaBleHUN MYHULMNAbLHOW YCNYru, ecin OCHOBaHUA
OTKasa He npefycMOTPeHbl (efepasibHbIMM - 3aKOHaMM U MPUHATBIMU B
COOTBETCTBUN C HUMW WHBLIMA HOPMATUBHBLIMW MPaBOBbIMU aKTamn POCCUIACKON
defepaumn, HOPMATMBHBLIMW MPaBOBbIMK aKTaMn 061acTh, MYHULMNAbHLIMY
MpaBoOBbIMW aKTaMu BbITEropcKoro MyHULMNaIbHOrO OKpYyra;

6) 3aTpeboBaHWe C 3adBUTENA NPW MNPefoCcTaBNeHUM MYHULMNAbLHOW
yCnyru nnatbl, He MpeAyCMOTPEHHOW HOPMATMBHLIMW MPaBOBbIMW  aKTamu
Poccuiickoir  Pefepaupt, HOPMATMBHLIMK  MPaBOBLIMW  akTaMn  061acTw,
MYHULMN&NbHBIMW MPaBOBbIMW aKTaMn BbITEropckoro MyHULMNaIbHOMO OKPYra;

7) 0TKa3 YMNO/IHOMOYEHHOro OpraHa, ero AO/MKHOCTHOro nvua, MOL,
paboTHMKa M®L|, B ucnpasneHUN [AONYLEHHbIX MMMK OMeYyaTtok M OLMOOK B
BblAaHHbIX B pe3y/fibTaTe MpefoCTaB/eHUs MYHULMNAIbHON YCNYyrn AOKYMeHTax
NN60 HapyLleHWe YCTaHOB/IEHHOMO CPOKa TaKunx UCMNpaB/eHui;

8) HapyLleHMe Cpoka WM Mopsgka Bblhayu AOKYMEHTOB MO pe3y/ibTaram
npefocTaBneHNs MyHULMNANbHOR YCyru;

9) npuocTaHOB/IEHNE MPefOCTaB/EHNA MYHUUMMANIbHOW YCIyrn, ecniu
OCHOBaHWSA MPUOCTAHOB/IEHVS He NPefyCMOTPeHbl (hefepasibHbIMU 3aKOHaMK 1
MPUHATBIMA B COOTBETCTBUMN C HUMU UHBIMW HOPMAaTUBHLIMU MPaBOBbIMI aKTaMu
Poccuiickoin defepaumm, 3aKkoHaMy Y UHbIMWM HOPMAaTMBHbLIMMW NPaBOBbIMY aKTamu
06/1acTV, MyH/LMNaIbHBIMW NPABOBLIMW aKTamMy BbITEropckoro MyHUUMMNabHOIo
OKpYra;

10) TpeboBaHwWe y 3a9BUTENA NPW NPEAOCTaBNeHUN MYHULMNABHOW YCYTu
AOKYMEHTOB MK HOpMaLmn, OTCYTCTBUE U (MNIN) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/ICb NPV NepBOHaYa/IbHOM OTKa3e B Mpueme LOKYMEHTOB, HEOOXOANMBbIX
ANA  MPefoCTaBleHMst  MYHUUMNaNbHOM  ycnyru, vbo B NpeaocTaB/ieHUn
MYHULMN&IBHOW YCYTK, 3a UCK/TKOUYEHVEM CIeyHOLWMX ClyYaes:

a) M3MeHeHWe TpebOBaHMA HOPMATUBHBLIX MPaBOBbLIX AKTOB, KacatoLymxcs
NpefocTaBeHNs  MYHULMNAIbHOW yCiyrK, Mocfie nepBoHayYaibHOW nojayn
3asB/IeHNs 0 NPeoCTaBEHNN MYyHULMNAIbHOWA YCNYTW;

6) HalMuMe OLIMOOK B 3asBNIEHUM O MPeAOCTaBMIEHUN MYHULMMNANbHON
YCNYrn 1 JOKYMeHTax, MoJaHHbIX 3asBMTesIeM MOC/e MepBOHaYa/ibHOM0 0TKasa B
npueme [OKYMEHTOB, HEOOXOAWMbIX [ANA NPefocTaBNeHns MyHULUNaIbHON
yCcnyru, nmbo B NpeaocTaBieHUN MYHUUMMNANbHOW YCNYrn U He BKIKOYEHHbIX B
NpefCcTaB/IEHHbIN paHee KOMMIEKT AOKYMEHTOB;

B) MUCTeYEeHMe CpoKa [EeNCTBUA LOKYMEHTOB WM M3MEHEHWE MH(opMaLmm
nocne nepBoHaYa/lbHOro OTKasa B MpuemMe AOKYMEHTOB, HEOOXOAWMbIX [ANs
NPefoCcTaB/EHN  MYHUUMNAbHON  ycnyrh, nMbo B MpPefocTaB/eHMM
MYHULMNAaNbHOW YCNyTW;

r) BbIABMEHNE [OKYMEHTa/IbHO MNOATBEPXKAEHHOro (hakta (Npu3HaKoB)
OWWNBOYHOr0 WM MPOTMBOMPABHOrO [AencTems (6e30eiCcTBUSA) [LO/MKHOCTHOIO
nvua  YTNONHOMOYEHHOr0 oOpraHa, MyHWUunanbHoro cnyxatlero, M®LL, ero
paboTHMKA MPU MepPBOHAYa/IbHOM OTKase B MpuemMe [OKYMEHTOB, HEOOXOAUMbIX
ANA  NpefoCTaB/eHns  MyHMUMNANbHOW  ycnyru, nnbéo B  NpPefoCcTaBleHMM
MYHULMNANbHOW YCNYru, 0 Yem B NMUCbMEHHOM BU/E 3a NOAMNNCLI0 PYKOBOAUTENS



YTNONHOMOYEHHOIO opraHa, pykosoautend M®L, npu nepBoHavya/lbHOM OTKase B
npueme [OKYMEHTOB, HEOOXOAWMbIX A1 MNPeAoCTaB/leHNs MYHUUUNIbHON
YCNyrn, YBeAOM/IAETCA 3adBUTENb, a Takke TMPUHOCATCA W3BMHEHUA 3a
[0CTaB/IeEHHbIE HEYA06CTBa.

B cnyyaax, ykasaHHbIX B nofgnyHkTax 2, 5, 7, 9, 10 HacTodALero nyHkTa,
aocynebHoe (BHecyae6HOe) 06kanoBaHME 3afBUTENIEM PELUeHWA W AelNCcTBUiA
(6e3penicTeng) MOL], paboTHMKa M®PL, BO3MOXHO B cny4ae, ecnm Ha ML,
peweHns n aencTensa (6e3neincTBne) KOTOPOro 06XKanyroTcs, BO3/0XeHa (DYHKUUA
Mo NpeAoCTaB/eHN0 COOTBETCTBYIOLLEN MYHULMNANbHON YCAYrn B MNOHOM
obbeme.

5.3. OcHOoBaHVMeM A/ Hayana npoueaypbl gocyaebHoro (BHecyaebHOro)
06XXanoBaHNA ABMSETCA NOCTYMNEHME Xanobbl 3adBUTENS.

XKanoba nopaeTca B MNWUCbMEHHOW (opme Ha OyMaXHOM HocuTene, B
3NEeKTPOHHOI hopme.

YKanoba Ha pelueHusi n genctemsa (be3nencTene) YnonHOMOUYEHHOrO opraHa,
ero [A0/HDKHOCTHOrO /nua, MYHULMNAILHOTO CRyXKallero nnbo pPyKoBOAMTENS
YMO/IHOMOYEHHOIO OpraHa MOXeT ObITb HanpaefieHa Mo nouyte, yepes MOLL, ¢
MCNO/b30BaHNEM WH(OPMALMOHHO-TENIEKOMMYHMKALMOHHON CeTU «UHTEpHET»,
ouuManbHOro cavita YNOMHOMOYEHHOro opraHa, EguMHoro noprtana nm6o
PernoHasibHOro noprtasa, a Takke MOXeT OblTb NPUHATA NPV JIMYHOM MpUEME
3aaBuUTeNS.

YKanoba Ha peweHus n aeicTeus (6e34einCTBME) MHOTOMYHKLNOHAIbHOTO
LIeHTpa, ero paboTHMKA MOXET ObITb HampaB/ieHa Mo Mo4yTe, C UCMO/b30BAHMEM
NH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHOW  ceTn  «MHTepHET», ouumaibHOro
canta M®Ll, EanHoro noptana nMb6o PervoHanbHOro noptana, a Takke MOXET
ObITb NPUHATA MPY NIMYHOM MPUEMe 3asBUTENS.

XXanoba, nocTynuelias B NUCbMEHHOW (hopme WU B 3NEKTPOHHOM BUJE,
NOANIEXUT perucTpaumMm B XypHase y4yeTa >Kanob Ha pelleHus n OerCTBUS
(6e3neiicTBME)  YMOMHOMOYEHHOrO OpraHa, ero AO0/MKHOCTHbIX 1wl 1nbo
MYHULUMNIbHBIX CAYXXaWmMX, MHOrO(YHKLUMOHaIbHOTO LieHTpa U ero paboTHMKOB
He No3[Hee creayroLLero paboyero AHA Co AHA ee MOCTYMNeHns.

54. B pocyge6bHoM nopsake MOryT ObiTb  00)KanoBaHbl AeNCTBUSA
(6e30eMCTBIE) N PELLEHUS:

[O/MKHOCTHBIX NINL, Y NOTHOMOYEHHOI0 OpraHa, MyHULUMNabHbIX CY>KaLLmX
- PYKOBOAMTENO YMOHOMOYEHHOIO OpraHa);

paboTHuka M®L] - pykosogutento MoLL;

pykosogutena MoL, MOPL, - opraHy MeCTHOro camoyrnpaB/ieHNs,
Asnawolemycsa yupegutenem MoL,

Xanoba Ha peweHuss n (unm) pOencTeua  (6e3aeCTBME)  OPraHoB,
NPefoCTaBNAIWMX  MYHUUUNAIbHBIE  YCIYTW, LO/MKHOCTHBLIX /AL, OPraHos,
MPeLoCTaBNAIWMX MYHULMNABbHBIE YCNYTW, NN60 MYHULUMNAbHBLIX CyXalmx
MNpU OCYLLECTB/IEHUM B OTHOLUEHWUM HOPUAUYECKUX NUL WU UHAMBUAYASIbHbIX
npeanpuvHUMaTenei, ABNAIOLNXCA CyObeKTaMM rpafoCTPOUTENIbHLIX OTHOLLEHWA,
npoueayp, BK/IHOYEHHBLIX B MUCYEprbiBatoLMe MepeyHn npoueayp B cdepax
CTPOMTENbCTBA, YTBEPXKAEHHble [TpaBUTeNbCTBOM Poccuiickoin defdepaumm B
COOTBETCTBUM C 4acTblo 2 CTaTbl 6 [pafocTponTENIbHOIO Kofekca POCCUIACKON
depfepaumn, MOXeT ObITb NofjaHa TakKMMWU NMLAMW B MOPSLKe, YCTaHOB/IEHHOM
cTatbein 11.2 ®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHu3zaumm
NpefoCcTaB/IEHNA FOCYAaPCTBEHHbIX U MyHUUMNANbHBLIX yCnyr», MO0 B NOPSAKE,



YCTaHOB/IEHHOM aHTUMOHONMOJIbHbIM 3aKOHOAATeIb,CTBOM Poccuiickoin
defepaumm, B aHTVMOHOMO/TbHbINA OPraH.

5.5. MNopgaya »anob, HanpaBnsieMbIX B 3MEKTPOHHON (hopme, 1 NOPSA0K MX
pacCMOTPEHMSA OCYLLECTBNAETCA B COOTBETCTBUMM C [lopafnkoMm, YTBepXAEHHbLIM
YNO/THOMOYEHHbLIM OPraHoOM.

5.6. YXanoba fo/mKHa copepxarb:

HanMeHOBaHWe opraHa, NpefoCTaBMAKOLWEr0o MyHUUUNAILHYO YCNYry, ero
AO/MKHOCTHOIO  nmua  nnbo  MyHMUMNanbHOro  cnyawlero, MoL, ero
pykoBoautens n (Unmn) paboTHUKa, pelleHns u gencTena (6e3nencTBrne) KOTopbIxX
00XanyoTcs;

(haMuInio, UMs, OTYECTBO (MOC/efHee - MPU HaMYMK), CBELAEHUS O MecTe
XUTeNbCTBa 3a9BUTENA - (hM3MYEeCcKoro nmua, 1Mbo HaMMeHOoBaHWe, CBefdeHMs O
MeCTe HaxXOX[EeHWNA 3asaBUTeNs - KOPUANYECKOrO NnLa, a Takke Homep (Homepa)
KOHTaKTHOro TefneoHa, adpec (agpeca) 3NEKTPOHHOW NoYTbl (MPU HaMunn) u
MOYTOBbI aApec, No KOTOPbIM A0/HKEH ObITb Hanpas/eH OTBET 3aiBUTENIO;

CBefleHNss 00 0OXanyeMblX PpeleHnsax u  aencteusax  (6e3mencTenm)
YNO/IHOMOYEHHOr 0 OpraHa, fAO/HKHOCTHOIO nLa Y NoSHOMOYEHHOr0 opraHa inbo
MyHMLMNaNbHOro cnyxawero, M®Ll, ero paboTHUKa;

[0BOAbI, HA OCHOBaHMM KOTOPLIX 3afBUTE/Ib HE COrNaceH C PeLleHnem u
nenctemem (6e30eiCTBMEM)  YMNOTHOMOYEHHOrO OpraHa, [AO/MKHOCTHOrO nuua
YNONHOMOYEHHOrO0 oOpraHa Mbo MyHUUMNaNbHOro cnyxatwero, M®L, ero
paboTHMKa. 3asBUTeNeM MOryT ObiTb NpeAcTaB/eHbl JOKYMEHTbI (MY Hamumm),
MOATBEPXKAAOLLME [OBOAbI 3aBUTENS, IMO0 X KOMUW.

57. Xanoba, noctynuBwas B YMNOMHOMOYEHHbIA opraH, MoL,
yupeamTento M®LL, paccmaTpuBaeTcs B TeueHue 15 paboumx [AHEei co AHA ee
peructpaummn, a B cfnydae 006)XKasioBaHMS OTKasa YMONHOMOYEHHOrO OpraHa,
[NO/DKHOCTHOIO Nnua Y NosHOMOYeHHoro opraHa, M®LL B npveme fOKYMEHTOB Yy
3adBUTENA MO0 B MCNPaBIeHWUN SOMYLLEHHbIX OMNEYaTok 1 OLMOOK Un B Cnyyae
06XaN0BaHNS HapyLUeHWsi YCTAaHOB/IEHHOro CpPOKa TakKuUX WCnpaBneHuni - B
TeueHne 5 paboumx gHel Co AHA ee perncrpalmu.

5.8. Tlo pe3ynbTataM pacCMOTPEHUS >Xanobbl MPUHUMAETCA OAHO U3
CNeayoLmX peLLeHNIA:

Xanoba Y[OBMETBOPAETCA, B TOM u4uc/ie B (JOpMe OTMEeHbl MPUHATOrO
PEeLUeHns, WCMpaBneHns [LOMyLeHHbIX OrneyaTok M OWWO0K B BblgaHHbIX B
pesynbTate npefocTaBNeHns MYHULMNaNbHON YCnyrn [OKYMeHTaxX, BO3BpaTa
3aABUTENI0  [lEHEXHbIX CPeACTB, B3VMMaHWE KOTOPbIX He MNpefycMOTPEHO
HOPMaTUBHLIMX MNPaBOBbLIMW akTamu Poccuiickoin defepauyv, HOPMATUBHLIMU
NpPaBoBbIMW aKTamy 061acTh, MyHMLMNAIbHBIMU NPaBOBbIMI aKTaMu,

B Y0B/IETBOPEHNN Xa/106bl 0TKa3bIBAETCH.

5.9. He nosgHee pfHA, cnefylowero 3a AHEM NPUHATUA  peLleHus,
yKa3aHHOro B MyHKTe 5.8 aAMWHUCTPATMBHOIO persiaMeHTa, 3asaBUTENO B
MACbMEHHON (hopMe W MO KeNaHWK 3asaBUTENs B 3/IEKTPOHHOM  (hopme
HanpaBnseTcs MOTMBMPOBAHHbIA OTBET O pe3y/bTaTtaX PacCMOTPEHWUS >Kasobbl
CrMoco6oMm, NMO3BO/IAKOLLMM NOATBEPANTL PaKT M AaTy Hamnpas/eHus.

5.10. B cnyyae npusHaHWA >Xanobbl nogsexaileid yaoBNeTBOPEHUO B
0TBeTe 3adABUTE/N0, YKa3aHHOM B MyHKTe 5.9 aAMWHUCTPATUBHOIO PernameHTa,
faeTca NH(opmaLms 0  [JencTBusx, OCYLLeCTBNAEMbIX opraHom,
npefocTaBNALWMM MyHULMNabHYO yenyry, M®L B Lenax HesameaUTeNbHOIo
YCTPaHEHNS BbISB/IEHHbIX HAPYLUEHWIA NPU OKa3aHUM MYHULMNILHOW YCyru, a



TaKXKe MNPUHOCATCA W3BMHEHWS 3a [0CTaB/IEHHble Heyaob6CTBa W YKa3blBaeTCs
MHopMaumMs O [anbHEMLnX [AeACTBUAX, KOTOpble HE06XO0AMMO COBEPLUMTb
3a9BUTENIO B LENSAX MOMyYeHUS MyHULMNANbHOW YCYTI.

5.11. B cnyyae npu3sHaHus Xanobbl He MoASexallen YA0BMETBOPEHNIO B
OTBETE 3adaBUTEN0, YKa3aHHOM B MyHKTe 5.9 aAMWHUCTPATUBHOIO pPersiaMeHTa,
[aloTCsa aprymMeHTUPOBaHHbIE Pa3bsACHEHUA O MPUYMHAX MPUHATOrO peLleHus, a
TakXke UH(opMaums o nopsake 06XKanoBaHUS NPUHATOTO PeLLeHus.

5.12. B cnyyae ycTaHOB/IEHUSI B X04e WX NO pe3ynbTaTtaM pPacCMOTPeHus
Xanobbl MPU3HAKoB COCTaBa aAMUHUCTPATMBHOIO MpPaBOHAPYLLUEHUS WK
MPECTYNNeHN AO/MKHOCTHOE NNLO, PabOTHMK, HaAeNeHHble MOHOMOYUAMK MO
PacCMOTPEHNIO XKanob HesaMea/INTeNbHO HanpaefseT MUMeoLLMEeCH maTepuabl B

opraHbl NMPOKypaTypbl.



Komy:
oT

(ans opUANYECKOr0 NNLLA YKa3bIBaeTCS
(hMpMeHHOe HauMeHOBaHWe, A/1st
(h13MYECKOT0 UL YKa3bIBaloTCS
hamMnns, UMsl, 0THECTBO 3aABUTENS;
ANa nnua, AencTBYIOLLErO NO
[0BEPEHHOCTH, - haMuuns, uvs,
0TYeCTBO NMLA, JeliCTBYIOLLEr0 Ha
OCHOBaHWW JOBEPEHHOCTW)

3asB/ieHne 0 NnepeBoje NOMELLLEHUA B HEXXWMN0e NOMELLLEHNS U HEXWNOro NOMELLEHNA

B KI/10€ NOMELLEHME

CsefeHua o 3aasuTene (gpusnyeckoe 11Lo)

damunng,  umg,  0oT4yecTBO  (Npu
Hann4mm)

Afpec  peructpaumm  nNo  MecTy
XUTENbCTBA

[aHHble [IOKYMeHTa,
YOOCTOBEPAIOLWEro JIMYHOCTL, - AN4
rpakaaHuHa, B TOM yucne
ABNAKoLLerocs NHANBUAYAbHBIM
npeanpuHUMaTenem

NHH - gna rpaxaaHuHa, B TOM 4ucne
ABNAoLLEMCS NHANBNAYaNbHBIM
npegnpuH1UmaTenem

OIrPHUI - Ana  rpaxgaHuHa,
ABNAlOLLEeroca NHAMBUAYaNbHBIM
npegnpuH1UMaTenem

KOHTaKTHbI TenetoH

MoyToBbIA afpec, agpec 3/1eKTPOHHON
noyThbl (Npu HaIM4mK)

CsefeHus 0 3aasuTene (pUaNYecKoe muo)

MonHOE 1 COKpaLLEHHOe HaMeHOBaHVe
FOpuanyecknin agpec

NHH

OIr'PH

damunnns, v, OTYECTBO
npeAcTaBuUTENS opraHusauun,
YMNO/NHOMOYEHHOI0  AeicTBOBaTh  6€3
[OBEPEHHOCTY

[OMKHOCTb npeacTaBuTens,

YMO/IHOMOYEHHOr0  AelicTBOBaTb  6e3
[0BEPEHHOCTM

KOHTaKTHble TenetoHbl

MouToBbLIA afpec, afpec 3MeKTPOHHOM
noyThbl (NPY HaIMYNK)

[ns nuua, AeiCTBYIOLLEro Ha OCHOBaHUM IOKYMeHTa, NOATBEPXKAAtOLLIErO



MO/IHOMOYMS AENCTBOBATb OT UMEHU 3asiBUTENS
damunns,  UMs,  OT4YeCTBO (npw
HaMM4uMKM) MU, JeiCTBYIOLLIEro  OT
VIMEHN (hm3mueckoro nnm
OPWANYECKOTO NnLia
[aHHble NOKYMEHTa,
NOATBEPXKAAOLLEr0 MOAHOMOUMS NnLa
[IeCTBOBaTb OT WMEHW (PU3NYECKOro
UNN IOPUAMYECKOTO nLa
KOHTaKTHbIe TenedoHsbl

AJpec  3NeKTPOHHOM  noyTbl  (Npw
Hann4mm)

Mpowy  paspewnTb  MNepesBos (>knnoro/Hexxmnoro)
NMoMeLLeHNs B (>kunoe /Hexxunoe) B gome Ne , KB. No
_____No agpecy: nog (uenb
nepesosa).

[NpunoxxeHus:
1.
2

3.
4 .
5.
Cnocob Bblgaum JOKYMEHTOB (HY>XHOe OTMETUTb):

NINYHO Harpas/fieH1e NocpeACTBOM NOYTOBOrO OTMNPaB/eHNA C yBeAOM/IeHNEM

B MOL** B IMYHOM KabuHeTe Ha EgnHOM nopTane*
M0 3/1IEKTPOHHOIA MouTe.

« » 20 r.

(mognuce)

* B C/ly4yae ec/in 3asBMeHne NoaaHo NnocpeAcTBOM EAMHOro noprana.
** B C/lyyae ec/iu 3asiBneHne nogaHo yepes MLl



Komy
oT

(87151 OPUANYECKOTO INLA YKa3bIBAETCS
(hpMeHHOe HaMMEHOBaHWMe, /s
(h13MYECKOr0 NMLIA YKa3bIBaOTCA
(hamnnIvsl, UMSI, OTUYECTBO 3asIBUTESS;
ANt MU, AeCTBYIOLLIEro Mo
[OBEPEHHOCTU, - paMUnmns, Ums,
OTYECTBO /LA, AeVCTBYHOLLErO Ha
OCHOBaHWUM [JOBEPEHHOCTM)

3asB/ieHMe 0 NpPUeMKe 3aBepLLEHHOrO NepeycTponcTea, 1 (Unn) nepennaHupoBku, n (Mnn)
MHbIX PaboT HEXMNOro (XKMNOro) NOMeLLEeHNs

CsefeHus 0 3asBuTene (prsnyeckoe nnLo)
damuning,  MMms8,  0T4YecTBO  (Npu

Ha/IMumnmn)

Afpec  peructpauMm  nNo  MecCTy
XUTENbCTBA

[aHHble [IOKYMEHTa,
YOOCTOBEPAIOLLEr0 /INYHOCTL, - ANA
rpaxaaHnHa, B TOM yucne
ABNAloLLEerocs NHAVBUAYa/TbHBIM
npeanpuHuMaTenem

NHH - gna rpaxaaHnHa, B TOM 4ucne
ABNAoLLeMcA NHONBUAYaIbHBIM
npeanpuHUMaTenem

OrPHWNIM - ond rpaXkaaHuHa,
ABnaloLLerocs NHAMBNAYaSIbHBIM
npeanpuHUMaTenem

KOHTaKTHbIN TeneoH
[MoyToBbLIN afpec, agpec 3MeKTPOHHOM
noyThbl (NpV HaIMYUK)
CsefieHus 0 3asBuTeNe (FOpUANYECKOE NTNLO)
MonHoe M COKpaLleHHOe HavMeHoBaHMe
KOpuanyeckuin agpec

NHH
OrPH

damunnns, nms, 0TYeCTBO
npeacTaBuTeNs opraHusauuu,
YNO/IHOMOYEHHOTO  [elicTBOBaTb  6e3
[,0BEPEHHOCTH

[OMKHOCTb npeLcTaBUTeNs,
YMO/IHOMOYEHHOTO  JeiicTBOBaTL  6e3
[l0BEPEHHOCTU

KOHTaKTHble TeneOoHb!
MouToBbLIN afpec, agpec 3MEeKTPOHHOM \
noyThbl (NPY HaIMYNK)
[ns nuua, LercTBYIOLLEro Ha OCHOBAaHMM JOKYMeHTa, NOATBEePXAatoLLero



MOSTHOMOYMS AeCTBOBaTb OT MMEHW 3asBUTENS
damnnmd, UMsa,  OTYeCTBO (npw
HaMuuKn)  vua, [dencTByloLlero ot
NMEHN (M3NYECKOro NI
FOPUANYECKOT 0 Nnua
[aHHble NOKYMEHTA,
NOATBepPXAatoLLlero nosHoMoumns nmua
[ecTBOBaTb OT WMMEHW (DMU3MNYECKOro
NN FOPUAMYECKOro nua
KOHTaKTHble TeneoHsb!

Apec  3MeKTPOHHOM  noyTbl  (npw
HannM4mm)

[Mpowy Ha3Ha4YUTb KOMUCCUIO MO NPUEMKE 3aKOHYEHHOro NepeycTPoMCcTBOM U (M)
nepennaH1pPoBKOM (HeXNNoOroHKMNOro)  NOMeLLeHNs
MPUEMOYHOIN KOMUCCHEN.

Afpec o6bekTa:

Cnocob Bblgaym JOKYMEHTOB (HYXKHOe OTMETUT):
JINYHO Harnpas/ieHVe NOCPeLCTBOM NMOYTOBOrO OTMNPaB/IeHUs C YBeLOM/IEHNEM

B M®LI** B IMYHOM KabuHeTe Ha EgnHOM nopTane*
MO 3/1IEKTPOHHOI nouTe.

* B C/lyYae ec/m 3aaB/ieHre nojaHo nocpeacTtsom EAMHONo noprana.
** B C/lyyae ec/iv 3asB/eHune nogaHo yepes MoLl,

« » 20 r.

(noanuce)



B/TOK-CXEMA
NpeaocTaBeHNst MyHULMNAIbHON Yenyrn3

[pnHATME peLLeHUs 0 NEPEBOE XKNI0M0 NOMELLEHUSA B HEXXW/10€ NOMELLIEHME Un
HEXXI/10I0 rNMOMeELLEHNA B XKWU/10€ NMOMeELLEHNE NTTN 00 O0TKa3e B nepesoae >XMsoro
NMOMeELLEHNA B HEXKINOE MNMOMELLIEHNE N HEXXN10IO NMOMELLIEHNA B XKN10€ NMOMELLIEHNE
[Mpriem 1 pernucTpayma 3adasneHns N npunaraembiX JOKYMEHTOB, (MyHKT 3.2
HacCTOALLEro afMUHNCTPATMBHOIO pernameHTa, CPOK BbIMOHEHUS AaHHOM
aagMUHUCT PaTUBHON Npoueaypbl cocTaenseT 1 pabounii eHb CO AHA NOCTYMIEHUS
3anBMeHNA Y npunaraemblX JOKYMEHTOB B YMO/HOMOYEHHbIN opraH (B c/iydae obpaLleHns B
M®LI B cpokK, ycTaHoB/EHHble CornalleHnem 0 B3aMMOAeCTBMM, HO He No3gHee 3
paboymnx AHelr Co AHA NOCTYMNIEHNA 3aABNEHUA U NpunaraemMbliX JOKYMEHTOB).

PaccMoTpeHue 3aB/1eHNA Y NpUIaraemMbixX JOKYMEHTOB, HEOOX0AMMbIX /15

npefocTaBneHNs MyHULMNaTbHOW YCNYTy, NPUHATUE PeLLEHNS O MepeBoje

(oTKa3e B NepeBo/e) NOMELLEHUS (MyHKT 3.3 HACTOSALLEr0 aAMUHNCT PATUBHOIO
pernameHTa, CPOK BbIMOMHEHUA afMUHUCT PATUBHON NpoLeaypbl - B TeyeHue 43

KaneHAapHbIX AHel Co AHA nepefayun 3aperncT prpoBaHHOIO 3asBNEHUS U JOKYMEHT OB,
Heo6X0ANMbIX ANA NPefoCTaBeHNs MyHULMNANLHON yCnyrn)

HanpasneHue (Bpy4eHue) 3a9BUTENIO YBEAOM/IEHNS O rnepesBoe (0TKase B

nepeBo,qe) MOMELLUEHUNA (NyHKT 3.4 HACTOSALLEro agMUHUCTPaTMBHOIO pernameHTa -
3 paboumx gHA CO AHA NPUHATUA peLleHns 0 Nepesode (0TKase B MepeBofe) NoMeLLeHNS)

MoaroToBKa aKTa NPUEMOYHON KOMUCCUMW, NMOATBEPXKAAIOLLErO 3aBepLLeHME
MepeycTpoicTea, 1 (M) nepensiaHNPoBKU, 1 (UN) UHBIX PaboT

3 BoK-cxeMa BK/IOUAeTCS B KaUecTBe MPUIOdKEHVS K aMUHUCTPaTUBHOMY pernaMeH Ty Npy HaMumm yKasaHHoro TpeboBaHus B Mopsake
paspaboTKN W yTBEPXKAEHUS aAMUHUCTPATUBHLIX PErNaMeHTOB MPEeAOCTAaBMEHWS MYyHULMMAIbHLIX YCAYr OpraHamMu MecTHOro
CaMOynpaB/ieHnsi, onpejeseHHOM MyHULMNAbHLIM NMPaBOBbIM aKTOM.



BefieHne EAMHOro rocyaapCTBEHHOr0 peecTpa HeBUXMMOCTY U
npegocTaB/ieHNe CBEAEHNIA, cofepKallmnxcs B EANMHOM rocyapCTBEHHOM
peecTpe HefBVXUMOCTM, IM60 HanpaBneHne (BPyUeHUE) 3asiBUTENIO 0TKa3a B

nepesoje noMeweHmna ¢ MOTMBNPOBaHHbIM 00bSACHEHNEM (NYHKT 3.7 HacTosLero
afMUHUCTPATUBHOIO perfnaMeHTa . B Te4YeHue 26 KaneHLapHbIX AHe CO AHA MOonyYeHns
AO/MKHOCTHbIM JIMLUOM, 0TBETCTBEHHbIM 3a NpPeAoCcTas/IeHe MyHULUNANbHON yCyru
3a59B/IEHNA O MPUEMKE Ha PacCMOTPEHNUE)




MyHULUMNANBHOE — Ka3eHHOe  yupexaeHne  «MHOrOMYHKLUVOHbHBIA  LIEHTP
NpeAoCTaB/eHMS TOCYAAPCTBEHHbIX M MYHULMMANbHBIX YCNYT B BbITErOPCKOM OKpYyTe»

MouToBbIV agpec : 162900, Bonorogckas obnacts, r.Boiterpa, np-Kt JleHWHa, 4.68
Ten..8(81746) 2-22-44, 8 (81746)2-25-75

pachvk paboTbl U NpreMa JOKYMEHTOB:

MoHeaenbHNK 9.00-15.00
(npvem gokymeHTOB 40 14.30)

BTopHMK 8.00-20.00
(npuem gokymeHToB ¢ 10.00 go 19.30)

Cpegza 8.00-17.00
(npuem gokymeHTOB 40 16.30)

YUeTBepr 8.00-17.00
(npunem gokymeHTOB 40 16.30)

MaTHMUA 8.00-18.00
(npunem gokymeHTOB 40 16.30)

Cyb66oTa 9.00-15.00

(npuem gokymeHTOoB 40 14.30)
BockpeceHbe BbIX04HOW [eHb



